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ORDER 


At  an  executive  session  of  The  Public  Service  Commission  held  on  the 
thirtieth  day  of  July,  1925,  the  subject  of  a uniform  classification  of  accounts 
to  be  prescribed  for  and  kept  by  steam  heating  companies  according  to  the 
provisions  of  Article  V,  Section  15,  of  The  Public  Service  Company  Law, 
approved  July  26,  1913,  and  acts  amendatory  thereto,  being  before  the  Com- 
mission and  the  matter  having  been  duly  heard  at  public  hearing  as  pro- 
vided by  law : 

IT  IS  ORDERED : That  the  classification  of  accounts  with  the  definitions 
and  instructions  embodied  in  the  form  now  before  the  Commission  to  be 
hereafter  printed  and  known  as  the  Uniform  Classification  of  Accounts  for 
Steam  Heating  Companies,  be  and  the  same  is  hereby  approved : 

IT  IS  FURTHER  ORDERED:  That  the  said  Uniform  Classification  of 
Accounts  for  Steam  Heating  Companies,  with  instructions  i)ertaining  thereto, 
be  and  the  same  is  hereby  prescribed  for  use  by  steam  heating  companies 
subject  to  the  provisions  of  The  Public  Service  Company  Law,  approved  July 
26,  1913,  and  acts  amendatory  thereto,  in  the  keeping  and  recording  of  their 
accounts ; that  each  and  every  steam  heating  company,  as  defined  in  the 
said  uniform  classification  of  accounts  shall  be  required  to  keep  all  accounts 
in  conformity  therewith ; and  ‘that  a copy  of  said  uniform  classification  of 
accounts  be  sent  to  each  and  every  such  steam  heating  company. 

IT  IS  FURTHER  ORDERED : That  January  1,  1926,  be  and  is  hereby 
fixed  as  the  date  on  which  the  said  classification  of  accounts,  with  instruc- 
tions pertaining  thereto,  be  effective. 

THE  PUBLIC  SERVICE  COMMISSION  OP  THE 
COMMONWEALTH  OF  PENNSYLVANIA 

WM.  D.  B.  AINEY, 
Chairman. 


ATTEST ; 

JOHN  G.  HOPWOOD, 
Secretary. 
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THE  PUBLIC  SERVICE  COMMISSION  OF  THE  COMMON- 
WEALTH OF  PENNSYLVANIA 

BUREAU  OF  ACCOUNTS  AND  STATISTICS 


Harrisburg,  Pa.,  December  15,  1925. 

To  The  Steam  Heating  Companies  of  Pennsylvania : 

Article  V,  Section  15  of  The  Public  Service  Company  Law,  approved  July 
27,  1913,  provides  that  The  Public  Service  Commission  of  the  Commonwealth 
of  Pennsylvania  “may,  and  shall  after  hearing  had  upon  its  motion  * • * es- 
tablish, by  an  order  to  be  served  as  hereinafter  provided  * ♦ * upon  every 
public  service  company  affected  thereby,  a system  of  accounts  to  be  used  by 
such  public  service  companies,  etc.” 

Acting  under  the  authority  contained  in  this  Article,  the  Commission’s 
Bureau  of  Accounts  and  Statistics,  prepared  in  typewritten  form  a “Tenta- 
tive Draft  of  Uniform  Classification  of  Accounts  for  Steam  Heating  Com- 
panies.” In  the  preparation  of  this  tentative  draft  the  bureau  made  a careful 
and  exhaustive  study  of  the  accounting  systems  used  by  the  various  steam 
heating  companies  as  well  as  the  accounting  classification  prescribed  or 
recommended  for  steam  heating  and  other  utilities  by  the  various  State 
Commissions,  the  Interstate  Commerce  Commission,  the  Federal  Power  Com- 
mission, and  the  National  Association  of  Railway  and  Utilities  Commis- 
sioners. 

In  the  formulation  of  its  various  classifications  of  accounts  the  Commission 
has  heretofore  submitted  a tentative  draft  to  the  State  Association  represent- 
ing the  companies  rendering  the  particular  kind  of  service  for  which  the  classi- 
fication was  about  to  be  prescribed.  In  this  instance  it  was  found  that  the 
steam  heating  companies  operating  in  this  state  were  not  represented  by  a 
state  association.  The  records  of  the  Commission  revealed  that  a number 
of  steam  heating  companies  were  affiliated  with  the  electric  companies  or 
electric  companies  were  engaged  in  furnishing  a steam  heating  service. 
Copies  of  the  tentative  draft  were  therefore  submitted  to  the  Committee  on 
Classification  of  Accounts  and  Annual  Reports  of  the  Pennsylvania  Electric 
Association  and  a conference  was  held  in  Harrisburg  with  this  Committee 
on  April  24,  1925  for  the  purpose  of  discussing  the  tentative  draft  preparatorj 
to  its  submission  to  the  steam  heating  companies  of  Pennsylvania.  After 
giving  careful  consideration  to  the  criticisms  and  suggestions  submitted  at 
this  conference,  a revised  tentative  draft  was  prepared  and  forwarded  to  each 
steam  heating  company  in  Pennsylvania  on  May  14,  1925.  On  June  4,  1925, 
another  conference  was  held  in  Harrisburg  with  representatives  of  the  com- 
panies furnishing  steam  heating  service,  for  the  purpose  of  hearing  their 
detailed  criticisms  and  suggestions.  As  a result  of  the  recommendations 
submitted  at  these  conferences,  the  Bureau  of  Accounts  and  Statistics  pre- 
pared a pamphlet  containing  a list  of  proposed  changes  in  the  tentative  draft, 
being  the  recommendations  which  it  proposed  to  make  to  the  Comipission 
in  connection  with  the  adoption  of  the  final  draft.  On  June  20,  1925,  copies 
of  this  list  of  changes  were  forwarded  to  the  steam  heating  companies  of 
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Pennsylvania  accompanied  by  letter  giving  due  notice  of  a public  hearing 
to  be  held  before  The  Public  Service  Commission  at  Harrisburg  on  July  28, 1925. 

The  arguments  presented  at  this  public  hearing  which  was  attended  by 
a number  of  representatives  of  the  steam  heating  companies  of  Pennsylvania, 
were  made  a matter  of  record  and  given  careful  consideration.  After  due 
deliberation,  the  classification  in  its  present  form  was  adopted  for  the  use 
of  the  steam  heating  companies  of  Pennsylvania. 

In  accordance  with  an  order  of  the  Commission  dated  July  30,  1925,  a 
copy  of  which  is  printed  on  page  6 the  steam  heating  companies  of  Penn- 
sylvania are  required  to  keep  all  accounts  in  conformity  with  the  rules  and 
regulations  prescribed  in  this  “Uniform  Classification  of  Accounts  for  Steam 
Heating  Companies”  effective  January  1,  1026. 

The  Bureau  wishes  to  acknowledge  the  especial  assistance  and  co-opera- 
tion it  received  from  the  Accounting  Committee  of  the  Pennsylvania  Electric 
Association  and  also  desires  to  acknowledge  its  indebtedness  to  those  com- 
panies that  placed  their  men  and  facilities  at  the  disposal  of  the  Bureau 
for  an  exposition  of  the  operations  of  the  steam  heating  industry  and  to 
all  others  who  gave  their  advice  and  counsel. 

In  case  any  steam  heating  company  is  in  doubt  as  to  the  meaning  of  any 
account,  definition  or  instruction  provided  in  this  classification,  it  is  requested 
to  communicate  with  The  Public  Service  Commission  for  an  official  niling. 

B.  F.  MOBGAB, 

Chief. 
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GENERAL  DEFINITIONS  AND  INSTRUCTIONS 
SraAM  Heiating  Uttlity 

In  this  classification  of  accounts  the  term  Steam  Heating  Utility  means 
any  “Public  Service  Company,”  as  defined  in  Article  I.  Section  1,  of  The 
Public  Service  Company  Law,  engaged  in  producing  and  selling  steam  for 
heating  or  power  purposes  within  the  Commonwealth  of  Pennsylvania.  It 
includes  any  body  corporate,  joint  stock  company,  association,  its  lessees, 
assignees,  trustees,  receivers,  or  other  successors  in  interest ; any  city, 
borough,  town,  township,  or  county ; and  any  individual,  partnership  or 
association  engaged  in  the  steam  heating  business. 

The  expression  “the  utility”  as  used  herein  means  in  each  instance  any 
steam  heating  utility  that  is  required  to  keep  the  accounts  prescribed  in 
this  classification. 

Classification  Of  Steam  Heating  Utilities 

For  the  purpo.se  of  classifying  their  accounts,  steam  heating  utilities  are 
divided  into  three  classes,  as  follows : 

Class  “A” — Utilities  having  average  total  annual  operating  revenues  ex- 
ceeding $250,000. 

Class  “B” — T’tilities  having  average  total  annual  operating  revenues  ex- 
ceeding $50,000,  but  not  exceeding  $250,000. 

Class  “C” — Utilities  having  average  total  annual  operating  revenues  of 
$50,000  or  less. 

Balance  Sheet,  Fixed  Capital,  and  Operating  Revenue  Accounts 

The  balance  sheet,  fixed  capital  or  property  and  operating  revenue  accounts 
are  prescribed  alike  for  all  three  classes  of  utilities.  Each  utility  shall 
use  as  many  of  the  balance  sheet  accounts  as  are  necessary  to  record  its 
assets  and  liabilities  in  the  detail  required  in  the  classification.  The  balance 
sheet  as  of  any  particular  date  should  show  the  exact  financial  condition  of 
the  utility.  Each  utility  shall  also  use  as  many  of  the  fixed  capital  accounts 
as  are  necessary  to  record  its  investment  in  fixed  capital  after  January 
1,  1926  in  the  detail  required  in  the  classification : and  as  many  of  the 
operating  revenue  accounts  as  are  necessary  to  record  its  operating  revenue. 

Operating  Expense,  Non-Operating  Income,  Gross  Income  Deduction,  Net 

Income  Or  Loss,  Net  Income  Appropriation  And  Surplus  Accounts 

The  classifications  of  operating  expense,  non-operating  income,  gross  income 
deductions,  net  income  or  loss,  net  income  appropriation  and  surplus  ac- 
counts are  adapted  to  utilities  in  all  three  classes.  In  this  classification  the 
primary  accounts  are  expanded  and  subdivided  as  indicated  to  meet  the 
needs  of  classes  “A”  and  “B.”  No  separate  definitions  are  stated  for  ac- 
counts which  are  thus  divided,  but  the  content  of  each  such  account  is  to 
be  found  in  the  definitions  of  the  final  subdivisions.  When  such  sub- 
divisions are  kept  as  primary  ledger  accounts  it  will  not  be  necessary  to 
keep  also  the  account  which  has  been  subdivided. 

A separate  classification  has  been  prescribed  for  class  “C”  companies  giv- 
ing separate  definitions  and  contents  for  each  class  “C”  account  coming  within 
this  group.  These  accounts  are  given  on  pages  107  to  135. 

Each  utility  shall  keep,  so  far  as  they  are  applicable  to  its  business,  at 
least  the  accounts  provided  for  the  class  to  which  it  belongs.  Any  utility 
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General  Definitions  and  Instructions 

may,  however,  keep  any  or  all  of  the  accounts  of  the  more  extended  plans 
provided  for  those  utilities  which  are  in  higher  revenue  classes.  If  desired, 
further  refinements  or  extensions  of  the  plan  of  accounts  to  meet  the  needs 
of  individual  corporations  may  be  made  by  subdividing  the  accounts  herein 
established,  provided  that  the  integrity  of  the  required  accounts  is  not  im- 
paired. New  accounts  which  cannot  be  construed  as  subdivisions  of  the  pre- 
scribed accounts  shall  not  be  opened  by  a utility  until  it  has  obtained  per- 
mission to  do  so  from  The  Public  Service  Commission. 

Each  title  in  a condensed  classification  is  to  be  understood  to  comprise 
the  titles  following  it  for  a more  expanded  classification.  The  letter  “B” 
preceding  the  title  denotes  that  at  least  the  accounts  so  indicated  must  be 
kept  by  utilities  in  Class  “B”  as  far  as  they  are  applicable  to  its  business. 
Accounts  that  are  to  be  kept  as  primary  accounts  by  more  than  one  of  the 
classes  of  utilities  are  indicated  by  prefixing  the  letters  of  both  classes  which 
are  required  to  keep  such  accounts. 

Accounts  As  Factors  In  Rate  Making 

In  prescribing  this  system  of  accounts,  the  Commission  does  not  bind 
itself  to  approve  any  item  set  out  in  any  account  either  as  to  amount  or 
character  for  rate  making  purposes.  The  classification  of  accounts  is  designed 
to  set  out  the  facts  in  connection  with  the  utilities  fixed  capital,  income, 
expense,  etc.,  and  the  Commission,  when  engaged  in  making  or  approving 
rates,  will  determine  from  the  facts  in  each  case,  just  what  consideration 
shall ‘be  given  to  the  various  items  in  the  several  accounts. 

Accotint  Number 

The  number  prefixed  to  any  account  title  in  this  classification  is  intended 
to  be  used  for  convenience  in  reference.  Any  such  number  need  not  be 
treated  as  a part  of  the  account  title  to  which  it  is  prefixed. 

In  order  to  facilitate  the  keeping  of  the  accounts  prescribed  herein  for 
combination  steam  heating  and  electric  companies,  the  numbers  prefixed  to  the 
balance  sheet,  non-operating  income,  gross  income  deduction,  net  income 
and  surplus  accounts  have  been  so  arranged  that  they  may  be  identified 
with  the  account  or  accounts  of  a similar  character  appearing  in  the  Classi- 
fication of  Accounts  for  Electric  Companies. 

Method  Of  Bookkeeping 

Every  Steam  Heating  utility,  which  is  subject  to  “The  Public  Service  Com- 
pany Daw,”  of  the  Commonwealth  of  Pennsylvania,  shall  on  and  after  January 
1,  1926,  keep  its  accounts  by  the  double  entry  method. 

This  requirement  does  not  apply  to  purely  statistical  accounts. 

Accounting  Period 

It  is  desired  that  each  utility  select  the  month  as  its  accounting  period 
and  that  it  make  its  bookkeeping  entries  on  a monthly  basis.  It  may  select  a 
three  month  or  any  other  base.  It  will,  however,  be  required  to  close  its 
books  at  the  end  of  its  fiscal  year  which  under  ruling  of  The  Public  Service 
Commission  is  the  year  ending  December  thirty-first. 

Records 

Each  utility  shall  so  keep  its  general  accounting  books,  and  all  other  books 
and  records  which  support  in  any  way  the  entries  to  such  accounting  books. 
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that  it  can  furnish  at  any  time  full  information  as  to  any  account  kept  by 
it.  Moreover  it  shall  support  each  entry  to  each  account  with  such  detailed 
information  as  will  enable  a ready  ideiitilication  and  verification  of  the  facts 
recorded  therein. 

The  records  referred  to  herein  include  not  only  accounting  records,  but 
all  other  records  such  as  minute  books,  etc.,  which  will  be  useful  in  developing 
the  history  of  any  of  the  utility’s  transactions. 

Each  utility  shall  not  destroy  or  otherwise  dispose  of  any  records  which 
support  entries  to  any  of  its  accounts  until  it  has  been  authorized  to  do  so 
by  The  Public  Service  Commission  or  until  such  time  as  the  Commission  shall 
prescribe  rules  and  regulations  governing  the  destruction  of  records. 

Moreover  each  utility  is  required  under  Article  II,  Section  1,  (j),  of 
“The  Public  Service  Company  Law’’  of  the  Commonwealth  of  Pennsylvania 
to  keep  all  books,  accounts,  records  and  memoranda  in  an  office  within  the 
Commonwealth  of  Pennsylvania.  Furthermore,  it  shall  not  remove  any  of 
them  from  the  Commonwealth  except  upon  such  terms  and  conditions  as 
The  Public  Service  Commission  may  prescribe. 

Affiliated  Companies 

In  this  classification  affiliated  companies  include  those  companies  which 
the  utility  solely  or  jointly  controls  ; those  companies  which  solely  or  jointly 
control  the  utility ; those  companies  that  are  controlled  by  companies  which 
the  utility  controls ; those  companies  which  are  controlled  by  companies  which 
control  the  utility. 

Control 

Control  means  the  ability  to  determine  the  action  of  a company.  Such 
control  is  sole  when  it  rests  in  one  company.  It  is  joint  when  it  rests  in 
two  or  more  companies  and  is  exercised  under  a joint  arrangement. 

Forms  Of  Control 

One  company  may  exercise  control  over  another  through  its  title  to  a 
major  portion  of  the  voting  securities  of  such  company ; through  an  agreement 
which  enables  it  to  name  the  majority  of  the  directors,  managers,  or  trustees 
of  such  company ; through  its  ability  to  foreclose  a first  lien  mortgage  on 
all  or  a major  part  in  value  of  the  property  of  such  company ; through  its 
advances  for  construction,  equipment,  additions,  or  laitterments,  made  to 
such  company  and  conditioned  upon  the  right  to  determine  its  action ; 
through  any  other  right  that  it  may  possess  to  influence  the  policy  of  each 
company  in  any  respect. 

A leasehold  interest  in  property  of  a company  is  not  a form  of  control  over 
that  company. 
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INDEX  TO  BALANCE  SHEET  ACCOUNTS 
PRESCRIBED  FOR  ALL  STEAM  HEATING  UTILITIES 
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BALANCE  SHEET  ACCOUNTS 
DEFINITIONS  AND  INSTRUCTIONS 

Balance  Sheet  Accounts 

Balance  sheet  accounts  are  those  which  record  the  assets  and  liabilities 
of  the  utility  and  other  items  which  tend  to  show  the  financial  condition  of 
the  utility  at  any  particular  time. 

In  this  classification  each  balance  sheet  account  is  a separate  general 
ledger  account 

Assets 

The  assets  of  the  utility  are  the  properties  or  wealth  in  its  possession  or 
at  its  disposal. 

Liabilities 

The  liabilities  of  the  utility  are  the  amounts  of  money  or  money's  worth  which 
it  is  under  legal  obligation  to  pay,  deliver,  or  render  to  others. 

Debt  Discount  And  Expense 

Discounts  and  expenses  incurred  by  the  utUity  upon  bonds  and  all  other 
evidences  of  indebtedness  issued  by  it  shall  be  charged  to  “130.  Unamortized 
Debt  Discount  And  Expense”  account  if  such  debt  matures  more  than  one 
year  after  the  date  of  its  issue ; or  to  “134.  Other  Deferred  Charges”  account 
if  it  matures  one  year  or  less  after  the  date  of  its  issue.  Except  as  provided 
in  “249.  Interest  During  Construction”  account  discount  and  expenses  incurred 
in  the  issue  of  funded  debt  shall  not  be  charged  to  any  fixed  capital  account. 

Contingent  Assets  And  Liabilities 

Contingent  assets  are  those  assets  which  at  the  end  of  any  accounting 
period  have  no  real  value  but  which,  if  certain  conditions  then  regarded  as 
uncertain  are  fulfilled,  wUl  become  valuable. 

Contingent  liabilities  are  those  liabilities  which  at  the  end  of  any  account- 
ing period  are  neither  direct  nor  assumed  obligations  of  the  utility  but  which 
may  under  certain  conditions  become  real  trfbligations. 

Such  assets  and  liabilities  shall  be  recorded  separately  and  shall  not  be 
shown  as  a part  of  the  regular  assets  and  liabilities  in  any  balance  sheet 
which  the  utility  submits  to  The  Public  Service  Commission.  They  shall 
be  shown  in  detail  in  a supplemental  statement. 

Capital  Stock 

Capital  stock  as  herein  used  means  those  issues  of  securities  which  repre- 
sent permanent  interests  in  the  corporation,  or  interests  which,  if  terminable, 
are  so,  except  in  case  of  dissolution,  only  at  the  option  of  the  corporation 
issuing  them. 

Capital  stock  may  be  divided  into  preferred  stock  and  common  stock. 
Preferred  stock  is  that  stock  which  has  been  given  special  rights  as  to 
the  distribution  of  profits  or  assets,  or  has  been  given  some  other  privilege 
not  enjoyed  by  the  remaining  stock  of  the  same  corporation.  It  may  be 
cumulative  or  noncumulative,  participating  or  nonparticipating. 
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Cumulative  stock  la  dividend  bearing  preferred  stock  on  which  that  portion 
of  the  stipulated  dividend  remaining  unpaid  at  the  close  of  any  year  must 
subsequently  be  paid  before  a dividend  can  be  paid  on  any  other  class  of  stock. 
Preferred  stock  for  which  such  a dividend  provision  has  not  been  made  is 
noncumulative. 

Participating  stock  is  stock  which  is  entitled  to  participate  in  a share 
of  the  profits  of  the  corporation  in  excess  of  its  stipulated  dividend  rate. 
Nonparticipating  stock  is  entitled  to  that  share  of  the  corporation’s  profits 
only  that  is  stipulated  by  its  dividend  rate. 

Common  stock  is  that  stock  which  shares  in  the  distribution  of  the  corpor- 
ation’s profits  only  after  the  dividend  claims  of  all  other  classes  of  stock  have 
been  paid. 

Debt 

Debt,  as  herein  used,  Includes  all  absolute  obligations  to  pay  money  at 
a definite  time  or  times,  or  at  a time  or  times  which  can  be  made  definite 
by  demand  or  other  act  of  the  creditor.  It  does  not  include  contingent  obli- 
gations, such  as  obligations  to  pay  rent  in  advance  or  liabilities  of  indorsers 
upon  paper  not  yet  defaulted. 

In  this  classification  debt  is  divided  into  two  classes.  Funded  Debt  and 
Unfunded  Debt. 

Funded  Debt  comprises  all  debt  which,  by  the  terms  of  its  issue  does  not 
mature  until  more  than  one  year  after  the  date  of  such  issue. 

Unfunded  Debt  comprises  all  debt  which,  by  the  terms  of  its  issue  matures 
one  year  or  less  after  the  date  of  issue. 
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TEXT  EXPLANATORY  OF  BALANCE  SHEET  ACCOUNTS 
ASSET  ACCOUNTS 

L FIXED  CAPITAL  ACCOUNTS 

100.  Fixed  Capital  Installed  Prior  To  January  1,  1926 

Charge  to  this  account  the  book  value,  at  the  close  of  December  31, 
1925,  of  all  fixed  capital  owned  and  used  by  tlie  utility  in  the  conduct 
of  its  steam  heating  operations.  No  charge  shall  be  made  to  this  ac- 
count for  any  fixed,  cap*ital  acquired  after  December  31,  1925. 

When  any  item  of  fixed  capital,  carried  in  this  account,  is  retired 
from  service,  credit  to  this  account  the  amount  at  which  it  is  carried 
herein ; charge  to  the  appropriate  subaccount  of  “121.  Materials  And 
Supplies”  account  any  salvage  recovered  from  it ; charge  to  “183.  Reserve 
Ptor  Renewals  And  Replacements”  account  the  amount  reserved  from 
January  1,  1926  to  provide  for  the  loss  suffered  by  it  since  that  date 
from  wear  and  tear,  obsolescence,  etc;  charge  to  the  reserve  account 
provided  prior  to  January  1,  ltl26  the  accumulated  amount  reserved  at 
the  close  of  December  31,  1925,  to  provide  for  like  loss  suffered  by  it ; 
and  charge  either  to  “S09.  Amortization  Unprovided  For  Elsewhere”  or 
to  “131.  Property  Aliandoned”  account  as  Tlie  Public  Service  Commission 
may  direct,  the  net  loss  sustained  on  it. 

The  charge  to  “131.  Property  Al)andoned”  account  shall  be  made  on 
the  basis  of  the  money  cost  of  such  fixed  capital  less  the  amount  of 
salvage  recovered  therefrom  and  the  amount  reserved  for  depreciation 
thereof. 

Any  excess  of  the  amount  at  which  such  retired  fixed  capital  is 
carried  in  this  account  over  its  money  cost  shall  be  charged  to  “809. 
Amortization  Unprovided  P^or  Pllsewhere”  account. 

This  account  is  a controlling  account  of  the  various  accounts  that 
were  combined  on  January  1,  1926. 

101.  Fixed  Capital  Installed  Since  December  31,  1925 

Charge  to  this  account  the  cost  of  all  fixed  canital  installed  since 
December  31,  1925  and  used  by  the  utility  in  the  conduct  of  its  steam 
heating  operations. 

This  account  is  a controlling  account  for  accounts  200  to  250  inclusive. 

When  any  item  of  fixed  cai)ital  carried  in  this  account  is  retired 
from  service,  the  utility  in  recording  this  retirement  shall  follow  as  far 
as  applicable  the  procedure  outlined  in  the  second  paragraph  of  account 
100. 

102.  Cost  Of  Fixed  Capital  Purchased 

Charge  to  this  account  the  cash  value  of  the  consideration  given  for 
fixed  capital  in  the  form  of  a going  or  completed  steam  heating  system 
or  of  any  portion  of  such  system  and  all  other  kinds  of  fixed  capital 
purchased  by  the  utility  from  steam  heating  and  other  utilities. 

The  constituent  elements  of  such  fixed  capital  shall  be  appraised 
at  their  structural  values,  that  is  at  the  estimated  cost  of  replacement 
or  reproduction  less  deterioration  due  to  wear  and  tear,  obsolescence 
and  inadequacy. 
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When  the  fixed  capital  purchased  has  been  so  appraised,  credit  to 
this  account  the  purchase  price  and  charge  to  the  appropriate  fixed 
capital  accounts  either  the  appraised  value  or  the  purchase  price.  If 
the  purchase  price  is  in  excess  of  the  appraised  value  charge  the  con- 
stituent elements  to  the  proper  fixed  capital  accounts  at  the  appraised 
values  and  charge  the  excess  to  “203.  Other  Undistributed  Fixed  Capi- 
tal” account.  If  the  purchase  price  was  not  in  excess  of  the  appraised 
value,  charge  the  constituent  elements  to  the  fixed  capital  accounts  at 
the  purchase  price  distributed  through  such  accounts  on  the  basis  of 
the  appraised  values. 

The  utility  shall  so  keep  its  records  of  such  purchase  that  they  will 
show  a complete  account  of  the  contract  under  which  such  property  is 
acquired,  the  consideration  given  therefor,  the  basis  of  determining 
the  actual  money  value  of  such  consideration  if  other  than  money,  the 
method  of  appraisal,  the  amount  charged  to  each  fixed  capital  account 
and  the  disposition  of  any  difference  between  the  purchase  price  and 
appraised  value  of  such  property. 

In  connection  with  the  purchase  of  property  chargeable  to  this  account 
the  utility  shall  procure  all  existing  records,  memoranda,  and  books 
of  accounts  in  the  possession  or  control  of  the  grantor  relating  to  the 
construction  and  improvement  of  such  property  and  shall  preserve  such 
records,  memoranda,  and  books  of  accounts  until  authorized  by  ITie 
Public  Service  Commission  to  destroy  or  otherwise  dispose  of  them.  If 
It  is  impracticable  to  transfer  such  records,  memoranda,  and  books  of 
accounts,  the  utility  shall  procure  copies  of  them  certified  by  the  cus- 
todian of  the  originals. 

103.  Fixed  Capital  Under  Construction 

Charge  to  this  account  all  expenditures  under  estimates,  work  orders, 
or  other  forms  of  authorization  for  structures  and  equipment  in  process 
of  construction.  Such  expenditures  shall  also  include  that  portion  of 
expen.ses  of  supervision,  engineering,  tools,  store,  and  other  like  general 
expenses  that  may  be  assigned  to  such  construction  work.  When  such 
work  is  completed,  credit  this  account  and  charge  to  the  appropriate 
fixed  capital  or  other  accounts  the  cost  of  the  completed  work. 

This  account  shall  be  so  carried  that  the  utility  can  furnish  a com- 
plete analysis  of  the  expenditures  under  each  estimate,  work  order, 
or  other  form  of  authorization. 

11.  INVESTMENT  ACCOUNTS 

104A.  Investment  Securities  Of  Affiliated  Companies 

Charge  to  this  account  the  cost  of  securities  of  affiliated  companies, 
such  as  stocks,  bonds,  notes,  and  other  evidences  of  indebtedness,  each 
of  which  does  not  mature  until  more  than  one  year  after  date  of  issue, 
held  by  the  utility  ■‘or  the  purpose  of  exercising  control  over  affiliated 
companies,  for  the  income  that  may  be  derived  from  such  securities, 
for  securing  advantages,  or  for  any  other  purpo.se. 

The  records  supporting  the  entries  to  this  account  shall  he  .so  kept 
that  the  utility  can  furnish  information  as  to  the  purpose  of  holding 
and  the  cost  of  the  following  kinds  of  iifvestment  securities  owned  by  it: 
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Stocks 

Bonds 

Notes 

Other  Investment  Securities 

104B.  Other  In\’Estment  Securities 

Charge  to  this  account  the  cost  of  securities  of  non  affiliated  com- 
panies, such  as  stocks,  bonds,  notes,  and  other  evidences  of  indebtedness 
each  of  which  does  not  mature  until  more  than  one  year  after  the  date 
of  issue,  which  are  owned  by  the  utility  for  the  income  that  may  be 
derived  from  such  securities,  for  securing  advantages,  or  for  any  other 
purpose. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  purpose  of  holding  and 
the  cost  of  the  following  kinds  of  investment  securities  owned  by  it : 

Stocks 

Bonds 

Notes 

Other  Investment  Securities 

105.  Property  Used  In  Other  Public  Services 

Charge  to  this  account  the  cost  of  land,  structures,  and  equipment 
owned  by  the  utility  and  used  by  it  in  rendering  public  services  other 
than  steam  heating. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  kind  and  cost  of 
property  used  in  each  public  service,  such  as  electric,  gas,  etc. 

106.  Advances  To  Affiliated  Companies  For  Fixed  Capital 

Charge  to  this  account  the  amounts  of  advances  made  by  the  utility 
to  its  affiliated  companies,  to  enable  them  to  pay  for  construction, 
equipment,  or  additions  and  betterments. 

In  order  that  such  advances  may  be  charged  to  this  account  it  must 
be  understood  that  they  are  not  to  be  repaid  within  one  year  or  that 
they  are  to  be  repaid  in  securities  of  the  companies  to  which  the  ad- 
vances were  made. 

Exclude  from  this  account  and  charge  to  “807.  Gifts  To  Affiliated 
Companies”  account  the  amounts  of  advances  that  are  made  to  affili- 
ated companies  without  expectation  of  reimbursement. 

Exclude  also  from  this  account  and  charge  to  “118.  Accounts  Receiv- 
able From  Affiliated  Companies”  account  the  amounts  of  temporary 
advances  on  current  accounts  to  affiliated  companies. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amounts  advanced 
to  each  affiliated  company,  the  length  of  time  for  which  each  advance 
is  made,  how  it  is  to  be  repaid,  whether  or  not  each  affiliated  company 
to  which  an  advance  is  made  is  a utility  or  non  utility  and  if  it  is  a 
utility  the  kind  of  public  service  that  it  renders. 

107.  Other  Investments 

Charge  to  this  account  the  cost  of  land,  structures,  and  equipment 
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owned  by  the  utility  and  not  used  in  rendering  public  service  of  any 
kind. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  the  utility  can  furnish  information  as  to  the  cost  of  each  different 
kind  of  property  charged  to  this  account  and  the  purpose  for  which  it 
was  acquired. 

III.  REACQUIRED  SECURITIES  ACCOUNTS 

108.  Reacquired  Capital  Stock 

Charge  to  this  account  the  cost  of  capital  stock  issued  hy  the 
utility  to  bona  fide  holders  for  valuable  consideration  and  reacquired 
by  it  under  circumstances  that  do  not  permit  it  to  treat  such  stock  as 
paid  or  retired.  Charge  also  to  this  account  the  cost  of  capital  stock 
issued  by  others  and  assumed  by  the  utility  and  later  acipiired  by  it 
under  like  circumstances. 

109.  Reacquired  Bonds 

Charge  to  this  account  the  cost  of  bonds  issued  by  the  utility  to 
bona  fide  holders  for  valuable  considerations  and  reacquired  by  it  under 
circumstances  that  do  not  permit  it  to  treat  such  securities  as  paid  or 
retired.  Charge  also  to  this  account  the  cost  of  bonds  issued  by  others 
and  assumed  by  the  utility  and  later  acquired  by  it  under  like  circum- 
stances. 

IV.  FUND  ACCOUNTS 

110.  Sinking  Fund  Assets 

Charge  to  this  account  the  amount  of  cash,  the  cost  of  securities 
of  other  companies,  the  cost  of  securities  issued  or  of  those  assumed  by 
the  utility,  and  all  othei'  assets,  which  are  in  possession  of  the  treasurer, 
trustee  or  other  fiscal  agent  of  the  utility  in  charge  of  sinking  funds 
providetl  by  the  utility  for  the  purpose  of  redeeming  its  funded  debt 
issued  subject  to  sinking  fund  requirements.  Among  the  above  assets 
shall  be  included  the  amounts  deixisited  with  such  treasurer  or  other 
agent  of  the  utility  on  account  of  the  sale  of  mortgaged  property,  the 
proceeds  of  which  are  required  to  be  held  for  the  redemption  of  such 
funded  debt. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  each  sinking  fund  set 
aside  for  each  class  of  funded  debt. 

111.  Insurance  and  Other  Reserve  Fund  Assets 

Charge  to  this  account  the  amount  of  cash,  the  cost  of  securities  of 
other  companies,  the  cost  of  securities  issued  or  assumed  by  the  utility, 
and  all  other  assets  in  possession  of  the  treasurer,  trustee  or  other 
agent  of  the  utility,  wdiich  have  been  specifically  set  aside  or  invested 
by  the  utility  for  the  purpose  of  pi-oviding  for  insurance,  pension, 
workmen’s  compensation  and  other  funds. 

Exclude  from  this  account  special  deposit  and  sinking  fund  assets. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  the  utility  can  furnish  full  information  as  to  each  fund  carried 
herein. 
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V.  SPECIAL  DEPOSIT  ACCOUNTS 

112-114.  Special  Deposits 

Charge  to  this  account  the  debit  balances  of  the  following  described 
sub-accounts : 

112.  Interest  Special  Deposits 

Charge  to  this  account  all  mone.vs  and  baidi  ci'edits  specially  deposited 
with  fiscal  or  other  agents  of  tin*  utility,  for  the  iiaynieiit  of  interest. 

When  such  interest  is  paid  frein  these  deposits,  credit  to  this  account 
iind  charge  to  either  "KiS.  Matiti'cil  Interest  On  Funded  Debt"  or  “l(jb. 
Matured  Interest  On  Unfunded  Debt’’  account  the  amount  of  it. 

113.  Dividend  Special  Deposits 

Charge  to  this  account  all  moneys  and  bank  cretlits  deposited  with 
fiscal  or  other  agents  of  the  utility,  for  the  payment  of  dividends  declared 
by  the  utility. 

When  such  dividends  are  paid  from  these  deposits  credit  to  this 
account  and  charge  to  “170.  Dividends  rayable"  account  the  amount 
of  them. 

114.  Other  Special  Deposits 

Charge  to  this  account  all  moneys  and  bank  credits  deposited  with 
fiscal  or  other  agents  of  the  utility,  for  special  purposes  other  than  the 
payment  of  interest  and  dividends. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furni.sh  information  as  to  the  amount  and  purpose 
of  each  deposit. 

When  such  purposes  are  satisfied  credit  to  this  account  the  amount 
set  aside  to  provide  such  satisfaction. 

VI.  CURRENT  ASSET  ACCOUNTS 

115.  Cash 

Charge  to  this  account  all  money  copiiug  into  the  possession  of  the 
utility  and  in  which  the  utility  has  the  beneficial  interest.  Such 
money  includes  coin  of  the  Tbiited  States,  United  States  treasury  notes, 
gold  and  silver  certificates,  greenbacks,  bank  bills  payable  to  bearer, 
all  bank  credits,  checks  and  drafts  receivable,  subject  to  satisfiiction 
or  transfer  upon  demand  whether  payable  to  bearer  or  to  order. 

Credit  to  this  account  all  cash  disbursements  of  the  utility. 

116.  Notes  Receivable 

Charge  to  this  account  the  cost  of  all  negotiable  paper  in  the  form 
of  notes  receivable  or  other  similar  evidences  of  money  receivable  on 
demand  or  within  a time  not  exceeding  one  year.  Such  notes  receivable 
shall  include  demand  notes,  drafts,  etc.,  issued  by  others  than  banks, 
and  time  notes,  drafts,  etc.,  by  whomsoever  issued. 

Exclude  from  this  account  and  charge  to  accounts  “104A.  Investment 
Securities  Of  Affiliated  Companies”  or  “104B.  Other  Investment  Securi- 
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ties”  the  cost  of  notes  which  do  not  mature  until  more  than  one  year 
after  the  date  of  issue. 

When  loans  to  affiliated  companies  for  construction  purposes  are 
evidenced  by  demand  or  short  term  notes  intended  later  to  be  ex- 
changed for  other  securities  charge  the  amount  of  such  loans  to  account 
“lOG.  Advances  To  Affiliated  Companies  For  Fixed  Cqpital.” 

117.  Accounts  Receivable  From  Consumers 

Charge  to  this  account  amounts  due  from  consumers  for  steam  sold 
to  them. 

This  account  is  a controlling  account  of  the  various  accounts  in  the 
consumers’  ledger. 

The  data  supporting  the  sale  of  steam  to  consumers  shall  be  so  kept 
that  the  utility  can  furnisli  information  as  to  tlie  amount  due  from  sales 
of  steam  to  each  class  of  consumers,  the  quantity  of  steam  sold  during 
each  accounting  period  to  each  consumer  in  each  class,  the  rate  charged 
him,  and,  in  case  steam  is  sold  him  at  different  rates,  the  quantity 
sold  him  at  each  rate. 

When  the  amount  due  from  any  consumer  proves  to  be  uncollectible 
credit  to  this  account  and  charge  it  either  to  “415.  Uncollectible  Con- 
sumers’ Accounts”  account  if  it  was  cliarged  to  this  account  during  the 
current  j'ear,  or  to  “812.  Uncollectible  Consumers'  Accounts — Old  Year” 
account,  if  it  was  charged  to  this  account  prior  to  the  current  year.  If 
the  utility  has  provided  a reserve  for  uncollectible,  accounts,  charge 
it  to  “182.  Uncollectible  Consumers’  Accounts  Reserve”  account. 

118.  Accounts  Receivable  From  Affiliated  Companies 

Charge  to  this  account  the  amount  due  the  utility  from  affiliated  com- 
panies whether  utilities  or  non  utilities,  on  all  current  transactions 
other  than,  sales  of  steam. 

Exclude  from  this  account  amounts  due  from  affiliated  companies 
that  are  chargeable  to  “lOG.  Advances  To  Affiliated  Companies  For  Fixed 
Capital”  account. 

319.  Other  Accounts  Receivable 

Charge  to  this  account  all  amounts  owed  to  the  utility  upon  accounts 
with  concerns  or  individuals,  other  than  affiliated  companies  and  con- 
sumers, and  all  accounts  and  claims,  except  notes  receivable,  upon  which 
responsibility  is  acknowledged  by  concerns  or  individuals,  or  which 
are  sufficiently  secured  to  be  considered  good ; and  amounts  of  all 
judgments  against  concerns  or  individuals  where  the  judgments  are  not 
appealable  or  suspended  through  appeal. 

Exclude  from  this  account  and  charge  to  “115.  Cash”  or  other  ap- 
propriate account,  cash  deposited  with  hanks  or  trust  companies. 

120.  Matured  Interest  And  Rents  Receivable 

Charge,  at  the  date  of  maturity,  to  this  account  and  credit  to  “124. 
Unmatured  Interest  And  Rents  Receivable”  account  the  amounts  of 
interest  matured  upon  bonds,  notes  receivable  or  other  commercial 
paper  held  by  or  for  the  benefit  of  the  utility  and  upon  all  interest 
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bearing  accounts  clue  it ; also  the  amounts  of  rents  matured  upon  prop- 
erty leased  by  the  utility  to  others. 

When  such  interest  or  rent  is  received,  credit  to  this  account  and 
charge  to  ‘‘115.  Cash”  or  other  appropriate  account  the  amount  of  it. 

121.  Materials  anp  Sltpplies 

Charge  to  this  account  the  cost,  including  transportation  and  other 
incidental  expenditures,  of  all  materials  and  supplies  purchased  which 
are  carried  in  stock  pending  their  use  for  construction,  operation  or  re- 
sale. The  utility  may  exclude  from  this  account,  the  cost  of  such 
materials  and  supplies  as  are  directly  chargeable  to  fixed  capital  or 
operating  expense  accounts. 

Inventories  of  materials  and  supplies  on  hand  shall  be  taken  at  least 
annually,  and  any  shortages  or  overages  disclosed  by  such  inventories 
shall  be  credited  or  debited  to  this  account  and  debited  or  credited  to 
“42,3.  Inventory  Adjustments”  account,  in  case  they  cannot  be  assigned  to 
specific  accounts.  Where  such  materials  and  supplies  have  been  con- 
sumed in  construction,  a suitable  proportion  of  such  shortages  or  over- 
ages may  be  debited  or  credited  to  ”250.  Other  Expenditures  During 
Construction”  account. 

122.  Subscriptions  To  Capital  Stock 

Charge  to  this  account  and  credit  to  account  “172.  Capital  Stock  Sub- 
scribed” the  amounts  agreed  to  be  paid  for  the  utility’s  capital  stock 
subscribed. 

Credit  to  this  account  and  charge  to  “115.  Cash”  account  or  other 
appropriate  account  the  amounts  paid  to  the  utility  by  the  subscribers 
to  its  capital  stock. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  and  address 
of  each  subscriber,  the  amount  and  kind  of  capital  stock  subscribed 
by  him,  the  date  of  his  subscription,  the  date  that  each  of  his  payments 
is  due  and  the  date  that  each  is  paid,  the  nature  of  each  payment 
whether  cash  or  other  consideration  and  any  other  information  that  is 
necessary  to  make  the  history  of  his  subscription  complete. 

123.  Other  Current  Assets 

Charge  to  this  account  the  cost  of  all  current  assets  of  the  utility 
which  are  not  provided  for  in  any  of  the  preceding  current  asset 
accounts. 


VII.  ACCRUED  ASSET  ACCOUNT 

124.  Unmatured  Interest  And  Rents  Receivable 

Charge  to  this  account  and  credit  to  the  appropriate  revenue  accounts 
the  amounts  of  interest  accrued  during  each  accounting  period  upon 
bonds,  notes  receivable  or  other  commercial  paper  held  by  or  for  the 
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benefit  of  the  utility,  and  upon  all  interest  liearing  accounts  due  it; 
also  the  amounts  of  rents  accrued  during  each  accounting  period  upon 
property  leased  by  the  utility  to  others. 

When  such  interest  or  rent  matures  credit  to  this  account  and  Charge 
lo  '•120.  Matured  Interest  And  Kents  Ueceivable”  account  the  amount  of 
it. 


VIII.  PREPAID  ACCOUNTS 

125-128.  Prepayments 

Charge  to  this  account  the  debit  balances  of  the  following  described 
sub-accounts : 

125.  Prepaid  Insurance 

Charge  to  this  account  all  premiums  paid  on  insurance  policies  in 
advance  of  their  accrual.  As  such  premiums  accrue  credit  to  this  ac- 
count and  charge  to  ‘'418.  Other  Insurance"  account  the  amount  which 
has  accrued. 

120.  I’repaid  Interest 

Charge  to  this  account  all  Interest  on  the  funded  or  unfunded  debt 
of  the  utilit.v  paid  in  advance  of  its  accrual.  As  such  interest  accrues 
criHlit  to  this  account  and  charge  to  the  apiu'oiu'iate  accrued  interest 
account  the  amount  of  it. 

127.  Prepaid  Taxes 

Charge  to  this  account  all  taxes  jiaid  in  advance  of  their  accrual. 
As  such  taxes  accrue,  credit  to  this  account  and  charge  to  “176,  Taxes 
Accrued”  account  the  amount  of  it. 

128.  Other  Prepaid  Accounts 

Charge  to  this  account  all  amounts  paid  by  the  utility  in  advance 
and  not  provided  for  in  any  of  the  pieceding  ju-epaid  accounts. 

IX.  DEFERRED  CHARGE  ACCOUNTS 

129.  Discount  on  Capital  Stock 

Charge  to  this  account  the  amount  of  discount  on  each  class  of 
capital  stock  issued  by  the  utility. 

By  discount  is  meant  the  excess  of  the  par  value  of  any  class  of 
capital  stock  over  the  actual  value  of  the  consideration  received  for  it. 

The  discount  charged  to  this  account  for  any  class  of  stock  shall 
not  be  cleared  from  this  account  until  such  stock  is  retired  or  until 
the  discount  is  offset  either  (1)  by  premiums  realized  on  subsequent 
sales  of  the  same  class  of  stock,  (2)  by  assessments  levied  on  the 
holders  of  the  stock  on  which  it  was  incurred,  or  (3)  by  appropriations 
from  surplus  for  that  purpose. 

Discount  on  capital  stock  shall  not  in  any  case  be  charged  to  any 
“Fixed  Capital  Account”  or  to  any  “Income  Account.” 
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This  account  is  intended  for  steam  heating  utilities  only  that  are 
Iiermitted  under  the  terms  of  their  cliarters  to  issue  capital  stock  for 
a consideratiou  less  than  par  value. 

130.  Unamortizei)  Debt  Discount  And  Kxpense 

Charge  to  this  account  all  discounts  and  necessary  e.xpenses  incurred 
in  the  issue  by  the  utility  of  bonds  and  other  evidences  of  iudeldedness 
which  mature  more  than  one  year  from  the  date  of  their  issue. 

By  discount  is  meant  the  excess  of  the  par  value  of  such  evidences 
of  indebtedness,  plus  the  interest  accriual  thereon  at  the  tiine  of  their 
issue,  over  the  actual  cash  value  of  the  consideration  received  for  them. 

Necessary  expenses  incurred  in  the  issue  of  such  evidences  of  in- 
debtedness shall  include  fees  for  drafting  mortgages  and  trust  deeds, 
fees  and  taxes  for  recording  mortgages  and  trust  deeds,  fees  to  trustees 
provided  in  mortgages  and  trust  deeds,  fees  to  underwriters  and  brokers 
for  marketing  such  evidences  of  indelitedness,  and  other  expenses  of  like 
character;  the  cost  of  engraving  and  printing  bonds,  certificates  of 
indebtedness,  and  other  commercial  paper. 

At  or  before  the  close  of  each  fiscal  period,  credit  to  this  account 
and  charge  to  “70S.  Amortization  Of  l>ebt  Discount  And  Expense” 
account,  or  to  “249.  Interest  During  Construction”  account  as  provided 
therein,  a proportion  of  such  discount  and  expense  basisl  upon  tlie  life  of 
such  evidences  of  indebtedness  to  date  of  maturit.v.  Sucli  discount  and 
expense  may,  if  desired,  be  amortized  more  rapidly  through  charges 
of  all  or  any  part  of  it,  either  at  tlie  time  of  issue  or  later  to  “Sll. 
Other  Deductions  From  Surplus”  account. 

131.  Property  Abandoned 

Charge  to  this  account  the  money  cost,  estimatwl  if  not  known,  less 
the  salvage  and  the  accumulated  amount  reserved  for  tlie  depreciation 
thereof,  of  any  important  piece  of  proixaty  other  than  land,  which 
the  utility  itself  abandons  for  the  iiurpose  of  replacing  it  with  more 
efficient  property,  or  which,  on  account  of  public  necessity  or  the  re- 
quirement of  lawful  authority,  it  is  compelled  to  abandon  before  such 
property  has  attained  its  normal  life  of  service. 

Charge  also  to  this  account  extraordinary  losses  which  result  in  the 
abandonment  of  property,  such  as  unforeseen  damages  to  property,  that 
cannot  by  any  reasonable  plan  lie  anticipated.  Those  casualties  which 
occur  with  such  frequency  that  the  piinciples  of  ordinary  insurance 
are  applicable  thereto,  shall  be  provided  for  either  through  an  insurance 
reserve  maintained  by  the  utility  it.self  or  by  insurance  with  others. 

Before  making  any  entries  to  this  account  the  utility  shall  obtain 
the  approval  of  The  Public  Service  Commission. 

The  loss  on  abandoned  property  registered  in  this  account  shall  he 
amortized  over  a iieriod  of  years  by  charges  either  to  “430.  Extra- 
ordinary Renewals  and  Rt'placements"  or  “809.  Amortization  Fnprovided 
For  ELsewhere”  account  as  The  Public  Service  Commission  may  direct. 

133.  Preliminary  Survey  and  Investigatio.n  Cii.irges 

Charge  to  this  account,  until  their  final  disimsitiou  is  definitely  de- 
termined, all  expenditures  for  preliminary  surveys,  plans,  investigations. 
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etc.,  made  for  determining  the  feasibility  of  projects  under  contempla- 
tion. If  any  such  project  is  later  completed,  credit  to  this  account  and 
charge  to  the  proper  fixed  capital  account  the  amount  expended  for 
such  preliminary  work  or  investigations.  If  it  is  abandoned,  charge 
such  amount  to  “811.  Other  Deductions  From  Surplus”  account,  or,  with 
the  consent  of  The  Public  Service  Commission,  to  “421.  Abandoned 
Engineering  Projects”  account. 

It  is  not  intended  that  the  charges  to  this  account  .shall  include  the 
cost  of  relatively  small  surveys  and  investigations  such  as  those  made  in 
and  about  prospective  consumers’  premises,  etc.  Such  cost  may  be 
charged  directly  to  appropriate  operating  expense  accounts. 

4.  Other  Deferred  Ciiarges 

Charge  to  this  account  all  deferred  charges  not  provided  for  else- 
where which  are  later  to  be  charged  to  Income  or  surplus  account  over 
a period  of  time. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  each  deferred  charge 
carried  herein. 
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LIABILITY  ACCO’UNTS 

I.  CORPORATE  CAPITAL  LIABILITY  ACCOUNTS 

150.  Capital  Stock 

Credit  to  this  account  the  par  value  of  the  certificates  of  each  class 
of  capital  stock  issued  and  outstanding. 

When  stock  without  par  value  is  issued,  credit  to  this  account  the 
actual  money  value  of  the  consideration  realized  from  the  issue  of  such 
stock.  When  a general  levy  or  as.sessment  is  made  against  the  holders 
of  capital  stock  having  no  par  value,  the  amounts  collected  upon  such 
levy  or  assessment  should  also  be  credited  to  this  account. 

When  stock  having  par  value  is  exchanged  for  stock  without  par 
value,  sums  resting  in  the  discount  and  premium  account  for  the  stock 
retired  shall  he  cleared  to  this  account  to  the  extent  of  the  premium 
or  discount  applicable  to  the  shares  retired. 

When  stock  having  no  par  value  is  reacquired  this  account  shall  be 
charged  with  the  amount  of  the  liability  resting  therein  with  respect 
to  the  reacquired  stock.  The  amount  thus  charged  shall  be  deter- 
mined by  a prorate  of  the  proceeds  realized  from  shares  of  the  par- 
ticular class  of  stock  of  which  the  shares  reacquired  are  a part  ac- 
tually outstanding  immediately  prior  to  the  reacquisition.  The  amount 
by  which  the  liability  in  this  account  is  thus  reduced  and  the  amount 
expended  in  reaccjuiring  the  stock  shall  be  adjusted  through  account 
“725.  Profit  And  Loss — Current  Year.” 

Capital  Stock  is  issued  when  in  conformance  with  Article  XVI,  Sec- 
tion 7,  of  the  Constitution  of  the  Commonwealth  of  Pennsylvania  it 
is  issued  by  a corporation  to  a bona  fide  holder  “for  money,  labor 
done,  or  money  or  property  actually  received.” 

As  long  as  it  is  in  possession  of  a bona  fide  holder  and  is  free 
from  all  control  of  the  utility  it  is  actually  outstanding.  It  is  nominally 
outstanding  when  after  being  issued  it  is  reacquired  by  the  utility 
and  is  held  by  it  under  conditions  that  do  not  permit  it  to  retire 
such  stock. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  they  will  show  separately  the  par  value  of  those  certificates  of 
stock  having  a par  value  that  are  actually  and  nominally  outstanding. 
In  addition  they  will  show  each  class  of  stock  issued  such  as  Common 
Stock,  Preferred  Stock,  No  Par  Value  Stock,  etc.,  with  such  sub- 
classification as  is  necessary  because  of  differences  in  dividend  rights, 
voting  rights,  and  conditions  of  retirement. 

When  any  class  of  capital  stock  is  issued,  the  records  supporting  the 
entry  to  this  account  of  such  issue  shall  show  complete  details  as  to 
whom  it  is  issued  and  the  consideration  for  which  it  is  issinxi. 

Exclude  from  this  account  and  credit  to  “15.2.  Premium  On  Capital 
Stock”  account  all  premiums  realized  on  capital  stock. 

151.  Installments  Paid  On  Capital  Stock  Subscriptions 

Credit  to  this  account  and  charge  to  “172.  Capital  Stock  Subscribed” 
account  the  amounts  paid  in  installments  to  the  utility  by  subscribers 
to  its  capital  stock.  When  each  subscriber  has  fully  paid  for  his 
subscription  and  has  received  properly  executed  stock  certificates  from 
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the  utility  in  acknowledgment  of  the  payment  of  his  obligation,  charge 
to  this  account  and  credit  to  “1,j0.  Capital  Stock”  account  the  par 
value  of  the  stock  issued  to  him. 

152.  Stock  Liability  For  Conversion  Of  Securities 

Credit  to  this  account  the  par  value  of  capital  stock  or  the  actual 
money  value  of  cai)ital  stock  without  par  value  which  the  utility  has 
agreed  to  exchange  for  the  propert.v  of  other  utilities  under  terms 
which  reijuire  the  stockholders  of  such  utilities  to  surrender  the  se- 
curities held  by  them  and  accept  in  return  therefor  stock  of  the  utility. 

When  such  securities  have  been  surrendered,  charge  this  account  and 
credit  “150.  Cajiital  Stock"  account. 

153.  Premium  On  Capital  Stock 

Credit  to  this  account  the  amount  realized  in  excess  of  the  par 
value  of  each  class  of  stock  which  is  disposed  of  foe  a consideration, 
the  cash  value  of  which  is  greater  than  the  par  value.  The  amount 
thus  realized  shall  constitute  a capital  stock  liability  and  shall  not  be 
treated  either  as  a protit  and  loss  or  surplus  item  available  for  divi- 
dends. It  sball  remain  in  this  account  until  the  stoc-k  on  which  it 
was  realized  is  retired. 

The  premium,  however,  on  capital  stock  having  a par  value  which 
is  exchanged  for  capital  stock  without  par  value  shall  be  charged  to 
this  account  and  credited. to  aivouiit  "150.  Capital  Stock.” 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  they  will  show  the  premium  realized  on  each  class  of  stock  issued 
or  assumed  by  tbe  utility. 

11.  NON  CORPORATE  PROPRIETORSHIP  ACCOUNTS 

154.  Sole  Proprietorship 

Credit  to  this  account  all  contributions  made  to  the  utility  by  its 
proiirietor  and,  at  the  end  of  each  fisciil  iieriod,  the  net  profit,  if  any, 
realized  during  such  period.  Charge  to  this  account  all  withdrawals 
from  the  utility  by  its  proi)rietor  and,  at  the  end  of  each  fiscal  period, 
the  net  loss,  if  any,  suffered  during  su<  h period. 

155.  I*artnership 

Credit  to  the  account  of  each  jjartiier  carried  hereunder  the  contribu- 
tions made  to  the  utility  by  each  partner  and,  at  the  end  of  each 
fiscal  period,  each  i)artnei  s porfion  of  the  net  profits,  if  any,  realized 
during  such  period.  Charge  to  each  such  account  the  withdrawals  from 
the  utility  by  each  i)artner  and.  at  the  end  of  each  fiscal  period,  each 
partner's  portion  of  the  net  loss  suffered  during  such  period. 

III.  FUNDED  DEBT  ACCOUNTS 

15G.  Bonds 

Creilit  to  this  account  the  par  value  of  bonds  issued  and  outstanding 
which  do  not  mature  until  more  than  one  year  after  the  date  of  their 
issue.  Such  bonds  shall  include  those  issued  by  the  utility  itself  and 
those  issued  by  others  and  later  assumed  by  the  utility. 
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Bonds  are  issued  when  in  conformance  with  Article  XVI,  Section  7, 
of  the  Constitution  of  the  Commonwealth  of  Pennsylvania,  they  are 
issued  to  hona  fide  liolders  “for  money,  labor  done,  or  money  or  property 
actually  received.” 

As  long  as  they  are  in  possession  of  bona  fide  holders  and  are  free 
from  all  control  of  the  utility  they  are  actually  outstanding.  They 
are  nominally  outstanding  when  after  they  have  been  issued  they  are 
reacipiired  by  the  titility  and  are  held  by  it  tinder  conditions  that  do  not 
permit  it  to  retire  them. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  they  will  show  separately  the  par  value  of  those  bonds  that  are 
actually  and  nominally  outstanding  at  any  accounting  period.  In  addi- 
tion they  will  show  each  class  of  bonds  such  as  Mortgage  Bonds, 
Collateral  Trust  Bonds,  Income  Bonds,  etc.,  with  such  sub-classification 
as  is  necessary  because  of  differences  in  underlying  security,  rate  of 
interest,  interest  date,  and  date  of  maturity. 

When  any  bonds  are  issued  the  records  supporting  the  entries  to 
this  account  of  such  issues  shall  show  complete  details  as  to  when 
they  are  issued  and  the  consideration  for  which  they  are  issued. 

When  bonds  mature,  charge  at  the  date  of  maturity,  to  this  account 
and  credit  to  “107.  Matured  Funded  Debt"  account  tlie  par  value  of 
such  bonds. 

E.xclude  from  this  account  discounts  and  premiums  on  bonds.  Charge 
discounts'  to  “1.10.  ITiamortized  Debt  Discount  And  Expense”  account 
and  credit  lu-emiums  to  “178.  Fnamortized  Premium  on  Debt”  account. 

157.  Real  Estate  Mortgages 

Credit  to  this  account  the  amount  of  any  debt  except  that  evidenced 
by  bonds,  which  is  secured  by  a real  estate  mortgage  and  which  does 
not  mature  until  more  than  one  year  after  the  date  of  the  issue  of  such 
mortgage. 

When  any  debt  credited  to  this  account  is  not  paid  at  maturity,  charge 
to  this  account  and  credit  to  “1C7.  Matured  Funded  Debt”  account, 
the  amount  of  it. 

The  records  supi)orting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  party 
to  whom  a real  estate  mortgage  is  issued,  the  pui’pose  for  which  it 
is  issued,  its  amount,  interest  rate,  interest  dates,  and  date  of  maturity. 

158.  Advances,  From  jVffiliated  Companies  For  Fixed  Capital 

Creilit  to  this  account  the  amounts  of  advances  received  by  the  utility 
from  affiliated  companies,  whether  utilities  or  non-utilities,  to  enable 
it  to  pay  for  construction,  equipment,  or  additions  and  betterments. 

In  order  that  such  advances  may  he  credited  to  this  account,  it  must 
be  understood  that  the.v  are  not  to  be  repaid  within  one  year,  or  that 
they  are  to  be  repaid  in  securities  of  the  utility. 

Exclude  from  this  account  and  credit  to  “186A.  Surplus  Invested  In 
Fixed  Capital  After  .Tanuary  1,  1920”  account,  the  amounts  of  advances 
that  are  received  by  the  utility  from  affiliated  companies  without  expec- 
tation of  reimbursement. 
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Exclude  also  from  this  account  and  credit  to  “165.  Accounts  Payable 
To  Affiliated  Companies”  account,  the  amounts  of  temporary  advances 
on  current  accounts  received  by  the  utility  from  affiliated  companies. 

IMien  any  such  advance  credited  to  this  account  is  not  paid  when  it 
becomes  due,  charge  to  this  account  and  credit  to  “167.  Matured  Funded 
Debt”  account  the  amount  of  it. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amounts  of  advances 
received  from  each  affiliated  company,  (lie  length  of  time  for  which  each 
such  advance  is  made,  how  it  is  to  he  repaid,  whether  or  not  each 
affiliated  company  from  which  an  advance  is  received  is  a utility  or  non 
utility,  and  if  it  is  a utility  the  kind  of  public  service  that  it  renders. 

150.  Other  1’unded  Debt 

Credit  to  this  account  all  debt  for  which  the  utility  is  liable,  which 
does  not  mature  until  more  than  one  year  after  the  date  it  was  in- 
curred, except  the  debt  that  is  carried  in  “156.  Bonds”  and  “157.  Real 
Estate  Mortgages”  accounts  and  also  the  debt  due  affiliated  companies, 
which  is  carried  in  “158.  Advances  From  Alhlialed  Com[ianies  For  Fixed 
Capital”  account.  Such  debt  shall  include  all  notes  payable  and  re- 
ceivers’ certificates,  etc.,  issued  for  mori'  than  one  year,  all  permissible 
chattel  mortgages,  and  all  other  evidences  of  indebtedness  not  issued 
in  series. 

When  any  debt  credited  to  this  account  is  not  paid  when  it  becomes 
due,  charge  to  this  account  and  credit  to  “167.  Matured  Funded  Debt” 
account  the  amount  of  it. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  nature 
of  each  kind  of  debt  carried  herein,  to  whom  it  is  owed,  when  it  was 
incurred,  and  when  it  is  payable. 

IV.  CURRENT  LIABILITY  ACCOUNTS 

160.  Receivers’  Certificates 

Credit  to  this  account  the  par  value  of  certificates  of  indebtedness 
issued  upon  the  property  of  the  utilit3'  which  is  in  the  possession  of 
any  receiver  who  is  acting  under  the  orders  of  a court  of  competent 
jurisdiction. 

161.  Judgments 

Credit  to  this  account  the  amount  of  any  judgment  or  indebtedness 
that  is  rendered  bj'  a court  of  competent  jurisiliction  again.st  the 
utility  or  any  fine  or  penalty,  requiring  the  payment  of  money,  that 
is  assessed  by  such  court  against  the  utility,  and  from  which  no  appeal 
accompanied  by  s,  ',y  of  execution  has  been  taken  within  the  time 
allowed  by  the  law  for  sucli  appeal. 

162.  Workmen’s  Compensation 

Credit  to  this  account  and  charge  to  “ISl.  Injuries  And  Damages 
Reserve”  account  the  full  amount  that  the  utility  is  required  under 
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the  Workmen's  Compensation  Act  to  pay,  over  a period  of  time,  to  em- 
ployees for  injuries  received  by  tliem  in  the  service  of  tlie  utility.  When 
payments  are  made  to  employees  for  such  injuries,  chart;e  to  this 
account  and  credit  to  '‘115.  Casli"  or  otlier  appropriate  account  Uie 
amount  paid. 

Tills  account  sliall  he  carried  by  tliosc  utilities  only  that  have  per- 
mission from  the  Workmen's  Compcuisation  Board  to  I'arry  their  own 
risks. 

163.  Notes  Payable 

Credit  to  this  account  the  par  value  of  all  notes,  drafts,  and  other 
evidences  of  indebtedness  issued  or  assumed  by  the  utility,  and  payable 
either  on  demand  or  within  a time  not  exceeding  one  year  from  the 
date  of  issue. 

When  loans  from  afhliated  companies  for  construction  purposes  are 
evidenced  by  demand  or  short  term  notes  intended  later  to  be  exchanged 
for  other  securities  of  the  utility,  exdude  the  amounts  of  such  loans 
from  this  account  and  credit  them  to  “158.  Advances  From  Attiliated 
Companies  For  Fixed  Capital.” 

164.  Consumers’  Deposits 

Credit  to  this  account,  as  such  deposits  are  made,  all  cash  deposited 
with  the  utility  by  the  consumers  as  security  of  any  kind  under  the 
utility’s  service  regulations. 

When  the  deposit  of  any  consumer  is  forfeited,  chai’ge  to  this  account 
and  credit  to  the  appropriate  consumer's  account  or  other  appropriate 
account  the  amount  of  it. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  the  utility  can  furnish  information  as  to  the  date,  the  amount, 
and  the  purpose  of  each  deposit,  the  name  and  address  of  the  consumer 
making  the  deposit,  the  date  such  deposit  is  refunded,  and  the  amount 
of  interest,  if  any,  paid  thereon. 

165.  Accounts  Payable  To  Affiliated  Companies 

Credit  to  this  account  the  amounts  owed  by  the  utility  to  affiliated 
companies,  whether  utilities  or  non  utilities,  on  current  accounts. 

Exclude  from  this  account  the  amounts  owed  to  affiliated  companies 
that  are  applicable  to  “158.  Advances  From  Affiliated  Companies  For 
Fixed  Capital'’  account. 

166.  Other  Accounts  Payable 

Credit  to  this  account  all  amounts  which  the  utility  owes  (o  miscel- 
laneous creditors  on  current  accounts  not  provided  for  elsewhere.  Such 
amounts  shall  include  salaries  and  wages,  audited  biils,  vouchers,  etc. 

167.  Matured  Funded  Debt 

Credit,  at  the  date  of  maturity,  to  this  account  and  charge  to  “156. 
Bonds”  account  the  par  value  of  bonds  which  have  matured. 

When  such  bonds  have  been  properly  cancelled,  charge  to  this  account 
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and  credit  to  “114.  Other  Special  Deposits"  account  or  other  appropriate 
account,  the  amount  of  them. 

Credit,  also  at  the  date  of  maturity,  to  this  account  and  charge  to 
the  appropriate  account  under  funded  deht,  the  face  valtie  of  real  estate 
mortgages  ami  other  items  of  funded  (hdit  which  have  matured  and  which 
are  not  paid  at  the  date  of  maturity. 

IfiS.  Matiired  lNTE3iF;sT  On  Funded  Dert 

Credit,  at  the  date  of  maturity,  to  this  account  and  charge  to  “174-17i>. 
Unmatured  Interest  Accrued”  account  the  Interest  matured  upon  the 
funded  indebtedness  of  the  utility. 

When  the  coupons  or  other  evidences  of  the  payment  of  such  interest 
have  been  properly  cancelled  and  I'eturned,  charge  to  this  account 
and  credit  to  “112.  Interest  Siiecial  Deposits”  or  other  appropriate 
account  the  amount  of  such  interest. 

IGO.  Matured  Interilst  On  I’nfundi  d Debt 

Credit,  at  the  date  of  maturity,  to  this  account  and  charge  to  “174- 
17n.  Unmatured  Interest  Accrued”  account  the  interest  matured  upon 
an.v  unfunded  deht  of  the  utility. 

When  such  interest  is  paid,  charge  to  this  account  and  credit  to 
“115.  Cash”  or  other  appropriate  account  the  amount  of  it. 

170.  Dividends  Payable 

Credit,  when  declared,  to  this  account  and  charge  either  to  “752. 
Net  Income  Appropriated  For  Dividends”  or  to  “805.  Surplus  Appro- 
priated For  Dividends”  account  the  amounts  of  dividends  declared  on 
any  issue  of  capital  stock  of  the  utility. 

When  such  dividends  are  paid,  charge  to  this  account  and  credit  to 
“113.  Dividend  Special  Deposits”  or  other  appropriate  account  the 
amount  of  them. 

171.  Service  Billed  In  Advance 

Credit  to  this  account  and  charge  to  “117.  Accounts  Receivable 
From  Consumers”  account  the  amount  of  bills  rendered  for  steam 
which  is  to  be  supplied  in  future  months. 

At  the  end  of  each  accounting  period  charge  to  this  account  and 
credit  to  the  api)ropriate  revenue  account  the  amount  of  revenue 
applicable  to  each  accounting  period. 

172.  Capital  Stock  Subscribed 

Cerdit  to  this  account  and  charge  to  account  “122.  Subscriptions 
To  Capital  Stock”  tbe  amount  agreed  to  be  paid  for  tbe  utility’s  capital 
stock  subscribed. 

Where  subscriptions  to  cajiital  stock  are  paid  for  in  full  at  one 
time,  the  amount  paid  shall  be  charged  to  this  account  and  credited 
to  account  “150.  Capital  Stock”  unless,  in  the  case  of  par  value 
stock,  the  amount  agreed  to  be  paid  is  greater  or  less  than  the  par  value 
of  such  stock.  If  the  amount  agreed  to  be  paid  is  more  than  the  par 
value  of  such  stock,  the  excess  of  the  payment  over  the  par  value  shall 
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be  credited  to  account  “153.  Premium  On  Capital  Stock if  the 
amount  agreed  to  be  paid  is  less  than  the  par  value,  the  difference 
between  the  par  value  and  the  amount  agreed  to  be  paid  shall  be 
charged  to  account  “129.  Discount  On  Capital  Stock.” 

Where  payments  on  capital  stock  subscriptions  are  made  in  install- 
ments, each  installment  as  it  is  paid  shall  be  charged  to  this  account 
and  credited  to  account  “151.  Installments  Paid  On  Capital  Stock  Sub- 
iscriptions.”  When  each  subscription  is  paid  for  in  full,  the  portion 
of  such  subscription  representing  a discount  or  premium  shall  be 
charged  or  credited,  as  may  be  appropriate,  to  the  discount  pr  premium 
account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  and  address 
of  each  subscriber,  the  amount  and  kind  of  capital  stock  subscribed 
by  him,  the  date  of  his  subscription,  the  date  that  each  of  his  payments 
is  due  and  the  date  that  each  is  paid,  the  nature  of  each  payment,  and 
any  other  information  that  is  necessary  to  make  the  history  of  his 
subscription  complete. 

173.  Other  Current  Liabilities 

Credit  to  this  account  the  amounts  of  all  current  liabilities  of  the 
utility  not  provided  for  elsewhere. 

V.  ACCRUED  LIABILITY  ACCOUNTS 

174-175.  Unmatured  Interest  Accrued 

Credit  to  this  account  and  charge  as  it  is  applicable  either  to  “703. 
Interest  Accrued  On  Funded  Debt”  or  “704.  Interest  Accrued  on  Un- 
funded Debt”  the  amount  of  interest  accrued  during  each  accounting 
period  on  the.  utility's  funded  and  unfunded  debt. 

When  such  interest  matures,  charge  the  amount  of  it  to  this  account 
and  credit  as  may  be  appropriate  either  account  “168.  Matured 
Interest  On  Funded  Debt”  or  “169.  Matured  Interest  On  Unfunded 
Debt." 

176.  Taxes  Accrued 

Credit  to  this  account  and  charge  to  “414.  Taxes”  and  “658.  Non 
Operating  Taxes”  accounts  the  amounts  of  taxes  accrued  during  each 
accounting  period  on  the  operating  and  non  operating  properties  of 
the  utility.  These  credits  shall  be  based  upon  estimates  until  the 
amounts  of  taxes  levied  for  the  year  are  definitely  ascertained.  Any 
difference  between  the  estimated  amounts  may  be  adjusted  through 
“414.  Taxes”  and  “658.  Non  Operating  Taxes”  accounts  if  such  differ- 
ences are  ascertained  during  the  current  year,  otherwise  through 
either  “802.  Other  Additions  To  Surplus”  or  “811.  Other  Deductions 
From  Surplus”  account. 

When  taxes  are  paid  charge  the  amounts  of  such  payments  to  this 
account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  different  kinds  of 
taxes  and  the  basis  of  accrual  for  each  kind  involved  herein. 
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177.  Otheb  Accrued  Liabhities 

Credit  to  this  account  the  amounts  of  all  other  liabilities  that  accrue 
during  each  accounting  period  and  that  are  not  provided  for  elsewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  full  information  as  to  the  different  accruals 
involved  herein. 

VI.  DEFERRED  CREDIT  ACCOUNTS 

178.  Unamobtized  Pkemium  On  Debt 

Credit  to  this  account  all  premiums  received  by  the  utility  from 
the  issue  of  bonds  and  other  evidences  of  indebtedness  which  do  not 
mature  until  more  than  one  year  after  the  date  of  their  issue. 

By  premium  is  meant  the  excess  of  the  actual  cash  value  of  the 
consideration  received  for  such  bonds  and  other  evidences  of  indebted- 
ness over  the  sum  of  the  par  value  thereof  and  the  interest  accrued 
thereon  at  the  time  of  their  issue. 

At  or  before  the  close  of  each  fiscal  period  charge  to  this  account 
and  credit  to  “711.  Amortization  Of  Premium  On  Debt”  accoimt  a 
portion  of  the  premium  applicable  to  each  period  based  upon  the  life 
of  such  bonds  or  other  evidences  of  indebtedness  to  the  date  of  ma- 
turity. At  its  option  the  utility  may  delay  making  any  charges  to 
this  account  imtll  the  date  of  maturity  of  such  debt  or,  if  it  is  retired 
before  maturity,  until  the  date  of  retirement.  In  either  case  the  utility 
shall  charge  to  this  ^iccount  the  entire  amount  of  the  premium  received 
and  shall  credit  to  “711.  Amortization  Of  Premium  On  Debt”  ac- 
count that  portion  of  the  premium  which  is  applicable  to  the  current 
year  and  to  “802.  Other  Additions  To  Surplus”  account  the  balance 
of  such  premium. 

179.  Otheb  Defebbed  Cbedits 

Credit  to  this  account  all  deferred  items  not  provided  for  else- 
where which  are  later  to  be  credited  to  income  or  surplus  accounts 
over  a period  of  time. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  of  each 
deferred  credit  item  carried  herein. 

VII.  RESERVE  ACCOUNTS 

180.  INSUBANCE  Reserve 

Credit  to  this  account  and  charge  to  “418.  Other  Insurance”  ac- 
count the  amounts  reserved  by  the  utility  to  provide  for  losses  to 
its  property  not  Insured  by  others. 

When  any  property  thus  insured  is  destroyed  credit  the  account 
in  which  it  is  carrioJ  with  the  original  money  cost  of  it.  If  it  is  an 
item  of  fixed  capital  charge  “183.  Reserve  For  Renewals  And  Replace- 
ments” account  with  the  amount  of  depreciation  accrued  on  it;  charge 
the  appropriate  sub-account  of  “121.  Materials  And  Supplies”  ac- 
count with  the  salvage  recovered ; charge  this  account  with  the  amount 
reserved  for  the  insurance  of  such  property,  and  charge  any  excess 
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of  the  original  money  cost  of  such  fixed  capital  over  the  sum  of  the 
above  charges  either  to  “800.  Amortization  Unprovided  For  Elsewhere” 
account  or  with  the  approval  of  The  Public  Service  Commission,  to 
“131.  Property  Abandoned’  account  or  other  appropriate  deferred 
charge  account.  If  the  property  destroyed  is  materials  and  supplies, 
charge  the  original  money  cost  of  it  less  salvage  to  this  account  and 
charge  to  the  appropriate  sub-account  under  “121.  Materials  And  Sup- 
plies’’ account  the  value  of  the  salvage  recovered. 

If  any  property  insured  herein  is  damaged  and  is  repairable,  charge 
the  cost  of  repairing  it  to  this  account. 

The  utility  shall  file  with  The  Public  Service  Commission  informa- 
tion as  to  the  basis  upon  which  credits  to  this  account  are  made.  It 
shall  so  keep  the  records  supporting  the  entries  to  this  account  that 
it  can  furnish  full  information  as  to  the  nature  and  amount  of  each 
charge  to  this  account. 

The  utility  is  restricted  in  its  use  of  the  amount  reserved  herein 
to  the  recovery  of  insurance  losses.  Moreover,  it  shall  not  divert  any 
portion  of  the  amount  reserved  to  surplus  or  majce  an.v  other  use 
thereof  until  it  has  been  authorized  to  do  so  by  The  Public  Service 
Commission. 

The  keeping  of  this  account  is  optional  with  the  utility. 

181.  Injubies  And  Damages  Reserve 

Credit  to  this  account  and  charge  to  “417.  Injuries  And  Damages” 
account  the  amounts  reserved  by  the  utility  to  provide  for  injuries 
to  employees  and  others  and  for  damages  to. property  not  owned  by  it. 

When  liability  for  any  injury  or  damage  is  admitted  by  the  utility, 
either  voluntarily  or  because  of  a decision  of  a court  or  other  lawful 
authority  such  as  the  Workmen’s  Compensation  Board,  charge  to  this 
account  and  credit  to  “115.  Cash”  or  other  appropriate  account  the 
amount  awarded  if  a cash  settlement  is  made.  If  such  liability  is  to  be 
discharged  over  a period  of  time,  credit  the  amount  of  it  to  “162. 
Workmen’s  Compensation”  account,  in  case  of  injuries  to  employees,  or 
to  “166.  Other  Accounts  Payable”  account  in  case  of  other  injuries  or 
damages. 

The  utility  shall  file  with  The  Public  Service  Commission  information 
as  to  the  basis  upon  which  credits  to  this  account  are  made.  It  shall  so 
keep  the  records  supporting  the  entries  to  this  account  that  it  can  furnish 
full  information  as  to  the  nature  and  amount  of  each  charge  to  this 
account. 

The  utility  is  restricted  in  its  use  of  the  amount  reserved  herein  to 
the  payment  of  all  expenses  caused  by  the  injuries  to  persons  and 
damages  to  property.  Moreover  it  shall  not  divert  any  portion  of  the 
amount  reserved  to  surplus  or  make  any  other  use  thereof  until  it  has 
been  duly  authorized  to  do  so  by  The  Public  Service  Commission. 

The  keeping  of  this  account  is  optional  with  the  utility. 

182.  Uncollectible  Consumers’  Accounts  Reserve 

Credit  to  this  account  and  charge  to  “415.  Uncollectible  Consumers’ 
Accounts”  account  the  amount  reserved  by  the  utility  to  provide  for 
all  accounts  due  from  consumers  which  prove  uncollectible  because  of 
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the  removal  of  the  consumers  beyond  the  jurisdiction  of  the  State,  the 
operation  of  the  Statute  of  Limitations,  discharge  in  bankruptcy,  or 
for  any  other  good  and  sufficient  reason. 

When  any  such  account  becomes  uncollectible,  charge  to  this  account 
and  credit  to  the  appropriate  sub-account  under  “117.  Accounts  Receiv- 
able From  Consumers”  account  the  amount  of  it. 

The  utility  shall  file  with  The  Public  Service  Commi.ssion  information 
as  to  the  basis  upon  which  credits  to  this  account  are  made.  It  shall 
so  keeij  the  records  supporting  the  entries  to  this  account  that  it  can 
furnish  full  information  as  to  the  name  of  each  debtor  who.se  debt  is 
charged  to  this  account,  the  date  the  (lel)t  was  incurred,  and  when  it 
was  charged  to  this  account. 

The  utility  is  restricted  in  its  use  f)f  the  amount  re.served  herein 
to  the  application  of  it  to  its  consumcr.s’  accounts  that  are  considered 
uncollectible.  Moreover,  it  shall  not  divert  any  portion  of  the  amount 
reserved  to  surplus  or  make  any  other  use  thereof  until  it  has  been 
authorized  to  do  so  by  The  Public  Service  Commission. 

The  keeping  of  this  account  is  optional  with  the  utility. 

183.  Reserve  For  Renewals  And  Replacements 

Credit  to  this  account  and  charge  to  “429.  Renewals  And  Replace- 
ments” account  that  amount  which  it  is  estimated  will  through  regular 
application  over  the  life  of  the  structures  and  equipment  of  the  various 
divisions  of  the  utility’s  steam  heating  system  be  sufficient  to  provide 
an  adequate  reserve  to  cover  tho.se  expenses  of  depreciation  that  accrue 
upon  such  structures  and  equipment. 

In  these  expenses  of  depreciation  include  those  ordinary  losses  suf- 
fered by  the  utility’s  structures  and  equipment  from  wear  and  tear  not 
covered  by  current  repairs ; those  extraordinary  losses  sustained  by 
such  structures  and  equipment  from  obsolescence  or  inadequacy  due 
either  to  age,  physical  change,  or  supersession  resulting  from  new 
inventions,  discoveries,  change  in  popular  demand,  or  requirements  of 
public  authority ; and  those  losses  which  result  from  the  destruction 
of  such  structures  and  equipment  by  those  extraordinary  casualties  to 
which  the  principles  of  in.surance  are  not  applicable. 

The  amount  credited  to  this  account  by  tbe  utility  shall,  until  it  is 
otherwise  directed  by  The  Public  Service  Commission,  be  based  upon  a 
rule  determined  by  the  utility.  Tliis  rule  may  be  derived  by  a study  of 
the  utility’s  history  and  experience  over  a period  long  enough  to  enable 
it  to  obtain  information  upon  which  it  can  establish  a fair  and  reasonable 
basis  of  depreciation. 

On  or  before  January  1,  1926,  the  utility  shall  file  with  The  Public 
Service  Commission  a copy  of  its  depreciation  rule  and  a sworn  state- 
ment of  the  facts,  expert  opinions,  and  estimates  upon  which  such 
rule  is  based.  If  the  utility  amends  this  rule  later  it  shall  file  a like 
sworn  statement  for  every  change  that  it  makes  before  it  puts  such 
change  into  effect. 

In  determining  its  rate  of  depreciation  the  utility  shall  in  the  case 
of  those  structures  and  items  of  equipment  that  can  be  satisfactorily 
individualized,  provide  for  each  such  structure  and  item  of  equipment  an 
amount  which  will  through  regular  accumulation  ensure  at  the  time  such 
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structure  or  item  of  equipment  goes  out  of  service  a reserve  therefor 
equal  to  the  original  money  cost  thereof  less  salvage  recovered  thereon. 
In  the  case  of  those  structures  and  items  of  equipment  that  cannot  be 
satisfactorily  individualized  the  utility  shall  keep  such  structures  and 
equipment  in  efficient  operating  condition  through  repairs  and  shall 
treat  all  renewals  or  replacements  of  parts  thereof  as  repairs. 

When  any  structure  or  equipment  of  the  steam  heating  system  is 
retired  from  service,  charge  to  this  account  the  amount  credited  to  it 
since  January  1,  1926  to  provide  for  the  depreciation  of  such  retired 
structure,  or  equipment ; charge  to  the  depreciation  reserve  account 
provided  prior  to  January  1,  1926,  the  accumulated  amount  of  depreciation 
accrued  at  the  close  of  December  31,  1925  on  such  structure  or  equip- 
ment : charge  to  “121.  Materials  And  Supplies”  account  the  salvage 
recovered ; and  credit  to  the  fixed  capital  account  in  which  it  is  carried 
the  original  money  cost  of  such  retired  structure  or  equipment.  If  the 
original  money  cost  of  any  structure  or  equipment  retired  is  in  excess 
of  the  above  charges,  charge  such  excess  either  directly  to  “809.  Amortiza- 
tion Unprovided  For  Elsewhere”  account,  or,  with  the  permission  of  The 
Public  Service  Commission,  to  “131.  Property  Abandoned”  account. 

If  the  utility  cannot  determine  the  original  money  cost  of  any  struc- 
ture or  equipment  that  it  retires  it  shall  make  an  estimate  thereof  and 
preserve  in  its  files  all  the  data  pertaining  to  such  estimate. 

The  utility  is  restricted  in  its  use  of  the  amount  which  it  has  reserved 
for  depreciation  to  the  application  of  it  to  the  recovery  of  those  losses, 
mentioned  in  this  account,  which  are  suffered  by  its  structures  and 
equipment  used  in  the  public  service.  Moreover  the  utility  shall  make 
no  other  charges  to  this  account  than  those  mentioned  herein.  Finally 
it  shall  not  divert  any  portion  of  the  amount  reserved  for  depreciation 
to  surplus  or  make  any  other  use  thereof  until  it  has  been  authorized 
to  do  so  by  The  Public  Service  Commission. 

184.  Amoiitization  Of  Other  Capital  Reserve 

Credit  to  this  account  and  charge  to  “431.  Amortization  Of  Franchises, 
Patent  Rights  and  Licenses”  and  “709.  Amortization  Of  Interest  In 
Landed  Capital”  accounts  those  amounts  which,  through  regular  appli- 
cation, will  provide  at  the  expiration  of  the  lives  of  the  utility’s  limited 
franchises,  patent  rights  and  licenses,  limited  rights  of  way,  and  lease- 
holds, a reserve  equal  to  their  original  money  cost. 

When  the  original  money  cost  of  any  such  item  of  capital  has  been 
completely  amortized,  charge  to  this  account  and  credit  to  the  account 
in  which  it  is  carried  the  amount  of  it. 

185.  Other  Reserves 

Credit  to  this  account  and  charge  to  the  appropriate  operating  expense 
account  all  amounts  reserved  by  the  utility  that  are  properly  chargeable 
to  its  operating  expenses  and  which  are  not  provided  for  in  any  of 
the  preceding  reserve  accounts. 

The  utility  shall  file  with  The  Public  Service  Commission  information 
as  to  the  nature  and  purpose  of  each  reserve  carried  herein  and  as  to 
the  basis  upon  which  the  credits  to  this  account  are  made.  It  shall 


38 


Balance  Sheet  Accounts 

so  keep  the  records  supporting  the  entries  to  this  account  that  it  can 
furnish  full  information  as  to  the  nature  and  amount  of  each  charge  to 
this  account. 

The  utility  is  restricted  in  its  use  of  the  amount  reserved  herein  to 
the  specific  purpose  for  which  it  has  provided  each  reserve.  Moreover 
it  shall  not  divert  any  portion  of  the  amount  reserved  to  surplus  or  make 
any  other  use  thereof  until  it  has  been  authorized  to  do  so  by  The  Public 
Service  Commission. 

The  keeping  of  this  account  is  optional  with  the  utility. 

VIIL  APPROPRIATED  SURPLUS  ACCOUNTS 

186A.  Surplus  Invested  In  Fixed  Capital  After  January  1,  1926 

Credit  to  this  account  and  charge  to  either  “753.  Net  Income  Ap- 
propriated for  Investment  in  Fixed  Capital”  or  “80G.  Surplus  Appropri- 
ated For  Investment  In  Fixed  Capital”  account  those  amounts  that  are 
definitely  set  aside  from  income  or  surplus  after  January  1,  1926,  and 
actually  expended  for  the  acquisition  of  land  and  completed  structures 
and  equipment,  or  for  the  construction  of  new  structures  and  the 
purchase  of  new  equipment  or  for  additions  to  land,  or  for  additions 
and  betterments  to  structures  and  equipment.  Credit  also  to  this  ac- 
count the  amounts  set  aside  from  either  income  or  suri)lus  to  discharge 
the  principal  of  any  obligations  which  are  outstanding  on  such  land, 
structures,  and  equipment  at  the  time  that  they  are  acquired. 

Exclude  from  this  account  temporary  appropriations  for  the  acquisi- 
tion of  property  which  is  later  to  be  paid  for  by  the  issue  of  securities, 
and  appropriations  for  payments  of  obligations  which  are  to  be  replaced 
by  the  issue  of  other  securities. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  complete  information  as  to  the  specific 
items  of  fixed  capital  acquired  or  constructed  through  appropriations 
from  income  or  surplus ; the  particular  fixed  capital  accounts  to  which 
such  items  are  charged ; and  the  actual  money  cost  of  them. 

186B.  Contributions  For  Extensions 

Credit  to  this  account  contributions  in  cash  or  the  actual  value  of 
property  contributed  to  the  utility  by  affiliated  companies  or  others 
for  the  purpose  of  assuming  the  burden  or  any  part  of  the  burden 
represented  by  the  investment  necessary  for  the  establishment  or  ex- 
tension of  services  rendered  by  tbe  utility. 

In  the  credits  to  this  account  include  such  items  as  contributions 
toward  the  cost  of  line  extensions  in  sparsely  settled  territory  made 
by  consumers  either  voluntarily  or  when  reasonably  required  by  the 
utility  as  a condition  of  giving  the  desired  service,  and  the  cost  of  serv- 
ices to  which  the  company  has  title,  in  so  far  as  such  cost  is  borne  by 
the  consumer ; also  grants  from  municipal  or  other  governmental  bodies 
and  contributions  from  chambers  of  commerce  and  similar  organi- 
zations made  with  the  object  of  establishing  a new  service  in  the  com- 
munity by  assuming  part  of  the  investment  cost  of  the  enterprise. 

Exclude  from  this  account  advances  for  the  construction  of  extensions 
which  are  ultimately  to  be  repaid  by  the  consumer. 
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187.  Ftjnmd  Debt  Retired  Through  Surplus 

Credit,  at  the  date  of  retirement,  to  this  account  and  charge  to 
“188.  Surplus  Reserved  For  Sinking  Funds”  account  the  amounts  set 
aside  from  the  income  or  surplus  of  the  utility  and  expended  by  it  in 
the  discharge  of  the  principal  of  any  funded  debt  issued  or  assumed  by 
the  utility. 

188.  Surplus  Reserved  For  Sinking  Funds 

Credit  to  this  account  the  net  balances  in  accounts  which,  in  accord 
ance  with  requirements  of  mortgages  and  other  contracts  or  by  action 
of  the  company’s  directors,  are  credited  with  definite  appropriations 
of  income  and  surplus,  including  sinking  fund  accretions,  whether  held 
in  general  funds  or  specifically  set  aside  in  the  hands  of  trustees,  for  the 
purpose  of  retiring  or  redeeming  bonds  or  other  obligations  of  the 
company. 

When  the  debt  which  the  sinking  fund  is  created  to  redeem  matures 
and  the  fund  has  accomplished  its  purpose,  the  balance  in  the  reserve 
shall  be  charged  to  this  account  and  credited  to  “802.  Other  Additions 
to  Surplus”  or,  with  the  consent  of  The  Public  Service  Commission,  to 
such  other  reserve  or  surplus  accounts  as  the  utility  may  specify.  If 
the  mortgages  or  other  obligations  permit,  the  par  value  of  bonds  or 
other  evidences  of  indebtedness  issued  or  assumed  by  the  accounting 
company  which  are  reacquired  through  the  operations  of  a sinking  fund 
may  be  charged  to  this  account  and  credited  to  “802.  Other  Additions 
To  Surplus”  account  when  and  as  such  bonds  or  other  evidences  of 
indebtedness  are  reacquired. 

189.  Other  Surplus  Reserves 

Credit  to  this  account  and  charge  to  either  “751.  Net  Income  Appro- 
priated For  Other  Reserve  Funds”  or  “804.  Surplus  Appropriated  For 
Other  Reserve  Funds”  account  those  amounts  that  are  set  aside  from 
the  income  or  surplus  of  the  utility  and  held  in  reserve  for  purposes 
not  provided  for  elsewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  purpose 
of  each  reserve  carried  herein. 

IX.  UNAPPROPRIATED  SURPLUS  ACCOUNT 

190.  Corporate  Surplus  Unappropriated 

At  the  close  of  each  fiscal  period  the  utility,  if  corporate  in  form, 
shall  transfer  to  this  account  from  “725.  Profit  and  Loss — Current  Year” 
account  the  net  income  or  loss  for  the  unappropriated  portion  of  the  net 
income  for  that  period.  It  shall  also  transfer  hereto  the  balances  of  all 
those  accounts  listed  under  “Surplus  Debit  And  Credit  Accounts.”  The 
result  obtained  by  assembling  in  this  account  all  of  the  credit  and 
debit  balances  thus  transferred  is  the  unappropriated  surplus  or  the 
deficit  of  the  utility. 
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Fixed  Capital, 

The  fixed  capital  of  the  utility,  as  herein  used,  means  its  property  which  is 
used  in  the  production  and  sale  of  steam  and  which  has  an  expectation  of 
life  in  service  of  more  than  one  year. 

The  fixed  capital  accounts  described  in  this  section  are  those  which  provide 
for  all  items  of  fixed  capital  installed  by  the  utility  after  December  31,  1925. 
They  are,  therefore,  the  sub-accounts  of  balance  sheet  account  “101.  Fixed 
Capital  Installed  Since  December  31,  1925.” 

Fixed  Capital  consists  of  original  capital,  additions,  betterments  and  re- 
placements. 

Original  capital  is  the  fixed  capital  installed  or  acquired  by  the  utility  prior 
to  the  beginning  of  its  regular  operations.  The  utility  shall  charge  the  cost 
of  every  item  of  original  capital  installed  on  or  after  January  1,  1926  to 
the  appropriate  sub-account  of  “101.  Fixed  Capital  Installed  Since  December 
31,  1925”  account. 

Additions  are  land,  structures  and  equipment  added  to  those  in  service  at 
the  beginning  of  operations,  and  not  taking  the  place  of  any  property  of 
like  purpose  previously  held  by  the  utility.  The  cost  of  additions  shall  be 
charged  to  the  appropriate  sub-accounts  of  “101.  Fixed  Capital  Installed 
Since  December  31,  1925”  account. 

Betterments  are  physical  changes  in  structures  or  equipment,  the  object 
of  which  is  to  make  the  structures  or  equipment  affected  more  useful  or  of 
greater  capacity  than  they  were  at  the  time  of  their  original  installation  or 
acquisition.  The  utility  shall  charge  as  a betterment  to  the  appropriate  sub- 
account of  “101.  Fixed  Capital  Installed  Since  December  31,  1925”  account 
that  portion  of  the  cost  of  such  changes,  as  will,  when  added  to  the  original 
cost  of  the  structures  or  equipment  bettered,  give  the  cost  of  the  structures 
or  equipment  in  their  bettered  condition. 

Replacements  are  those  installations  of  fixed  capital  in  which  one  structure 
or  unit  of  equipment  is  substituted  for  another  which  has  become  exhausted 
or  inadequate  in  service,  the  substitute  having  substantially  no  greater  capacity 
than  the  property  replaced ; also  the  extensions  of  life  period  of  franchises, 
patents,  and  other  fixed  capital. 

In  every  replacement  the  cost  of  fixed  capital  retired  shall  be  credited  to 
the  fixed  capital  accounts  in  which  it  is  carried  and  the  cost  of  the  fixed 
capital  installed  in  place  of  fixed  capital  so  retired  shall  be  charged  to  the 
appropriate  sub-accounts  of  “101.  Fixed  Capital  Installed  Since  December 
31,  1925”  account. 

Required  Data  In  Fixed  Capital  Charges 

Every  charge  made  to  any  fixed  capital  account  on  and  after  January  1, 
1926  shall  show  whether  the  item  charged  is  original  capital,  an  addition, 
a betterment  or  a replacement.  If  the  item  is  an  addition,  or  a betterment, 
or  a replacement,  the  entry  shall  designate  the  thing  enlarged,  improved  or 
replaced,  and  shall  cite  the  name  and  page  of  the  book  or  other  record  in 
which  the  entry  of  the  original  cost  of  such  thing  appears.  If  it  was  acquired 
prior  to  January  1,  1926  and  the  original  cost  of  it  is  not  known  the  utility 
shall  make  an  estimate  thereof  and  shall  state  this  fact  in  the  entry  that  con- 
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corns  the  addition,  betterment  or  replacement,  and  shall  show  therein  the  basis 
of  such  estimate. 

Land 

Land  includes  tangible  land  owned  by  the  utility  itself  and  any  acquired 
terminable  rights  or  interest  in  land  owned  by  others,  such  as  leaseholds, 
water  power  rights,  rights  of  way’,  and  like  interests  in  land. 

In  this  classification  tangible  land  and  interests  in  land  shall  be  recorded 
separately. 

Land  shall  not  include  any  buildings  or  other  structures.  If  the  purchase 
of  land  includes  buildings  and  other  structures  thereon,  such  buildings  and 
other  structures  shall  be  appraised  at  their  structural  values,  as  explained 
in  “102.  Cost  Of  Fixed  Capital  Purchased’’  account,  and  charged  to  the  ap- 
propriate structures  account. 

In  order  that  any  item  of  land  may  be  classed  as  land  used  and  useful 
in  the  public  service,  it  must  have  an  expectation  of  life  in  such  service  of 
more  than  one  year  from  the  date  of  its  acquisition  by  the  utility. 


Cost  Of  Land 

The  cost  of  land  includes,  in  addition  to  the  purchase  price,  all  other  costs 
necessary  to  such  purchase  and  borne  by  the  utility,  such  as  the  cost  of 
surveys,  examination  and  registration  of  title,  conveyancer's  and  notary's 
fees,  purchasing  agent’s  commission  and  fees,  or.  in  case  such  agent  is  a 
regular  employee  of  the  utility,  a proper  proportion  of  his  salary  and  expenses, 
taxes  accrued  to  the  date  of  the  transfer  of  title,  liens  upon  titles,  other  like 
expenses  necessary  to  secure  title  to  or  interest  in  land,  and  all  expenditures, 
not  made  in  connection  with  the  construction  of  structures,  for  clearing, 
grading  and  otherwise  putting  such  land  in  readiness  for  use  in  the  public 
service. 

If  a utility  purchases  land  that  is  already  in  the  public  service,  it  shall 
make  an  appraisal  of  the  value  of  such  land  and  account  for  it  as  directed 
in  account  “102.  Cost  Of  Fixed  Capital  Purcha.sed.’’ 

Structuues 

Structures  include  all  buildings  and  iuipruvements  on  band  of  a permanent 
character ; and  all  fixtures  permanently  attached  thereto  and  made  part  thereof, 
which  cannot  be  removed  therefrom  without  <aitting  into  the  walls,  ceilings 
or  fl(xirs,  or  without  in  some  way  impairing  the  striutures.  Such  fixtures 
include  water,  steam  and  gas  pipes;  electric  wiring;  elevators  and  engines 
and  motors  specially  provided  for  operating  them;  furnaces,  boilers  and  other 
apparatus  specially  provided  for  producing  steam  for  such  engines  and  for 
heating  structures ; and  electric  generators  si)ecially  provided  for  producing 
current  for  lighting  structures.  In  addition  structures  include  brick  and  con- 
crete smokestacks,  permanent  foundations  and  settings  for  machinery  and  ap- 
paratus, fences,  walks,  trestles,  drives,  grading  and  other  improvements  on 
grounds  used  in  connection  with  structures;  and  excavations,  trenches  and 
refillings  done  in  the  construction  of  structures. 

Specially  provided  foundations,  which  are  not  expected  to  outlast  the  ma- 
chinery or  other  equipment  mounted  thereon,  shall  be  classed  as  equipment. 

If  the  purchase  of  structures  includes  any  etiuipment,  such  equipment  shall 
be  appraised  at  structural  value,  as  explained  in  “102.  Cost  Of  Fixed  Capital 
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Purchased”  account  and  charged  at  such  values  to  the  appropriate  equipment 
account. 

In  order  that  any  structure  may  be  classed  as  a structure  used  and  useful 
in  the  public  service,  it  must  have  an  expectation  of  life  in  such  service  of 
more  than  one  year  from  the  date  of  its  construction  or  acquisition  by  the 
utility. 

Cost  Of  Structures 

If  structures  are  constructed  by  the  utility  itself,  the  cost  of  such  structures 
consists  of  the  actual  money  cost  of  labor  employed,  materials  and  supplies 
consumed,  and  expenses  incurred  by  the  utility  in  constructing  them. 

If  structures  are  constructed  for  the  utility  by  a contractor,  the  cost  of 
such  structures  consists  of  the  actual  amount  paid  to  such  contractor  and 
all  necessary  expenses  incurred  by 'the  utility  itself  in  connection  with  the 
construction  of  such  structures. 

If  the  utility  purchases  going  or  completed  structures  that  are  already 
in  the  public  service,  it  shall  make  an  appraisal  of  the  value  of  such  stnic- 
tures  and  account  for  them  as  directed  in  account  “102.  Cost  Of  Fixed  Capital 
Purchased.” 

If  the  utility  purchases  going  or  completed  structures  that  are  not  in  the 
public  service,  the  cost  of  such  structures  shall  consist  of  the  actual  amount 
paid  for  them  and  all  necessary  expenses  incurred  by  the  utility  in  connection 
with  the  purchase  of  them. 

Equipment 

Equipment  includes  all  tangible  fixed  property,  other  than  land  and  struc- 
tures as  herein  defined,  which  is  either  attached  to  such  land  or  structures 
by  its  own  weight  or  other  means,  or  is  otherwise  used  in  connection  with 
such  land  or  structures  and  can  be  readily  removed  therefrom  without  thereby 
losing  its  unity  and  fitness  to  perform  the  particular  service,  or  service  of 
like  character,  for  which  it  was  acquired  by  the  utility,  or  without  destroying 
or  in  any  way  impairing  the  integrity  of  the  structures  with  which  it  is 
connected  or  without  otherwise  rendering  such  land  or  structures  unfit  to 
perform  their  special  utility  functions.  Include  also  in  equipment  specially 
provided  foundations  which  are  not  expected  to  outlast  the  machinery  or 
other  equipment  mounted  thereon. 

In  order  that  any  item  of  equipment  may  be  classed  as  equipment  used 
and  useful  in  the  public  service,  it  must  have  an  expectation  of  life  in  service 
of  more  tlian  one  year  from  the  date  of  its  acquisition  by  the  utility. 

Exclude  from  equipment  accounts  hand  and  other  portable  tools  which  are 
liable  to  be  lost  or  stolen. 

Cost  Of  Equipment 

The  cost  of  equipment,  unless  otherwise  indicated  in  the  text  of  an  equip- 
ment account,  includes  in  addition  to  the  actual  money  purchase  price  thereof, 
investigation  and  inspection  expenses  necessary  to  such  purchase ; expenses 
of  transportation  when  home  by  the  utility ; labor  employed,  materials  and 
supplies  consumed,  and  expen.ses  incurred  by  the  utility  in  unloading  and 
placing  such  equipment  in  readiness  to  operate ; and  like  expenses  incurred 
in  excavating,  trenching,  refilling,  repaving,  and  otherwise  restoring  to  its 
original  condition  land  on  which  equipment  is  located. 

If  the  utility  purchases  eipiipment  that  is  already  in  ithe  public  service, 
it  shall  make  an  appraisal  of  the  value  of  such  equipment  and  account  for 
it  as  directed  in  account  “102.  Cost  Of  Fixed  Capital  Purchased.” 
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TEXT  EXPLANATORY  OF  FIXED  CAPITAL  ACCOUNTS 

1.  UNDISTRIBUTED  FIXED  CAPITAL  ACCOUNTS 

Charge  to  the  appropriate  accounts  listed  under  this  caption  the  cost 
of  those  items  of  fixed  capital,  usetl  and  useful  in  the  public  service, 
that  do  not  pertain  especially  to  any  one  specific  division  of  fixed  capital. 

200.  Organization 

Charge  to  this  account  fees  paid  to  governments  for  the  privilege 
of  incorporation  and  all  other  expenditures  incident  to  the  organization 
of  the  corporation,  or  other  form  of  utility",  and  putting  it  in  readiness 
to  do  business. 

In  the  charges  to  this  account  include  counsel  fees ; fees  paid  to 
promoters,  either  in  cash  or  in  securities  at  the  cash  value  of  such 
securities  at  the  time  of  the  organization  of  the  utility,  for  their  services 
in  organizing  the  utility;  the  cost  of  preparing  and  distributing  prospec- 
tuses, soliciting  subscriptions  for  stock,  preparing  and  issuing  certifi- 
cates of  stock,  procuring  the  required  approval  of  The  Public  Service 
Commission ; prei)aring  and  filing  certificates  of  authorization  of  in- 
crease in  capital  stock  and  issuing  stock  thus  authorized,  filing  and 
l)reparing  certificates  of  amendment  to  articles  of  incorporation;  and 
any  other  necessary  expense  incurred  in  the  organization  of  the  utility. 

Exclude  from  this  account  discount  on  bonds  and  other  evidences 
of  indebtedness,  and  expemses  incurred  in  negotiating  loans  and  selling 
bonds  or  other  evidences  of  indebtedness. 

201.  Franchises 

Charge  to  this  account  the  actual  amount  paid  to  the  State,  or  any 
political  subdivision  thereof,  for  the  grant  to  the  utility  of  any  fran- 
chise or  right  that  is  necessary  for  tlie  utility  in  the  conduct  of  its 
steam  heating  operations.  If  such  franchise  is  ac(iuired  by  assignment, 
the  charge  to  this  account  must  not  exceed  the  amount  actually  paid 
therefor  by  the  utility  to  the  assignor,  nor  shall  it  exceed  the  amount 
paid  to  the  State,  or  any  political  sulxlivision  thereof,  for  such  franchise. 
Charge  any  excess  of  the  amount  paid  by  the  utility  to  the  assignor 
over  the  amount  originally  paid  by  such  assignor  to  the  State,  or  any 
political  subdivision  thereof,  to  “20.S.  Other  Undistributed  Fixed  Capital” 
account. 

Exclude  from  this  account  annual  or  more  frequent  payments  to 
any  government  for  any  franchise  and  charge  them  to  “ITG.  Taxes 
Accrued"  account  or  to  the  approiiriate  operating  expense  accounts. 
Exclude  also  from  this  account  the  amount  iiaid  for  any  franchise 
that  has  a life  of  not  more  than  one  year  after  the  date  when  it  is 
placed  in  service  or  in  effect  and  charge  it  to  the  appropriate  oper- 
ating exiaui.se  account  or  to  “128.  Other  Prepaid  Accounts”  account 
if  paid  in  advance. 

202.  Patent  Rights  And  Licenses 

Charge  to  this  account  the  cost  of  all  rights  and  licenses,  which 
have  a life  of  more  than  one  year  from  the  dati*  when  iilactsl  in  service, 
acquired  by  the  utility  in  or  under  valid  patents  granted  by  the  United 
States  to  inventors  for  inventions  and  discoveries  which  are  necessary 
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or  valuable  to  the  economical  conduct  of  the  steam  heating  operations 
of  the  utility. 

203.  Other  Undistributed  Fixed  Capital 

Charge  to  this  account  the  cost  of  all  other  undistributed  fixed 
capital  not  provided  for  elsewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  kind  of  each  item  of 
fixed  capital  charged  to  this  account,  the  principal  from  whom  it  was 
acQuired  and  the  agents  who  repre.sented  him ; also  the  term  of  life 
of  each  item,  or  if  it  is  not  known  an  estimate  thereof  and  the  facts 
upon  which  such  estimate  was  based. 

204.  General  Land 

Charge  to  this  account  the  cost  of  land  owned  by  the  utility  for 
use  in  its  steam  heating  oi)erations  when  it  is  not  practicable  to  charge 
the  cost  of  such  land  to  any  of  the  following  functional  land  accounts: 

“206.  Production  System  I.and” 

“229.  General  Office  Land” 

“230.  Other  General  Land” 

205.  General  Rights  Of  Way 

Charge  to  this  account  the  first  cost  to  the  utility  of  rights  of  way 
owned  by  it,  when  it  is  not  practicable  to  charge  the  cost  of  such 
rights  of  way  to  any  of  the  following  functional  rights  of  way  accounts : 

“208.  Production  System  Rights  of  Way” 

“22’4.  Distribution  System  Rights  of  Way” 

Rights  of  way  shall  include  all  interests,  other  than  leaseholds  and 
water  rights,  in  land  not  owned  by  the  utility,  which  do  not  terminate 
until  more  than  one  year  after  they  become  effective  and  which  are 
acquired  by  it  to  locate  thereon  pipe  lines,  and  like  property  used  by 
the  utility  in  its  steam  heating  operations. 

If  the  rights  of  w'ay  charged  to  this  account  are  limited  in  life, 
the  cost  thereof  should  he  amortized  during  the  lives  of  such  rights. 

11.  PRODUCTION  SYSTEM  PROPERTY  ACCOUNTS 

Charge  to  the  appropriate  accounts  listed  under  this  caption  the  cost 
of  land,  structures,  and  eipiipment,  as  each  of  these  items  of  property 
is  defined  in  “Fixed  Capital  Definitions  And  Instructions”  on  pages 
42,  43  and  44  of  this  classification,  used  and  useful  in  the  public 
service  for  the  production  of  steam  heat. 

206.  Production  System  Land 

Charge  to  this  account  the  cost  of  land  owned  by  the  utility  on  which 
are  located  structures  and  equipment  used  in  the  production  of  steam 

heat. 
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2t)7.  Production  System  Leaseholds 

Charge  to  this  account  the  first  cost  to  the  utility  of  acquiring  lease- 
holds of  land  structures,  or  equipment  used  by  the  utility  in  the  pro- 
duction of  steam  heat. 

E.vclude  from  this  account  the  cost  of  leaseholds  which  terminate  in 
one  year  or  less  after  they  become  effective.  Exclude  also  rents  paid 
periodically  for  rights  obtained  under  leases. 

In  this  classification  thi:  account  represents  interests  in  land  and  as 
such  should  be  amortized  during  the  lives  of  the  leaseholds. 

208.  Production  System  Rights  Of  Way 

Charge  to  this  account  the  first  cost  to  the  utility  of  all  interests, 
other  than  leaseholds  and  water  rights,  in  land  not  owned  by  the 
utility,  which  do  not  terminate  until  more  than  one  year  after  they 
become  effective  and  which  are  acquired  by  it  to  locate  thereon  pipe 
lines  and  like  property  used  by  the  utility  in  its  production  system. 

If  the  rights  of  way  charged  to  this  account  are  limited  in  life,  the 
costs  thereof  should  be  amortized  during  the  lives  of  such  rights. 

209.  Water  Rights 

Charge  to  this  account  the  first  cost  to  the  utility  of  acquiring  from 
owners  of  land  the  right  to  divert  from  streams  adjacent  to  or  from 
the  land  owned  by  such  land  owners  water  for  use  in  the  production  of 
steam  heat. 

Exclude  from  this  account  the  cost  of  water  rights  that  terminate 
in  one  year  or  less  after  they  become  effective.  Exclude  also  rents  paid 
periodically  for  water  rights. 

In  this  classification  this  account  represents  interests  in  land  and  as 
such  should  be  amortized  during  the  lives  of  the  water  rights. 

210.  Production  System  Structures 

Charge  to  this  account  the  cost  of  structures  owned  by  the  utility 
which  are  not  used  specifically  or  primarily  for  any  one  purpose  in  the 
utility’s  production  system.  Such  structures  include  buildings  used  to 
house  a boiler  plant  and  like  structures. 

Where  a structure  is  used  primarily  for  one  purpose  and  incidentally 
for  other  purposes,  it  should  be  charged  to  the  production  system  struc- 
ture account  which  applies  to  its  primary  purpose. 

211.  Railroad  Sidings  And  Trestles 

Charge  to  this  account  the  cost  of  all  railroad  sidings  and  trestles 
owned  by  the  utility  and  used  by  it  in  connection  with  the  production 
of  steam  heat. 

In  the  charges  to  this  account  inciude  the  cost  of  rails,  ties,  ballast, 
rail  fastenings,  frogs,  switches,  culverts,  bridges,  turntables,  gradings, 
cuts  and  fills,  and  concrete  structures  constituting  or  used  in  connection 
with  its  railroad  sidings  and  trestles. 

212.  Water  Supply  Structures 

Charge  to  this  account  the  cost  of  dams,  reservoirs,  canal  lines,  pipe 
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lines,  and  other  property  owned  by  the  utility  and  used  by  it  in  supplying 
water  for  use  in  the  utility’s  boilers  and  steam  producing  operations. 

213.  Fuel  Storage  Structures 

Charge  to  this  account  the  cost  of  structures  owned  by  the  utility 
and  used  by  it  to  store  coal  and  other  fuel  used  by  it  in  the  production 
of  steam. 

214.  Electric  Power  Plant  Structures 

Charge  to  this  account  the  cost  of  structures  owned  by  the  utility 
and  used  by  it  to  house  electric  power  plant  equipment  used  in  the 
inoduction  of  steam  heat. 

Ill  the  charges  to  this  account  include  the  cost  of  buildings  used  to 
house  such  items-  of  eiiuipraent  as  generators,  rotaries,  motor  generator 
sets,  exciters,  etc.,  bus  bars,  regulators,  switch  boards,  circuit  breakers, 
switches,  ammeters,  volt  meters,  etc.,  transformers,  reactive  coils,  ground- 
ing devices,  resistances,  etc.,  and  all  other  equipment  used  in  connection 
with  the  generation  of  electric  power  for  the  use  of  the  utility. 

215.  Other  Power  Production  Structures 

('barge  to  this  account  the  cost  of  structures  owned  by  the  utility 
and  used  by  it  to  hou.se  power  equipment  other  than  steam  or  electric 
used  in  the  production  of  steam. 

216.  Boiler  Plant  Equipment 

Charge  to  this  account  the  cost  of  equipment  owned  by  the  utility 
and  used  by  it  in  the  production  of  steam  heat. 

In  the  charges  to  this  account  include  the  cost  of  such  items  of 
equipment  as  boilers  and  furnaces,  their  foundations  and  settings,  ash 
pits  and  hoppers,  valves,  hues,  iron  and  steel  smoke  stacks,  breachings, 
mechanical  stokers  and  like  aiiparatus,  cranes,  feed  pumps,  blower 
engines,  water  feed  piping,  injectors,  ecoiumiizers,  water  heaters,  super- 
heaters, draft  and  water  regulators,  and  pump  governors,  mechanical 
draft  apparatus,  draft  gauges,  recording  and  indicating  thermometers, 
measuring  and  weighing  devices,  steam  pipes  from  the  boilers  to  the 
engines,  steam  exhaust  pipes,  boiler  water  purification  equipment,  steam 
traps,  drains,  separators,  crushers,  and  all  other  equipment  used  in 
the  boiler  plant. 

217.  Electric  Power  Plant  Equipment 

Charge  to  this  account  the  cost  of  equipment  owned  by  the  utility 
and  used  by  it  in  generating  electricity  for  its  use  in  connection  with 
the  production  of  steam  heat. 

In  the  charges  to  this  account  include  the  cost  of  such  items  of  equip- 
ment as  gmierators,  rritaries,  motor  generator  sets,  exciters,  etc.,  bus 
l)ars.  regulators,  switch  boards,  circuit  breakers,  switches,  ammeters, 
volt  meters,  etc.,  transformers,  reactive  coils,  grounding  devices,  resist- 
ances, etc.,  and  all  other  equipment  used  in  connection  with  the  genera- 
tion of  electric  power  for  the  use  of  the  utility. 
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218  Other  I’oweu  Production  Equipment 

Charge  to  this  account  the  cost  of  all  equipment  owned  by  the  utility 
and  used  by  it  in  generating  power  other  than  steam  or  electric  used  in 
the  production  of  steam  heat. 

219.  PuMPi.NG  Equipment 

C'harge  to  this  account  the  cost  of  all  pumping  equipment  except 
that  chargeable  to  account  “21G  Boiler  Idaut  Equipment.” 

In  the  charges  to  this  account  include  circulating  pumps,  engines, 
and  motors  on  auxiliary  equipment  including  power  transmission  equip- 
ment. 

Include  also  specially  piaivided  foundations  and  settings  for  such 
equipment. 

220.  Coal  Storage  And  AVeighing  Equipment 

Charge  to  this  account  the  cost  of  all  equipment  owned  by  the  utility 
and  used  by  it  in  storing,  piling,  weighing,  handling  and  unloading 
coal  for  use  in  producing  steam  heat. 

221.  Ash  Handling  Equipment 

Charge  to  this  account  the  cost  of  all  equipment  owned  by  the  utility 
and  used  by  it  in  loading,  piling,  storing  and  handling  ashes. 

III.  DISTRIBUTION  SYSTEM  PROPERTY  ACCOUNTS 

Charge  to  the  appropriate  accounts  listed  under  this  caption  the 
cost  of  land,  structures,  and  equipment  as  each  of  these  items  of  property 
is  defined  in  “Fixed  Capital  Definitions  And  Instructions”  on  pages  42, 
43,  and  44  of  this  classification  used  and  useful  in  the  public  service 
for  the  distribution  of  steam  heat. 

222.  Distribution  System  Land 

Charge  to  this  account  the  cost  of  land  owned  by  the  utility  on  which 
are  located  structures  and  equipment  used  in  the  distribution  of  steam 
for  heating  purposes. 

223.  Distribution  System  1.easeiiolds 

Charge  to  this  account  the  first  cost  to  the  utility  of  acquiring  lease- 
holds of  land,  structures,  and  eiiuipment  used  by  the  utility  in  the  dis- 
tribution of  steam  for  heating  puri)Oses. 

Exclude  from  this  account  the  cost  of  leaseholds  which  terminate  in 
one  year  or  less  after  they  Decome  effective.  Exclude  also  rents  paid 
periodically  for  rights  obtained  under  leases. 

In  this  classification  this  account  represents  interests  in  land  and  as 
such  should  be  amortized  during  the  lives  of  the  leaseholds. 

224.  Distribution  System  Rights  Of  AVay 

Charge  to  this  account  the  first  cost  to  the  utility  of  all  interest, 
other  than  leaseholds,  in  land  not  owned  by  the  utility,  which  do  not 
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terminate  until  more  than  one  year  after  they  become  effective  and 
which  are  acquired  by  it  to  locate  thereon  pipe  lines  used  in  its  distribu- 
tion system. 

If  the  rights  of  way  charged  to  this  account  are  limited  in  life,  the 
costs  thereof  should  be  amortized  during  the  lives  of  such  rights. 

225.  Distribution  Mains 

Charge  to  this  account  the  cost  of  street  mains  owned  by  the  utility 
and  used  by  it  in  transmitting  steam  from  the  outlet  of  the  station 
regulator  to  consumers’  service  lines. 

In  the  charges  to  this  account  include  the  cost  of  mains,  collars, 
couplings,  coverings,  fittings,  gates,  valves,  manholes,  drips,  and  main 
regulators ; the  cost  of  hauling,  ditching,  constructing,  supports,  conduits, 
subways,  tunnels,  etc.,  laying  mains,  refilling,  repaving,  etc.,  and  the 
cost  of  tools  consumed,  other  supplies  used,  and  expenses  incurred  in 
the  construction  of  street  mains. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  diameter,  length, 
weight  and  material  of  each  distribution  main. 

226.  Services 

Charge  to  this  account  the  cost  of  pipe  line  equipment  owned  by  the 
utility  and  used  by  it  to  convey  steam  heat  from  the  distribution  lines 
to  the  consumers’  premises. 

In  the  charges  to  this  account  include  the  cost  of  pipe,  fittings,  curb 
boxes,  house  governors  and  other  equipment  accessory  to  the  service 
lines;  the  cost  of  teaming,  ditching,  refilling,  repaving;  also  the  cost 
of  tools  consumed,  other  supplies  used  and  expenses  incurred  in  the  con- 
struction of  service  lines. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  diameter,  length, 
weight  and  material  of  each  service  line. 

227.  Meters 

Charge  to  this  account  the  cost  of  meters  owned  by  the  utility  and 
used  by  it  in  determining  the  quantity  of  steam  heat  sold  to  its  con- 
sumers. Charge  also  to  this  account  the  cost  of  the  original  testing  of 
meters  before  their  first  installation. 

Exclude  from  this  account  the  cost  of  installing  me'ters. 

228.  Meter  Installations 

Charge  to  this  account  the  cost  of  labor  employed,  materials  used, 
and  expenses  incurred  by  the  utility  in  connection  with  the  original 
installation  of  meters. 

Exclude  from  this  account  the  cost  of  replacing  meters  or  removing 
them  to  and  instauing  them  in  other  locations. 

IV.  GENERAL  PROPERTY  ACCOUNTS 

Charge  to  the  appropriate  accounts  listed  under  this  caption  the  cost 
of  land,  structures,  and  equipment,  as  each  of  these  items  of  property 
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is  defined  in  “Fixed  Capital  Definitions  And  Instructions"  on  pages 
42,  43  and  44  of  this  classification,  used  and  useful  in  the  public 
service  and  employed  by  the  utility  in  its  steam  heating  operations 
but  not  used  exclusively  in  any  one  functional  oiieration. 

229.  General  Office  Land 

Charge  to  this  account  the  cost  of  land  owned  by  the  utility  on 
which  are  located  its  general  office  structures  and  equipment. 

230.  Other  General  Land 

Charge  to  this  account  the  cost  of  general  land,  except  that  provided 
for  in  “229.  General  Office  Land"  account,  owned  by  the  utility  and 
used  by  it  in  the  conduct  of  its  steam -heating  operations. 

In  the  charges  to  this  account  include  the  cost  of  land  on  which  are 
located  structures  and  equipment  used  for  shop,  store,  stable,  garage, 
laboratory,  and  other  general  purposes. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  separate  cost  of  land 
used  for  each  such  general  purpose. 

231.  General  I’roperty  Leaseholds 

Charge  to  this  account  the  first  cost  to  the  utility  of  acquiring  lease- 
holds of  land,  structures  or  equipment  used  by  the  utility  for  general 
purposes  in  the  conduct  of  its  steam  heating  operations. 

In  the  charges  to  this  account  include  the  cost  of  leaseholds  of  land, 
structures  and  equipment  used  for  shop,  store,  stable,  garage,  labora- 
tory, and  other  general  purposes. 

Exclude  from  this  account  the  cost  of  leaseholds  which  terminate 
in  one  year  or  less  after  they  become  effective.  Exclude  also  rents 
paid  periodically  for  rights  obtained  under  leases. 

In  this  classification  this  account  repre.sents  interest  in  land  and  as 
such  should  be  amortized  during  the  lives  of  the  leaseholds. 

232.  General  Office  Structures 

Charge  to  this  account  the  cost  of  buildings  owned  by  the  utility 
and  used  by  it  for  general  office  purposes. 

233.  Other  General  Structures 

Charge  to  this  account  the  cost  of  general  structures,  except  those 
provided  for  in  “232.  General  Office  Structures"  account,  owned  by  the 
utility  and  used  by  it  in  the  conduct  of  its  steam  heating  operations. 

In  the  charges  to  this  account  include  the  cost  of  structures  used 
for  shop,  store,  stable,  garage,  laboratory,  and  other  general  purposes. 

The  records  suiiporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  separate  cost  of 
structures  used  for  each  such  general  purpose. 

234.  General  Office  Equipment 

Charge  to  this  account  the  cost  of  equipment  owned  by  the  utility  and 
used  by  it  in  its  offices. 

In  the  charges  to  this  account  include  the  cost  of  desks,  chairs, 
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tables,  filing  cases,  book  cases  and  racks,  movable  safes,  typewriters, 
adding  and  calculating  machines,  addressographs,  drafting  tables  and 
instruments,  engineering  instruments  and  like  appliances  used  in  con- 
nection with  the  ofiice. 

235.  General  Store  Equipment 

Charge  to  this  account  the  cost  of  equipment  owned  by  the  utility 
and  used  hy  it  in  its  general  stores. 

In  the  charges  to  this  account  include  the  cost  of  movable  counters 
and  shelves,  carts,  barrows,  trucks,  derru  ks,  cranes,  hoists,  or  other 
loading  and  unloading  machinery,  and  all  other  apparatus  and  appliances 
used  in  storing  and  handling  materials  and  supplies. 

23G.  General  Shop  Equipment 

Charge  to  this  account  the  cost  of  e(iuipmpnt  owned  or  acquired  by 
the  utility  and  u.sed  by  it  in  its  general  shops. 

In  the  charges  to  this  account  include  the  cost  of  power  apparatus 
specially  provided  for  operating  shop  machinery ; machine  tools,  cranes, 
hoists,  shafting,  bolting,  smithing  equipment  olher  than  that  used  for 
shoeing  horses  and  repairing  vehicles,  and  all  other  appliances  used 
in  the  general  shops. 

Exclude  from  this  account  hand  and  other  small  tools  which  are 
liable  to  be  lost  or  stolen. 

237.  General  Stable  Equipment 

Charge  to  this  account  the  cost  of  equipment  owned  by  the  utility  and 
used  by  it  in  its  general  stables. 

In  the  charges  to  this  account  include  the  cost  of  horses,  harness, 
drays,  and  wagons,  equipment  for  shoeing  horses  and  repairing  harness 
and  vehicles,  and  all  other  appliances  used  in  the  general  stables. 

Exclude  from  this  account  hand  and  other  small  tools  which  are 
liable  to  be  lost  or  stolen. 

238.  General  Garage  Equipment 

Charge  to  this  account  the  cost  of  equipment  owned  by  the  utility 
and  used  by  it  in  its  general  garages. 

In  the  charges  to  this  account  include  the  cost  of  automobiles,  bicy- 
cles, motorcycles,  and  accessories,  and  all  other  appliances  used  in 
the  general  garages. 

239.  General  Laboratory  Equipment 

Charge  to  this  account  the  cost  of  equipment  owned  by  the  utility  and 
used  by  it  in  its  general  laboratory. 

In  the  charges  to  this  account  include  the  cost  of  testing  apparatus 
and  laboratory  appliances  not  provided  for  elsewhere. 

Exclude  from  this  account  the  cost  of  testing  instruments  perma- 
nently assigned  to  any  specific  department. 

240.  Genekal  Tools  And  Implements 

Charge  to  this  account  the  cost  of  tools,  other  than  hand  tools  and 
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implements,  not  provided  for  elsewhere,  owned  or  acquired  by  the 
utility  and  used  by  it  in  the  conduct  of  its  steam  heating  operations. 


241.  Other  General  Equipment 

Charge  to  this  account  the  cost  of  all  general  equipment  not  pro- 
vided for  elsewhere  owned  or  acquired  by  the  utility  and  used  by  it  in 
the  conduct  of  its  steam  heating  operations. 

V.  UNDISTRIBUTED  CONSTRUCTION  ACCOUNTS 

Charge  to  the  appropriate  accounts  listed  under  this  caption  the 
amount  of  those  expenditures  therein  described  which  are  incurred 
by  the  utility  during  the  period  of  the  construction  of  its  steam  heat- 
ing system,  or  any  part  thereof,  and  which  cannot  be  satisfactorily 
assigned  by  it  to  the  specific  fixed  capital  accounts  in  which  it  is  re- 
quired to  record  the  items  of  fixed  capital  acquired  by  it  after  Decem- 
ber 31,  1925. 

242.  Engineering  And  Superintendence  During  Construction 

Charge  to  this  account  expenditures  for  services  and  expenses  of 
engineers,  draftsmen  and  superintendents  employed  on  construction 
work  and  work  preliminary  thereto. 

243.  General  Officers’  and  Clerks’  Salaries  During  Construction 

Charge  to  this  account  the  salaries  of  executive  and  general  officers, 
and  office  clerks  that  accrue  during  the  period  of  construction. 

If  the  utility  is  already  operating  a steam  heating  system,  charge 
to  this  account  only  that  proportion  of  such  salaries,  that  is  based  upon 
the  time  which  such  officers  and  clerks  actually  spend  on  new  con- 
struction. 

244.  General  Officers’  And  Office  Supplies  And  Expenses  During  Cott- 

STRUCTION 

Charge  to  this  account  the  traveling  and  all  other  necessary  ex- 
penses incurred  for  the  benefit  of  the  utility  by  its  officers  and  office 
clerks  during  the  period  of  construction.  If  the  utility  is  already 
operating  a steam  heating  system,  charge  to  this  account  only  those  ex- 
penses that  are  incurred  while  such  officers  and  clerks  are  actually  en- 
gaged on  construction  work. 

Charge  also  to  this  account  the  cost  of  all  office  supplies  used  and 
expenses  incurred  by  the  utility  during  the  period  of  construction  of 
its  steam  heating  system. 

245.  Daw  Expenditures  During  Construction 

Charge  to  this  account  all  law  expenditures  incurred  during  the 
period  of  construction. 

In  the  charges  to  this  account  include  such  items  as  pay  and  ex- 
penses of  counsel,  solicitors,  and  attorneys ; their  clerks  and  attend- 
ants, and  the  expenses  of  their  offices,  if  employed  exclusively  by  the 
utility : cost  of  printing  briefs,  legal  forms,  testimony,  reports,  etc. ; 
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payments  to  arbitrators  upon  disputed  questions ; payments  of  special 
fees,  notarial  fees,  and  witness  fees  not  elsewhere  provided  for ; ex- 
penses connected  with  taking  depositions,  and  court  costs  and  expenses. 

Exclude  from  this  account  and  charge  to  “200.  Organization”  ac- 
count law  expenses  incurred  in  the  organization  of  the  utility. 

Exclude  also  from  this  account  and  charge  to  “246.  Injuries  And 
Damages  During  Construction”  account  law  expenses  incurred  as  the 
result  of  injuries  and  damages  caused  directly  in  connection  with  the 
construction  of  the  steam  heating  system. 

246.  Injueies  and  Damages  During  Construction 

Charge  to  this  account  the  amounts  of  all  awards  of  courts  or  other 
lawful  authority  such  as  Workmen’s  Compensation  Boards,  etc.,  all 
allowances  hy  the  utility  itself  for  damages  to  or  destruction  of  prop- 
erty other  than  that  owned  by  the  utility  and  for  injuries  and  deaths 
of  employees  and  other  persons,  when  such  damages  or  destruction  of 
property  and  injuries  or  deaths  are  caused  directly  in  connection  with 
the  construction  of  the  steam  heating  system.  Include  also  in  this 
account  such  items  of  expense  as  contributions  to  hospitals,  trans- 
portation of  injured  persons,  fees  of  physicians  and  surgeons,  or,  if 
regularly  employed  by  the  utility,  a proportion  of  their  salaries  and 
expenses,  nurse  and  hospital  charges,  cost  of  medical  and  surgical 
supplies,  and  expenses  for  funeral  and  burial  service.  Charge  also 
hereto  salaries  of  claim  agents  and  adjusters  of  the  utility,  and  their 
assistants,  while  engaged  in  settling  damage,  injury,  or  death  claims 
which  result  from  construction,  the  compensation  of  the  solicitor  or 
counsei  while  engaged  in  attending  to  law  suits  which  develop  from 
such  claims,  and  all  court  costs  connected  therewith  and  paid  by  the 
utility. 

247.  Insurance  During  Construction 

Charge  to  this  account  the  amount  of  all  premiums  paid  to  insur- 
ance companies  for  tire,  casualty,  boiler,  fidelity,  and  other  insurance 
to  cover  risks  during  the  period  of  construction  of  the  steam  heating 
system. 

248.  Taxes  During  Construction 

Charge  to  this  account  all  taxes  and  assessments  applicable  to  the 
period  of  construction  that  are  levied  and  paid  on  property  that 
belongs  to  the  utility  and  is  to  be  used  in  the  conduct  of  its  steam 
heating  operations. 

Exclude  from  this  account  and  charge  to  the  account  to  which  the 
property  benefited  was  charged  all  taxes  assessed  for  street  and  other 
improvements  such  as  grading,  sewering,  curbing,  guttering,  and  like 
improvements. 

249.  Interest  During  Construction 

Charge  to  this  account  the  interest  accrued  during  the  period  of 
construction,  upon  all  moneys  and  claims  payable  upon  demand,  which 
are  acquired  by  the  utility  for  use  in  connection  with  the  construc- 
tion of  its  steam  heating  system. 
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In  case  the  utility  incurs  discount  and  expense  in  connection  with 
debt  which  it  issues  for  construction  purposes,  it  may  charge  to  this 
account  that  proportion  of  the  discount  and  expense  which  the  period 
prior  to  the  completion  of  such  construction  bears  to  the  entire  life 
of  the  debt. 

Interest  receivable  on  such  moneys  and  claims  shall  be  credited  to 
this  account. 

discounts  received  through  the  prompt  payment  of  bills  for  ma- 
terials and  supplies  used  in  construction  shall  be  credited  to  this 
account  if  they  cannot  be  assigned  to  the  particular  items  of  ma- 
terials and  supplies  to  which  they  apply. 

250.  Other  Expenditures  During  Construction 

Charge  to  this  account  all  undistributed  expenditures,  not  provided 
for  elsewhere,  incurred  by  the  utility  during  the  period  of  construction. 
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DEFINITIONS  AND  INSTRUCTIONS 

Income  Accounts 

The  income  accounts  of  a utility  are  those  in  which  it  shall  record  for 
each  fiscal  period  the  total  amount  of  money  that  it  is  entitled  to  re- 
ceive for  steam  heating  services  rendered,  the  returns  accrued  upon  its 
investments,  the  accrued  cost  of  steam  heating  services  rendered  by  it,  the 
losses  sustained  by  it  that  are  applicable  to  each  fiscal  period,  the  amounts 
accrued  for  taxes  and  for  use  of  moneys  and  properties  of  others,  and  the 
amount  of  all  other  disbursements  of  obligations  incurred  by  it  that  effect 
the  amounts  so  received  or  accrued. 

In  this  classification  income  accounts  consist  of  the  following  principal 
divisions : 

I.  O'PERATiNG  Revenue  Accounts 

II.  Operating  Expense  Accounts 

III.  Non  Operating  Revenue  Accounts 

IV.  Non  Operating  Expense  Accounts 

V.  Gross  Income  Deduction  Accounts 

VI.  Net  Income  or  Loss  Account 

VII.  Net  Income  Appropriation  Accounts 

Operating  Revenue  Accounts 

The  operating  revenue  accounts  of  a utility  are  those  in  which  it  shall 
record  for  each  fiscal  period  the  amounts  of  money  which  it  becomes  en- 
titled to  receive  for  sales  of  steam. 

Operating  Expense  Accounts 

The  operating  expense  accounts  of  a utility  are  those  in  which  it  shall 
record  for  each  fi.scal  period  the  expenses  of  operating  its  steam  heating 
system,  the  expenses  of  maintaining  its  property  used  in  its  steam  heating 
operations,  the  exjien.ses  of  collecting  its  revenues,  the  expenses  of  account- 
ing for  its  transactions,  the  general  and  supervisory  expenses  connected 
with  its  steam  heating  operations,  and  all  other  expenses  incident  to  its 
oi)erating  revenues. 

In  this  classification  operating  expenses  consist  of  two  main  divisions, 
namely,  operation  and  maintenance. 

Operation  means  the  use  of  the  steam  heating  proiierties.  Its  cost  in- 
cludes the  cost  of  labor  employed,  materials  and  supplies  con.sumed,  and 
expenses  incurred  in  producing  and  distributing  steam.  This  cost  also  in- 
cludes administrative  and  general  labor,  materials  and  supplies  and  expenses. 

Maintenance  means  the  upkeep  of  its  steam  heating  properties.  Its  cost 
includes  the  cost  of  labor  employed,  materials  and  supplies  consumed, 
and  expen.ses  incurred  in  making  repairs  to  the  structures  and  equipment  of 
the  steam  heating  system. 

Repairs  consist  of  those  changes  to  the  utility’s  structures  and  equipment 
used  in  its  operations  which  are  made  for  the  purpose  of  keeping  them  in 
an  efficient  operating  condition.  They  are  changes  which  affect  the  current 
operation  of  such  structures  and  equipment  rather  than  their  value.  They 
include  the  replacement  of  minor  parts,  reari-angements  and  changes  in  the 
location  of  equipment  other  than  consumers’  service  equipment,  and  all  other 
alterations  that  do  not  amount  to  substantial  changes  of  Identity  in  such 
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structures  and  equipment.  Those  changes  which  result  in  the  complete  re- 
placement of  any  structure  or  unit  of  equipment  are  not  repairs  and  are 
proper  charges  to  the  appropriate  fixed  capital  accounts  after  the  cost  of 
the  structures  or  equipment  replaced  has  been  credited  thereto. 

Cost  as  used  in  connection  with  any  operating  expense  account  means 
cash  or  money  cost. 

Labor  means  human  service  of  any  character. 

Cost  of  labor  means  not  only  wages  paid  for  manual  labor,  but  also  salaries 
and  fees  paid  to  persons  engaged  to  clerical,  engineering  and  supervisory 
occupations. 

Expenses  mean  those  expenditures  that  are  incurred  and  are  chargeable 
to  operating  expense  accounts  and  which  are  neither  labor  nor  materials 
and  supplies. 

Non  Operating  Revenue  Accounts 

The  non  operating  revenue  accounts  of  a utility  are  those  in  which  it  shall 
record  for  each  fiscal  period  the  amounts  of  money  which  it  becomes  entitled 
to  receive  either  from  any  service  which  it  renders  other  than  that  of  sup- 
plying steam  to  its  consumers,  or  as  a return  upon  any  of  its  property  which  is 

used  by  others,  or  as  a return  upon  any  interest  that  it  has  in  the  property 

of  others. 

Non  Operating  Expense  Accounts 

The  non  operating  expense  accounts  of  a utility  are  those  in  which  it  shall 
record  for  each  fiscal  period  the  expenses  incurred  by  it  in  rendering  services 
other  than  supplying  steam  to  its  consumers  and  all  other  expenses  incurred 
by  it  in  procuring  its  various  kinds  of  non  operating  revenues. 

Operating  Income  or  Loss 

The  operating  income  of  a utility  for  any  fiscal  period  is  the  excess 
of  the  sum  of  the  credit  balances  in  its  various  operating  revenue  accounts 

over  the  sum  of  the  debit  balances  in  its  various  operating  expense  accounts. 

The  operating  loss  is  the  reverse  excess. 

Non  Operating  Income  or  Loss 

The  non  operating  income  of  a utility  for  any  fiscal  period  is  the  excess 
of  the  sum  of  the  credit  balances  in  its  various  non  operating  revenue 
accounts  over  the  sum  of  the  debit  balances  in  its  various  non  operating 
expense  accounts.  The  non  operating  loss  is  the  reverse  excess. 

Gross  Income 

The  gross  income  of  a utility  for  any  fiscal  period  is  the  sum>  of  its  oper- 
ating and  non  operating  incomes  as  each  of  these  is  defined  in  this  classi- 
fication. 

Net  Income  or  Loss 

The  net  income  of  a utility  for  any  fiscal  period  is  the  excess  of  its  gross 
income,  as  herein  defined,  over  the  sum  of  the  balances  in  those  accounts 
which  are  listed  herein  under  the  caption  “V.  Gross  Income  Deduction  Ac- 
counts.” The  net  loss  is  the  reverse  excess. 
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1.  OPERATING  REVENUE  ACCOUNTS 

Credit  to  the  appropriate  accounts  listed  under  this  caption  the 
amount  earned  by  the  utility  from  its  sales  of  steam  heat. 

The  records  supporting  the  entries  to  each  operating  revenue  account 
covering  sales  of  steam  shall  be  so  kept  that  the  utility  can  furnish 
information  as  to  the  name  of  each  consumer,  the  quantity  of  steam 
sold  to  him,  the  rate,  and  the  amount  charged  for  it. 

When  a utility  sells  steam  to  the  same  consumer  at  different  rates, 
the  records  shall  be  so  kept  that  the  quantity  sold  at  each  rate  to 
each  consumer  can  be  readily  computed. 

Corrections  of  overcharges,  overcollections  theretofore  credited  and 
afterward  corrected,  authorized  abatements  and  allowances  and  other 
corrections  and  deductions  shall  be  charged  to  the  revenue  accounts 
to  which  they  relate. 

300.  Metered  Private  Sales 

Credit  to  this  account  the  net  amount  earned  by  the  utility  from 
its  metered  sales  of  steam  to  domestic,  commercial  and  industrial  con- 
sumers for  heating  purposes. 

In  the  credits  to  this  account  include  the  amounts  earned  from  sales 
of  steam  to  private  dwellings,  apartment  houses,  private  schools  and 
institutions,  churches,  stores,  garages,  and  office  buildings  (except  those 
occupied  by  municipal,  state  or  government  offices.) 

Exclude  from  this  account  amounts  earned  from  metered  sales  to 
other  utilities. 

301.  Other  Metered  Private  Sales 

Credit  to  this  account  the  net  amount  earned  by  the  utility  from  its 
metered  sales  of  steam  for  puriioses  not  provided  for  elsewhere. 

302.  Metered  Public  Sales 

Credit  to  this  account  the  net  amount  earned  by  the  utility  from  its 
metered  sales  of  steam  for  heating  municipal  and  other  public  buildings. 

In  the  credits  to  this  account  include  the  amount  earned  from  sales 
of  steam  to  court  houses  municipal  and  state  buildings,  public  schools 
and  other  public  buildings. 

303.  Metered  Sales  to  Other  LTtilities 

Credit  to  this  account  the  net  amount  earned  by  the  utility  from 
its  metered  sales  of  steam  to  other  utilities. 

This  account  may  be  subdivided  as  follows: 

303A.  Metered  Sales  to  Affiliated  Utilities 
303B.  Metered  Sales  to  Non  Affiliated  Utilities 

304.  Unmetered  Private  Sales 

Credit  to  this  account  the  net  amount  earned  by  the  utility  from  its 
unmetered  sales  to  domestic,  commercial  and  industrial  consumers  for 
heating  purposes. 
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Examples  of  such  consumers  will  be  found  in  the  second  paragraph 
of  account  “300.  Metered  Private  Sales.” 

Exclude  from  this  account  unmetered  sales  to  other  utilities. 

305.  Other  Unmetered  Private  Sales 

Credit  to  this  account  the  net  amount  earned  by  the  utility  from  its 
unmetered  sales  of  steam  for  purposes  not  provided  for  elsewhere. 

300.  Unmetered  Public  Sales 

Creilit  to  this  account  the  net  amount  earned  by  the  utility  from  its 
unmetered  sales  of  steam  for  heating  municipal  and  other  public  build- 
ings. 

Examples  of  such  buildings  will  be  found  in  the  second  paragraph  of 
account  “302.  Metered  Public  Sales.” 

307.  Unmetered  Sales  to  Other  Utilities 

Credit  to  this  account  the  net  amount  earned  by  the  utility  from  its 
unmetered  sales  of  steam  to  other  utilities. 

This  account  may  be  subdivided  as  follows : 

307A.  Unmetered  Sales  to  Affiliated  Utilities 
307B.  Unmetered  Sales  to  Non  Affiliated  Utilities 

308.  Consumers’  Discounts  Forfeited  and  Penalties  Imposed 

Credit  to  this  account  the  amounts  of  those  discounts  which  the 
utility  allows  its  consumers  on  condition  that  they  pay  their  bills  on  or 
before  a specified  date  and  which  are  forfeited  by  the  consumers  because 
of  their  failure  to  pay  their  bills  within  the  specified  time. 

Credit  also  to  this  account  the  amounts  of  penalties  imposed  by 
the  utility  on  consumers  because  of  their  failure  to  pay  their  bills  and 
fines  imposed  for  violation  of  the  utility’s  rules  and  regulations. 
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11.  OPERATING  EXPENSE  ACCOUNTS 

Charj'e  to  the  appropriate  numbered  accounts  listed  under  this  cap- 
tion or  to  the  appropriate  subcaptions  under  whicli  such  numbered 
accounts  are  listed,  the  amounts  of  operatiii}?  expenses  incurred  by 
the  utility  in  conducting  its  steam  heating  oi)erations. 

These  subcaptions  as  well  as  the  numbered  accounts  listed  under 
them  are  account  titles.  The  letter,  or  letters,  before  each 
account  title  indicates  the  class  of  utility  that  is  required  to  keep  such 
account  insofar  as  it  api)lies  to  the  utility's  operations. 

The  records  supporting  the  entries  to  each  maintenance  account  shall 
be  so  kept  that  the  utility  can  furnish  information  as  to  the  separate 
cost  of  labor,  materials  and  supplies,  and  expenses  charged  thereto. 


A.  PRODUCTION  SYSTEM  OPERATING  EXPENSE  ACCOUNTS 
B Operating  Labor 

A.  350.  Production  System  Superintendence 

Charge  to  this  account  the  cost  of  labor  employed  in  a general  super- 
visory capacity  in  the  utility’s  steam  producing  plant. 

In  the  charges  to  this  account  include  the  salaries  of  the  super- 
intendent and  foreman  of  the  heating  plant;  also  that  portion  of  the 
salaries  of  the  engineering  staff,  consulting  operating  engineers,  drafts- 
men, chemists,  clerks,  etc.,  that  is  chargeable  to  the  operation  of  the 
steam  production  plant.  Exclude  from  this  account  and  charge  to 
the  appropriate  maintenance  or  fixed  capital  accounts  that  portion  of 
the  above  salaries  covering  work  on  maintenance  of  or  additions  to 
the  utility’s  plant. 

A.  351.  Boiuer  Labor 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
the  operation  of  its  boiler  plant. 

In  the  charges  to  this  account  include  the  cost  of  the  labor  of  fore- 
men, firemen,  helpers,  shovelers,  weighers,  feed  pump  men,  stokers,  em- 
ployees blowing  flues,  and  cleaning  boilers,  coal  and  ash  handlers,  and 
others  employed  in  the  operation  of  the  boiler  plant. 

Exclude  from  this  account  maintenance  labor. 

A 352.  Electric  Labor 

Charge  to  this  account  the  cost  of  all  labor  employed  by  the  utility 
in  the  production  of  electric  current  for  use  in  the  utility’s  steam  pro- 
duction system. 

Exclude  from  this  account  maintenance  labor. 

A 353.  Other  Labor 

Charge  to  this  account  the  cost  of  labor  not  provided  for  elsewhere 
employed  by  the  utility  in  the  production  of  steam  heat. 

In  the  charges  to  this  account  include  the  cost  of  such  labor  as  that 
of  watchmen,  janitors,  messengers  and  laborers  employed  in  cleaning  up 
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yards,  remoinng  snow  and  cleaning  out  refuse  pile,  and  othei*s  not 
chargeable  to  any  of  the  preceding  labor  accounts. 

Exclude  from  this  account  maintenance  labor. 

B A 354.  Fitel  for  Steam 

Charge  to  this  account  the  cost  of  fuel  used  by  the  utility  for  pro- 
ducing steam. 

In  the  charges  to  this  account  include  the  cost  of  coal,  and  all  other 
kinds  of  fuel  used  in  producing  steam. 

B A 355.  Disposal  of  Ashes 

Charge  to  this  account  the  cost  incurred  by  the  utility  in  disposing 
of  its  ashes. 

Credit  to  this  account  any  amounts  received  by  the  utility  from  the 
sale  of  ashes. 

B A 356.  Water 

Charge  to  this  account  the  cost  of  water  used  by  the  utility  in  pro- 
ducing steam. 

If  the  utility  pumps  its  own  water  and  charges  the  cost  of  the  water 
used  for  producing  steam  to  this  account  at  the  cost  of  pumping,  it 
shall  so  keep  the  records  of  the  cost  of  pumping  that  it  can  furnish 
information  as  to  the  separate  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  in  the  pumping  of  such 
water. 

Exclude  from  this  account  the  cost  of  water  used  for  fire  protec- 
tion and  general  plant  purposes. 

If,  in  connection  with  the  production  and  sale  of  steam  heat,  the 
utility  sells  small  quantities  of  water,  the  revenue  received  therefrom 
shall  he  credited  to  a sub-account  of  this  account  entitled  “356A.  Sales 
of  Water.” 

B A 357.  Lubricants 

Charge  to  this  account  the  cost  of  all  lubricants  used  by  the  utility 
in  its  steam  producing  plant. 

In  the  charges  to  this  account  include  the  cost  of  cylinder  and  en- 
gine oils,  grease,  tallow,  graphite  and  other  lubricating  materials. 

B A 358.  Electric  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  all  materials  u.sed  and  expenses 
incurred  hy  the  utility  in  the  generation  and  utilization  of  electric 
current  used  in  connection  with  the  production  of  steam. 

Exclude  from  this  account  maintenance  supplies  and  expenses. 
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B A 359.  Other  Production  System  Supplies 

Charge  to  this  account  the  cost  of  supplies  used  hy  the  utility  In 
the  operation  of  its  steam  producing  plant. 

In  the  charges  to  this  account  include  the  cost  of  waste,  packing, 
wipers,  emery,  sandpaper,  whiting,  metal  polish  etc.,  gauge  glasses,  gauge 
washers,  manhole  gaskets,  handhole  gaskets,  steam  and  air  hose,  bolts, 
screws,  nails,  boiler  room  records,  boiler  compounds,  water  purifica- 
tion supplies,  boiler  hand  tools,  etc. 

B A 360.  Other  Production  System  Expenses 

Charge  to  this  account  the  amounts  of  miscellaneous  expenses  in- 
curred by  the  utility  in  its  steam  producing  plant. 

In  the  charges  to  this  account  include  lighting,  heating,  and  cleaning 
expense,  fire  protection  system  expense,  janitors’  supplies,  ice,  water 
for  general  use,  stationery  and  printing,  telephone  and  toilet  service 
and  like  expenses. 

B A 361.  Superintendent’s  and  Other  Employees’  Expenses 

Charge  to  this  account  the  amount  of  expenses  incurred  by  the  super- 
intendent and  others  employed  by  the  utility  in  its  steam  production 
system. 

In  the  charges  to  this  account  include  train  fares,  car  fares,  hotel 
expenses,  meals,  and  like  necessary  expenses  incurred  in  the  perform- 
ance of  the  utility’s  business. 

B A 362.  Maintenance  of  Production  System  Struotures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 

repairs  to  its  steam  producing  system  structures. 

B A ,363.  Maintenance  of  Railroad  Sidings  and  Trestles 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  .incurred  by  the  utility  in  making 

repairs  to  its  railroad  sidings  and  trestles  connected  with  its  steam 
producing  plant. 

B A 364.  Maintenance  of  Water  Supply  Structures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 

repairs  to  its  water  supply  structures  connected  with  its  steam  produc- 
ing plant. 

B A 365.  Maintenance  of  Fuel/  Storage  Structures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed  and  expenses  incurred  by  the  utility  in  making 

repairs  to  its  fuel  storage  structures  connected  with  its  steam  pro- 
ducing plant. 
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B A 366.  Maintenance  of  Electric  and  Other  Powe^  Plant  Structures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  electric  power  plant  structures  and  other  power  plant  structures. 

B A 367.  Maintenance  of  Boiler  Plant  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  boiler  plant  equipment. 

In  the  charges  to  this  account  include  the  cost  of  repairs  to  furnaces 
and  boilers,  and  their  specially  provided  foundations  and  settings,  me- 
chanical stoker  equipment,  superheaters ; draft  feed  water  regulators 
and  pump  governors ; primary  and  secondary  heaters ; economizers ; 
blower  engines  and  motors  for  induced  and  forced  draft  equipment ; 
compound  injector  and  pump ; water  measuring  and  weighing  devices ; 
COj  recorders ; recording  and  indicating  thermometers ; draft  gauges, 
breechings ; iron  and  steel  smoke  stacks  supported  by  boiler  setting 
or  induced  draft  apparatus ; water  filters  and  purifiers ; make-up  water 
tanks ; water  supply  tanks,  hot  wells,  driven  or  open ; feed  water  and 
injector  pumps ; ash  pits  and  hoppers  and  like  items  of  the  boiler 
plant  equipment. 

B A 368.  Maintenance  of  Electric  and  OtiIee  Power  Plant  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  electric  power  plant  equipment  and  other  power  plant 
equipment. 

B A 369.  Maintenance  of  Pump  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  pump  equipment  except  those  used  in  the  boiler  house. 

B A 370.  Maintenance  of  Coal  Storage  and  Weighing  Equipment 

Charge  to  this  account  the  cost  of  labor  emplo5'ed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  equipment  used  for  weighing  and  storing  coal. 

In  the  charges  to  this  account  include  the  cost  of  repairs  to  coal 
conveyers,  trolley  and  cable  towers,  belt  links,  wheels,  chutes,  gates, 
tracks,  conveyer  cars,  winches,  motors,  buckets,  .shafts,  chains,  etc., 
coal  bunkers,  unloading  pits,  coal  elevators  and  appurtenances. 

B A 371.  Maintenance  of  Ash  Handling  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  equipment  used  for  handling  ashes. 

In  the  charges  to  this  account  include  the  cost  of  repairs  to  ash 
conveyers,  trolley  and  cable  towers,  belt  links,  wheels,  chutes,  gates, 
tracks,  conveyer  cars,  buckets,  shafts,  chains,  etc.,  ash  elevators,  etc. 
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B A,  372.  Maintenance  of  Other  Steam  Producing  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  equipment  used  in  producing  steam  heat  except  that  pro- 
vided for  in  the  preceding  accounts. 

B A 373.  Steam  Production — Apportionment  Account 

Those  utilities  having  a boiler  plant  upon  which  demands  are  made 
by  co-ordinate  departments  or  other  utilities  will  transfer  to  this  ac- 
count the  charges  made  to  the  various  accounts  covering  the  cost  of 
steam  produced,  and  will  credit  to  this  account  the  apportionments 
of  such  total  cost  that  are  applicable  to  the  co-ordinate  departments 
or  other  utilities.  Tf,  however,  the  sfeam  heating  utility  is  operated 
in  connection  with  an  electric  utility  and  the  steam  supply  is  obtained 
from  a common  boiler  plant,  the  cost  of  producing  steam  shall  be  kept 
in  accordance  with  the  system  of  accounts  for  electric  companies, 
and  the  total  cost  thereof  apportioned  upon  an  equitable  basis  so  that 
the  amount  representing  the  cost  of  steam  for  heating  purposes  shall 
be  charged  to  this  account. 

The  amounts  credited  to  this  account  shall  not  include  any  allow- 
ance for  profit  or  return  upon  the  value  of  the  utility’s  property  used 
in  steam  production. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  kind  of  service 
furnished  by  each  co-ordinate  department ; the  name  of  each  utility 
sharing  in  the  advantages  of  such  an  arrangement ; whether  or  not 
the  utility  controls,  is  controlled  by  or  is  in  any  way  affiliated  with 
each  such  other  utility ; the  terms  of  each  agreement ; and  the  basis 
of  the  credits  to  this  account. 

B.  STEAM  PRODUCED  BY  OTHERS 
B A 374.  Steam  Purchased 

Charge  to  this  account  the  cost  of  steam  purchased  by  the  utility 
for  the  purpose  of  reselling  it. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each 
vendor  of  steam ; whether  the  utility  controls,  is  controlled  by  or  is 
in  any  way  affiliated  with  the  vendor ; the  quantity  of  steam  purchased 
from  each  vendor  and  the  rate  and  amount  paid  for  it. 

B A 375.  Steam  Produced  Under  Joint  Arrangement 

Charge  to  this  account  the  cost  of  steam  produced  for  the  utility 
by  others  under  a joint  arrangement  whereby  the  parties  thereto  agree 
to  share  the  expenses  of  producing  such  steam  upon  the  basis  of  the 
relative  amounts  of  benefits  enjoyed  bj'  each  of  them. 

The  amounts  charged  to  this  account  shall  not  include  any  allow- 
ance for  profit  or  return  upon  the  value  of  the  property  used  in  such 
steam  production. 
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The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  party 
with  whom  it  enters  into  such  an  agreement ; whether  or  not  It 
controls,  is  controlled  hy,  or  is  in  any  way  affiliated  with  each  party ; 
the  terms  of  each  agreement ; the  expenses  of  producing  steam  as  they 
are  classified  by  the  producer,  the  amount  thereof  charged  to  each 
party,  and  the  basis  of  the  charge. 

C.  DISTRIBUTION  SYSTEM  OUERATING  EXPENSE  ACCOUNTS 

B Distribution  System  Labor 

A 376.  Distribution  System  Superintendence 

Charge  to  this  account  the  cost  of  all  labor  employed  by  the  utility 
in  superintending  the  operation  of  its  distribution  system. 

In  the  charges  to  this  account  include  the  cost  of  such  labor  as  that 
of  superintendents,  foremen,  clerks,  timekeepers,  messengers,  watch- 
men, janitors,  and  that  portion  of  the  salaries  of  the  engineering  staff 
assignable  to  the  utility’s  street  department  and  fitting  and  repair 
shops. 

A 377.  Labor  Removing  and  Resetting  Meters 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
removing  and  resetting  its  meters  used  on  the  premises  of  consumers. 

In  the  charges  to  this  account  include  the  cost  of  the  labor  of  those 
employed  in  removing  meters  from  the  premises  of  the  consumer 
to  the  utility’s  shop  for  testing  purposes ; resetting  or  replacing  such 
meters  after  they  have  been  tested ; changing  the  location  of  meters 
on  consumers’  premises,  and  performing  like  services. 

Exclude  from  this  account  maintenance  labor. 

A 378.  Labor  Inspecting  and  Testing  Meters 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
inspecting  and  testing  meters  that  are  in  use. 

Exclude  from  this  account  maintenance  labor. 

A 379.  Other  Meter  Department  Labor 

Charge  to  this  account  the  cost  of  labor  not  provided  for  elsewhere 
employed  by  the  utility  in  the  operation  of  4ts  meter  department. 
Exclude  from  this  account  maintenance  labor. 

A 380.  Labor  Making  Distribution  Maps  and  Records 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
making  maps  and  records  of  its  distribution  system. 

A 381  Other  Distribution  System  Labor 

Charge  to  this  account  the  cost  of  labor  not  provided  for  elsewhere 
employed  by  the  utility  in  the  operation  of  its  distribution  system. 
Exclude  from  this  account  maintenance  labor. 
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B Distribution  System  Supplies  and  Expenses 

A 382.  Meter  Department  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  used  and  expenses  in- 
curred for  the  benefit  of  the  utility  by  its  employees  in  the  operation 
of  its  meter  department. 

In  the  charges  to  this  account  include  the  cost  of  candles,  matches, 
ice  water,  laundry ; electricity  for  light,  heat,  and  power ; badges, 
stationery,  postage,  and  like  items ; also  such  expenses  as  carfare, 
meals  and  like  necessary  expenses  incurred  by  the  superintendents 
and  other  employees  of  the  utility  while  engaged  in  removing,  re- 
setting, inspecting,  and  testing  meters,  and  performing  other  serv- 
ices in  the  operation  of  the  meter  department. 

A 383.  Map  and  Record  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  used  and  expenses  in- 
curred for  the  benefit  of  the  utility  by  its  employees  in  making  maps 
and  statistical  records  of  its  distribution  system  properties. 

A 384.  Distribution  System  Rent 

Charge  to  this  account  the  amount  of  rent  accrued  during  each  ac- 
counting period  on  property  rented  by  the  utility  from  others  for  a 
short  term  or  for  small  items  of  property  rented  for  a long  term  for 
use  in  the  utility’s  distribution  system  and  in  which  it  makes  no  in- 
vestment except  expenditures  for  repairs  or  for  changes  which  it 
makes  for  its  own  convenience. 

If  the  utility  leases  items  of  property  for  a long  term  and  enjoys 
exclusive  use  thereof  during  the  period  of  the  lease,  it  shall  charge 
the  rent  that  it  pays  thereon  to  account  700-  Rent  for  I.«ase  of 
Steam  Heating  System  Properties.” 

A 385.  Other  Distribution  System  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  distribution  system  office  mainte- 
nance and  incidental  expenses  of  the  street  and  shop  departments,  such 
as  light,  heat,  telephone  service,  water,  ice,  etc. ; stationery  and  other 
distribution  system  office  supplies ; maps  and  records ; badges,  etc. 

When  the  distribution  office  is  combined  with  the  plant  office  or 
commercial  office,  charges  like  the  above  which  cannot  be  specifically 
assigned  to  one  of  the  departments  should  be  prorated  between  them 
in  a fixed  ratio  based  upon  the  relative  amounts  of  use. 

B A 386.  Maintenance  of  Distribution  Mains 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  street  mains. 

In  the  charges  to  this  account  include  the  cost  of  stopping  leaks 
in  street  mains,  inspecting  and  digging  for  leaks,  stopping  leaks  in 
pipes,  and  mending  broken  mains,  valves,  or  traps;  changing  location 
or  position  of  mains  or  valves,  discovery  and  remedy  of  stoppages  of 
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any  nature  in  mains  and  drips,  laying  temporary  mains  on  account  of 
sewer  or  other  similar  work,  protecting  exposed  or  undermined  mains, 
new  diaphragms  for  variators,  bolts,  anchors,  rods,  packing  for  valves, 
copper  wire,  tar,  asbestos  paper  and  cement,  boxing,  shavings,  etc. 

B A.  387.  Maintenance  of  Services 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  services. 

In  the  charges  to  this  account  include  the  cost  of  repairing  serv- 
ices, curb  valves  and  curb  boxes,  stopping  leaks,  changing  location  of 
services,  cccks  and  boxes,  discrovery  and  remedy  of  stoppages  in 
services,  inserting  new  drips  in  old  services,  laying  temporary  serv- 
ices on  account  of  sewer  or  similar  work,  and  protecting  exposed 
or  undermined  services. 

B A 388.  Maintenance  of  Meters 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  and  testing  consumers’  meters. 

In  the  charges  to  this  account  include  the  cost  of  adjusting  meters, 
maintenance  of  meter  shelves,  meter  connections,  locks  and  keys  for 
prepayment  meters,  painting  meters,  packing  and  unloading  meters 
sent  to  or  received  from  repair  shops,  testing  meters  in  use,  cartage 
and  other  incidental  expenses. 

Exclude  from  this  account  the  cost  of  testing  new  meters. 

B A 389.  Work  on  Consumers’  Premises 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  for  work  done 
for  consumers  without  charge. 

In  the  charges  to  this  account  include  the  cost  of  adjusting  or 
changing  the  location  of  house  pipes,  fixtures  and  appliances,  and  the 
cost  of  devices  not  chargeable  to  maintenance  accounts. 

Exclude  from  this  account  expenses  of  the  above  nature  for  which 
the  consumer  is  charged  or  which  are  incurred  by  the  utility  for  the 
purpose  of  getting  new  business. 

D.  COMMERCIAL  DEPARTMENT  OPERATING  EXPENSE  ACCOUNTS 

B A 390.  Commercial  Department  Labor 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
the  operation  of  its  commercial  department. 

In  the  charges  to  this  account  include  a proper  proportion  of  the 
salaries  of  those  ofilcers  and  their  assistants  who  are  in  charge  of 
the  utility’s  contract  department;  the  salaries  of  those  clerks  that  are 
assigned  to  give  attention  to  bill  questions,  receive  applications,  etc. ; 
the  pay  of  those  employed  in  reading  consumers’  meters:  the  pay  of 
the  oflSce  manager  and  his  assistants,  bookkeepers,  and  clerks  en- 
gaged in  keeping  accounts  with  consumers;  the  pay  of  collection  oflice 
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employees,  collectors,  cashiers,  and  others  engaged  in  collecting  con- 
sumers’ accounts ; and  the  cost  of  such  labor  as  janitors,  messengers, 
watchmen  and  others  employed  in  the  operation  of  the  commercial 
department. 

B A 891.  Commercial  Depaktment  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  used  and  expenses  in- 
curred for  the  benefit  of  the  utility  by  its  employees  in  the  operation 
of  its  commercial  department. 

In  the  charges  to  this  account  include  the  cost  of  stationery,  print- 
ing, postage,  miscellaneous  office  supplies,  flash  lights,  meter  reading 
sheets,  binders  and  like  supplies,  clock  service,  directories,  drinking 
water,  ice,  laundry,  light,  heat,  telephone  and  like  expenses,  and  such 
expenses  as  meals,  carfares,  and  like  necessary  expenses  incurred  by 
the  employees  of  the  utility  engaged  in  its  commercial  department. 

In  the  charges  to  this  account  include  also  the  amount  of  rent  paid 
for  commercial  department  offices,  etc.,  where  the  amount  of  such 
rent  is  not  sufficient  to  warrant  its  being  a deduction  from  gross  income. 

E.  NEW  BUSINESS  DEPARTMENT  OPERATING  EXPENSE  ACCOUNTS 

B A 892.  New  Business  Department  Salaries 

Charge  to  this  account  the  salaries  of  those  employees  of  the 
utility  who  are  engaged  in  the  promotion  of  its  steam  heating  business. 

In  the  charges  to  this  account  include  the  salaries  of  the  manager, 
his  assistants,  clerks  employed  in  the  new  business  department,  can- 
vassers, solicitors,  advertising  manager  and  assistants,  and  a proper 
proportion  of  the  salaries  of  engineers  who  prepare  estimates  and 
give  advice  in  connection  with  the  solicitation  of  new  business. 

B A 393.  New  Business  Department  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  used  and  expenses  in- 
curred for  the  benefit  of  the  utility  by  its  employees  in  the  promo- 
tion of  its  steam  heating  business. 

In  the  charges  to  this  account  include  the  cost  of  advertising,  com- 
missions, stationery,  printing,  postage,  miscellaneous  office  supplies, 
and  such  expenses  as  train  fares,  car  fares,  hotel  expenses,  meals,  and 
like  necessary  expenses  incurred  by  the  employees  of  the  utility  while  en- 
gaged in  the  promotion  of  new  business. 

F.  GENERAL  ADMINISTRATIVE  EXPENSE  ACCOUNTS 
B General  Administrative  Salaries 

A 394.  Salaries  of  General  Officers 

Charge  to  this  account  the  salaries  of  officers  employed  by  the 
utility  whose  jurisdiction  extends  over  its  entire  business  and  whose 
services  are  not  chargeable  to  any  particular  department. 

In  the  charges  to  this  account  include  the  salaries  of  the  president, 
vice-president,  general  manager,  secretary,  treasurer,  comptroller,  gen- 
eral auditor,  etc. 
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The  records  supiiorting  the  entries  to  this  account  shall  be  so  kept 

that  the  utility  can  furnish  information  as  to  the  amount  of  each 

officer’s  salary 

A 395.  Salaries  of  General  Office  Clerks 

Charge  to  this  account  the  salaries  of  clerks  who  are  employed 
by  the  utility  in  its  general  office  and  whose  services  are  not  di- 
rectly chargeable  to  any  particular  department. 

In  the  charges  to  this  account  include  the  salaries  of  the  general 
office  auditors,  bookkeepers,  cashiers,  paymasters,  stenographers  and 
other  clerks  connected  with  the  general  office. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 

that  the  utility  can  furnish  information  as  to  the  amount  of  each 

clerk’s  salary. 

B General  Administrative  Supplies  and  Expenses 

A 39G.  General  Office  Stationery  and  Printing 

Charge  to  this  account  the  cost  of  stationery  and  printing  used  in 
the  general  office,  except  that  which  is  used  on  work  chargeable  to 
particular  departments. 

In  the  charges  to  this  account  include  the  cost  of  blank  books,  letter 
paper,  envelopes,  printed  forms,  postage,  carbon  paper,  blotters,  and 
like  items. 

A 397.  Other  General  Office  Supplies 

Charge  to  this  account  the  cost  of  office  supplies  used  in  the  gen- 
eral office,  except  those  which  are  used  on  work  chargeable  to  par- 
ticular departments. 

In  the  charges  to  this  account  include  the  cost  of  ink,  inkstands, 
pens,  penholders,  pencils,  paper  clips  and  fasteners,  pins,  typewriter 
ribbons,  waste  baskets,  and  like  items. 

A 398.  General  Officers’  Expenses 

Charge  to  this  account  the  amount  of  expenses  incurred  for  the 
benefit  of  the  utility  by  its  officers  whose  jurisdiction  extends  over  the 
entire  business  and  whose  services  are  not  chargeable  to  any  particu- 
lar department. 

In  the  charges  to  this  account  include  traveling,  hotel  and  like  nec- 
essary expenses  incurred  by  the  president,  vice-presidents,  general 
manager,  secretary,  treasurer,  comptroller,  general  auditor,  etc.,  while 
they  are  engaged  in  performing  services  for  the  utility. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  na- 
ture of  each  officer’s  expenses. 

A 399.  Generae  Office  Clerks’  Expenses 

Charge  to  this  account  the  amount  of  expenses  incurred  for  the 
benefit  of  the  utility  by  clerks  who  are  employed  in  its  general  office 
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and  whose  services  are  not  directly  chargeable  to  any  particular  de- 
partment. 

In  the  charges  to  this  account  include  traveling,  hotel,  and  like 
necessary  expenses  incurred  by  the  general  office  auditors,  bookkeepers, 
cashiers,  paymasters,  stenographers,  and  other  clerks  connected  with 
the  general  office  while  they  are  engaged  in  performing  services  for  the 
utility. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  nature 
of  each  clerk’s  expenses. 

B Other  General  Administrative  Expenses 
A 400.  General-  Law  Expenses 

Charge  to  this  account  all  general  law  expenses  incurred  by  the 
utility. 

In  the  charges  to  this  account  include  the  pay  and  expenses  of 
counsel,  solicitors,  and  attorneys,  their  clerks  and  attendants,  and  the 
expenses  of  their  offices  if  they  are  employed  exclusively  by  the  utility ; 
fees  paid  to  legal  advisers  not  regular  employees  of  the  utility ; cost 
of  printing  briefs,  legal  forms,  testimony,  reports,  etc. ; payments  to 
arbitrators  of  disputed  questions ; payments  of  special  fees,  notarial 
fees,  and  witness  fees  not  elsewhere  provided  for ; expenses  con- 
nected with  taking  depositions,  court  costs,  and  like  expenses. 

Exclude  from  this  account  all  expenses  incurred  in  connection  with 
the  defense  and  settlement  of  damage  claims. 

If  the  utility  has  a law  department,  it  shall  so  keep  the  records 
supporting  the  entries  to  this  account  that  it  can  furnish  separate  in- 
formation as  to  the  salaries,  the  supplies,  and  expenses  thereof  charged 
to  this  account. 

A 401.  General  Office  Rent 

Charge  to  this  account  the  amount  of  rent  accrued  during  each 
accounting  period  on  property  of  others  used  by  the  utility  for  general 
office  purposes.  Charge  also  to  this  account  the  taxes  borne  by  the 
utility  on  such  property. 

A 402.  Other  General  Office  Expenses 

Charge  to  this  account  expenses  not  provided  for  elsewhere,  incurred 
for  the  benefit  of  the  utility  in  connection  with  its  general  office. 

In  the  charges  to  this  account  include  the  cost  of  light,  heat,  tele- 
phone, telegrams,  messenger  and  janitor  services,  newspapers,  periodi- 
cals, ice,  drinking  water,  laundry,  and  like  expenses. 

B A 403.  Maintenance  of  General  Office  Structures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  general  office  buildings. 
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B A 404.  Maintenance  of  General  Office  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  general  office  equipment. 

In  the  charges  to  this  account  include  the  cost  of  repairs  to  desks, 
chairs,  tables,  filing  cases,  book  cases  and  racks,  movable  safes,  type- 
writers, adding  and  calculating  machines,  addressographs,  drafting 
tables  and  instruments,  engineering  instruments  and  other  appliances 
used  in  connection  with  the  general  offices. 

G.  OTHER  GENERAL  EXPENSE  ACCOUNTS 
B A 405.  Store  Labor 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
the  operation  of  its  store  department. 

In  the  charges  to  this  account  include  the  cost  of  the  labor  of 
storekeepers,  clerks,  and  employees  engaged  in  unloading,  storing  and 
otherwise  handling  materials  and  supplies  in  the  storerooms  and  stock 
yards,  collecting  scrap  materials,  etc. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  capi- 
tal, operating  expense,  or  other  accounts  to  which  they  may  be  specifi- 
cally applicable. 

Exclude  from  this  account  maintenance  labor. 

B A 406  Garage  and  Stable  Labor 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
the  operation  of  its  garages  and  stables. 

In  the  charges  to  this  account  include  the  cost  of  labor  of  chauffeurs, 
hostlers,  drivers,  teamsters  and  others  employed  in  the  utility’s  gar- 
ages and  stables. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  .capi- 
tal. operating  expense,  or  other  accounts  to  which  they  may  be  speci- 
fically applicable. 

Exclude  from  this  account  maintenance  labor. 

B A 407.  Shop  Labor 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
the  operation  of  its  shops. 

In  the  charges  to  this  account  include  the  cost  of  the  labor  of  the 
superintendent,  timekeepers,  machinists,  blacksmiths,  carpenters,  and 
other  shop  employees. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  capi- 
tal, operating  expense,  or  other  accounts  to  which  they  may  be  speci- 
fically applicable. 

Exclude  from  this  account  maintenance  labor. 

B A 408.  Laboratory  Labor 

Charge  to  this  account  the  cost  of  labor  employed  by  the  utility  in 
the  operation  of  its  laboratories. 
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In  the  charges  to  this  account  include  the  cost  of  labor  of  chemists 
and  all  other  laboratory  employees. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  capi- 
tal, operating  expense,  or  other  accounts  to  which  they  may  be  speci- 
fically applicable. 

Exclude  from  this  account  maintenance  labor. 

B A 409.  Store  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  used  and  expenses  in- 
curred by  the  utility  in  the  operation  of  its  store  department. 

In  the  charges  to  this  account  include  the  cost  of  stationery,  printed 
forms,  stock  record  books,  and  like  supplies ; the  cost  of  lighting  and 
heating  storerooms,  water  for  fire  protection  and  general  use,  rent 
paid  for  storerooms  and  storage  yards ; also  traveling  and  other  nec- 
essary expenses  incurred  by  employees  of  the  utility  while  engaged  in 
Iierforming  services  in  the  operation  of  the  store  department. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  capi- 
tal, operating  expense,  or  other  accounts  to  which  they  may  be  specifi- 
cally applicable. 

Exclude  from  this  account  maintenance  expenses. 

B A 410.  Garage  and  Stable  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  used  and  expenses  in- 
curred by  the  utility  in  the  operation  of  its  garages  and  stables. 

In  the  charges  to  this  account  include  the  cost  of  gasoline,  kero- 
sene, engine  oil,  and  other  automobile  supplies;  water,  feed,  bedding, 
blankets,  axle  grease,  cost  of  shoeing  horses  and  other  incidental  ex- 
penses, the  cost  of  lighting  and  heating  the  garage  or  stable,  and  all 
necessary  expenses  incurred  by  tbe  employees  of  the  utility  while  en- 
gaged in  the  operation  of  the  garages  or  stables. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  capi- 
tal, operating  expense,  or  other  accounts  to  which  they  may  be  specifi- 
cally applicable. 

Exclude  from  this  account  maintenance  expenses. 

I?  A 411.  Shop  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  used  and  expenses  in- 
curred by  the  utility  in  the  operation  of  its  shops. 

In  the  charges  to  this  account  include  the  cost  of  power,  fuel,  oil, 
smithing  and  other  supplies;  the  cost  of  lighting  and  heating  the  shops, 
water  for  general  use  and  fire  protection,  etc.,  also  all  necessary 
expenses  incurred  by  the  employees  of  the  utility  while  engaged  in 
the  operation  of  the  shops. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  capi- 
tal, operating  expense,  or  other  accounts  to  which  they  may  be  specifi- 
cally applicable. 

Exclude  from  this  account  maintenance  expenses. 

B A 412.  Laboratory  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  suppiies  used  and  expenses  in- 
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curred  by  the  utility  in  the  operation  of  its  laboratories. 

In  the  charges  to  this  account  include  the  cost  of  chemicals  and  other 
supplies;  also  the  cost  of  light,  heat,  water,  soap,  towels,  and  other 
like  items. 

Amounts  charged  to  this  account  may  be  cleared  to  the  fixed  capi- 
tal, operating  expense,  or  other  accounts  to  which  they  piay  be  specifi- 
cally applicable. 

Exclude  from  this  account  maintenance  expenses. 

B A 413.  Steam  Franchise  Requirements 

Charge  to  this  account  at  schedule  rates  the  steam  supplied  free  by 
the  utility  to  municipalities  in  compliance  with  the  requirements  of 
its  franchise ; also  the  cost  of  materials  and  supplies  used  and  the 
amount  of  expenses  incurred  by  it  in  paving  and  performing  other 
service  in  compliance  with  such  requirements  and  for  which  it  is 
not  reimbursed. 

Credit  account  “426.  Free  Municipal  Steam  Service”  with  the 
amounts  charged  to  this  account  for  steam  supplied  free  to  munici- 
palities. 

B A 414.  Taxes 

Charge  to  this  account  and  credit  to  “176.  Taxes  Accrued”  account 
the  amount!  of  taxes  payable  by  the  utility  that  have  accrued  upon  Its 
property  used  in  its  steam  heating  operations,  and  the  amount  of  all 
other  taxes  that  have  accrued  and  are  chargeable  against  its  operating 
revenues. 

B A 415.  Uncouu;ctible  Consumers’  Accounts 

Charge  to  this  account  and  credit  to  “182.  Uncollectible  Consumers’ 
Accounts  Reserve”  account  the  amount  which  it  is  estimated  will, 
through  gradual  accumulation,  be  sufficient  to  provide  for  all  accounts 
due  from  consumers  which  prove  impossible  of  collection. 

If  the  utility  does  not  carry  a reserve,  charge  directly  to  this  ac- 
count and  credit  to  “117.  Accounts  Receivable  From  Consumers”  ac- 
count the  amounts  of  those  consumers’  accounts  which  were  charged 
to  “117.  Accounts  Receivable  From  Consumers”  account  during  the 
current  year  and  which  prove  to  be  uncollectible. 

B A 416.  Public  Service  Commission  Expense 

Charge  to  this  account  expenses  Incurred  by  the  utility  in  its  trans- 
actions with  The  Public  Service  Commission. 

In  the  charges  to  this  account  include  fees  and  retainers  and  ex- 
lienses  of  counsel,  solicitors,  attorneys,  clerks,  attendants,  witnesses,  and 
others  whose  services  are  secured  for  the  defense  or  prosecution  of 
those  petitions  presented  to  The  Public  Service  Commission  that  affect 
the  utility ; the  pay,  traveling  and  other  expenses  of  those  specially 
employed  or  assigned  to  ascertain  the  value  of  property  owned  or 
used  by  the  utility ; the  cost  of  stationery  and  printing  and  engineer- 
ing supplies  consumed ; and  other  necessary  expenses. 

Exclude  from  this  account  and  charge  to  the  appropriate  specific 
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operating  expense  account  those  expenses,  such  as  Improvement  of 
service,  additional  inspection,  etc.,  which  are  made  necessary  by  the 
rules,  regulations  or  orders  of  The  Public  Service  Commission. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  nature 
of  each  charge  to  this  account. 

B Insurance  and  Pension  Expense 
A 417.  Injuries  and  Damages 

Charge  to  this  account  all  expenses  incurred  by  the  utility  for  in- 
juries to  its  employees  and  other  persons  and  for  damages  to  the  prop- 
erty of  others  when  such  injuries  and  damages  are  caused  by  its  steam 
heating  operations. 

In  the  charges  to  this  account  include  the  amount  of  awards  of 
courts  or  other  lawful  authority,  such  as  workmen’s  compensation 
boards,  etc. ; of  all  allowances  by  the  utility  itself  for  damages  to  or 
destruction  of  property  other  than  that  owned  by  the  utility,  and  for 
injuries  and  deaths  of  employees  and  other  persons.  In  addition  in- 
clude such  items  of  expense  as  contributions  to  hospitals,  transporta- 
tion of  injured  persons,  fees  of  physicians  and  surgeons,  or,  if  regu- 
larly employed  by  the  utility,  a proportion  of  their  salaries  and  ex- 
penses, nurses’  and  hospital  charges ; cost  of  medical  and  surgical  sup- 
plies, expenditures  for  funeral  and  burial  services,  the  salaries  of  the 
utility’s  claim  agents  and  adjusters  and  their  assisfants  while  engaged 
in  settling  damage,  injury,  or  death  claims  which  are  caused  by  its 
steam  heating  operations,  the  compensation  of  the  solicitor  or  counsel 
while  engaged  in  attending  to  law  suits  which  develop  from  such 
claims  and  all  court  costs  connected  therewith  paid  by  the  utility. 

If  the  utility  carries  a reserve  for  injuries  and  damages,  charge 
to  this  account  and  credit  to  “181.  Injuries  and  Damages  Reserve” 
account  the  amount  which  it  is  estimated,  will,  through  gradual  ac- 
cumulation be  sufficient  to  provide  for  injuries  and  damages.  When 
payments  are  made  for  such  injuries  and  damages,  charge  the  amounts 
of  them  to  “181.  Injuries  and  Damages  Reserve”  account. 

A.  418.  Other  Insurance 

Charge  to  this  account  all  other  insurance  expenses  incurred  by  the 
utility. 

In  charges  to  this  account  include  premiums  paid  to  insurance 
companies  for  fire,  casualty,  boiler,  fidelity,  burglar,  and  other  insur- 
ance ; and,  in  case  the  utility  carries  its  own  insurance  risks,  the  sal- 
aries of  those  employed  in  its  insurance  department  and  all  other 
expenses  connected  therewith. 

If  the  utility  carries  all  or  part  of  its  own  insurance  risks,  charge 
to  this  account  and  credit  to  “180.  Insurance  Reserve”  account  that 
amount  which,  it  is  estimated,  will,  through  gradual  accumulation,  be 
sufficient  to  provide  for  all  insurable  losses  to  the  property  of  the  utility. 

The  credit  to  “180.  Insurance  Reserve”  account  sh.all  not  include 
any  provision  for  the  expenses  of  the  insurance  department. 

If  the  utility  carries  its  own  insurance  risks  it  shall  so  keep  the 
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records  supporting  the  entries  to  this  account  that  it  can  furnish  sepa- 
rate information  as  to  the  amount  of  salaries,  supplies,  and  expenses 
charged  hereto. 

A 419.  Pensions 

Charge  to  this  account  the  amounts  of  pensions  paid  to  retired  em- 
ployees of  the  utility,  or  their  heirs,  and  the  salaries  and  other  ex- 
penses of  those  employed  in  its  pension  department. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  separate  information  as  to  the  amount  of 
salaries,  supplies,  and  expenses  charged  hereto. 

B A 420.  Employees’  Welfare  Expense 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  con- 
ducting its  employees’  welfare  department. 

In  charges  to  this  account  include  all  exjienses  Incurred  In  conduct- 
ing accident  prevention,  and  other  relief  and  welfare  activities. 

Credit  to  this  account  contributions  received  for  the  support  of  such 
department. 

B A 421.  Abandoned  Engineekinq  Projects 

Charge  to  this  account  and  credit  to  “133.  Preliminary  Survey  And 
Investigation  Charges’’  account  all  expenditures  for  preliminary  sur- 
veys, plans,  investigations,  etc.,  made  for  determining  the  feasibility 
of  projects  which  are  not  brought  to  completion. 

B A 422.  Other  General  Expenses 

Charge  to  this  account  all  general  expenses  not  provided  for  else- 
where. 

In  the  charges  to  this  account  include  the  cost  of  publishing  annual 
reports,  advertising  notices  of  stockholders’  meetings,  dividend  notices, 
other  corporate  and  financial  notices,  association  dues,  subscriptions, 
fees  of  directors,  fees  of  transfer  agents,  fees  of  registrars  of  stock, 
fees  of  fiscal  agents,  and  like  expenses. 

B A 423.  Inventory  Adjustments 

Charge  or  credit  to  this  account,  when  an  actual  inventory  of  ma- 
terials and  supplies  is  taken,  the  shortages  or  overages  disclosed  by 
such  inventory  as  compared  with  the  balance  shown  in  “121.  Materials 
And  Supplies”  account  at  the  date  of  such  inventory. 

If  materials  and  supplies  have  been  used  in  construction  as  well  as 
in  operation,  a proper  proportion  of  such  shortages  or  overages  may 
be  debited  or  credited  to  “250;  Other  Expenditures  During  Construc- 
tion” account. 

Inventories  of  materials  and  supplies  shall  be  taken  at  least  annually. 

Exclude  from  this  account  shortages  or  overages  which  can  be  al- 
located to  specific  accounts. 
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B A 424.  Utility’s  Steam  Used  In  Operations 

Credit  to  this  account  the  cost  of  the  steam  that  is  produced  by  the 
utility  and  is  consumed  in  its  operations. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  charged 
for  steam  used  in  each  functional  operation,  such  as  production,  dis- 
tribution, etc. 

B A 425.  Discount  On  Materials  And  Supplies 

Credit  to  this  account  all  discounts  which  are  received  through 
prompt  payment  for  materials  and  supplies  consumed  in  operations 
and  which  cannot  be  applied  directly  to  the  invoice  cost  of  such  ma- 
terials and  supplies. 

B A 4261  Free  Municipal  Steam  Service 

Credit  to  this  account  the  amounts  charged  to  “413.  Steam  Fran- 
chise Requirements”  account  for  steam  supplied  free  by  the  utility 
to  municipalities  under  the  terms  of  its  franchises. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  value  and  quantity 
of  steam  supplied  free  to  each  municipality. 

B A 427.  Maintenance  Oe  General  Structures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  general  structures  such  as  stores,  general  shops,  garages, 
stables,  laboratories,  etc. 

B A 428.  Maintenance  Of  General  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making  re- 
pairs to  its  general  store,  shop,  stable,  garage,  laboratory  equipment,  etc. 

B A 429.  Renewals  And  Replacements 

Charge  to  this  account  and  credit  to  “183.  Re.serve  For  Renewals 
And  Replacements”  account  that  amount  which  it  is  estimated  will, 
through  regular  application  over  the  life  of  the  structures  and  equip- 
ment of  the  utility’s  steam  heating  system,  provide  an  adequate  re- 
serve to  cover  the  depreciation  accrued  upon  such  structures  and 
equipment. 

B A 430.  Extraordinary  Renewals  And  Replacements 

Charge  to  this  account  and  credit  to  “131.  Property  Abandoned” 
account  that  amount  which  will,  through  regular  application,  amortize 
those  losses  suffered  by  the  utility  either  from  the  abandonment  of 
its  property  or  from  extraordinary  casualties. 

The  utility  shall  not  amortize  any  losses  through  this  account  until 
it  obtains  the  permission  of  The  Public  Service  Commission. 
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B A 431.  Amortization  Of  Franchises,  Patent  Rights  And  Licenses 

Charge  to  this  account  and  credit  to  “184.  Amortization  Of  Other 
Capital  Reserve”  account  that  amount  which,  through  regular  appli- 
cation, will  provide  at  the  expiration  of  the  lives  of  the  utility’s 
limited  franchises,  patent  rights,  and  licenses,  a reserve  equal  to 
their  original  money  cost. 

B A 432.  Joint  Operating  Expenses  Transferred 

Credit  to  this  account  that  portion,  which  is  chargeable  to  others, 
of  the  expenses  incurred  by  the  utility  in  operating  any  property  used 
in  its  steam  heating  service  for  the  joint  benefit  of  itself  and  others 
under  an  arrangement  for  apportioning  such  expenses  on  the  basis 
of  the  relative  amounts  of  benefit  to  the  several  participants. 

The  amount  credited  to  this  account  shall  not  include  any  allow- 
ance for  profit  or  return  upon  the  value  of  such  property. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each 
party  with  whom  it  enters  into  such  an  agreement ; whether  or  not 
it  controls,  is  controlled  by  or  is  in  any  way  affiliated  with  each  party ; 
the  terms  of  each  agreement ; the  expenses  incurred  thereunder  as 
they  apply  to  each  functional  division  of  operating  expenses  in  the 
detail  provided  in  this  classification ; the  portion  thereof  charged  to 
each  party,  and  the  basis  of  the  charge. 


84 


INDEX  TO  INCOME  ACCOUNTS 

PRESCRIBED  FOR  CLASSES  A AND  B STEAM  HEATING  UTILITIES 

III.  NON  OPERATING  REVENUE  ACCOUNTS 

Account 

Class  No.  Name  Of  Account  Page 

BA  COO-601  Merchandise  And  Jobbing  Revenue  86 

BA  602  Kents  From  Lease  Of  Steam  Heating  System  Properties  86 

B Other  Rent  Revenues  86 

A 603  Rents  From  Lease  Of  Otlier  Properties 86 

A 604  Joint  Facility  Rent  86 

B Interest  Revenues  87 

A 605  Interest  From  Investment  Securities  87 

A 606  Interest  From  Other  Sources  87 

BA  607  Dividends  On  Investment  Securities  87 

BA  608  Sinking  Fund  Revenues  88 

BA  609  Insurance  And  Other  Reserve  Fund  Revenues  88 

BA  610  Profit  From  Operations  Of  Others  88 

BA  611  Sub  Utility  Revenues  89 

BA  612  Other  Non  Operating  Revenues  89 


85 


INDEX  TO  INCOME  ACCOUNTS 
PRESCRIBED  FOR  “CLASS  B”  STEAM  HEATING  UTILITIES 

III.  NON  OPERATING  REVENUE  ACCOUNTS 


Account 

No.  Name  Of  Account  Page 

COO-601  Merchandise  And  Jobbing  Revenue  86 


C02  Rents  From  Lease  Of  Steam  Heating  System  Properties  . . . . 

003-604  Other  Rent  Revenues  

605-000  Interest  Revenues  

607  Dividends  On  Investment  Securities  

008  Sinking  Fund  Revenues  

009  Insurance  And  Other  Reserve  Fund  Revenues  

610  Profit  From  Operations  Of  Others  

611  Sub  Utility  Revenues  

612  Other  Non  Operating  Revenues  


86 


TEXT  EXPLANATORY  OF  INCOME  ACCOUNTS 

III.  NON  OPERATING  REVENUE  ACCOUNTS 

Credit  to  the  appropriate  numbered  accounts  listed  under  this  cap- 
tion or  to  the  appropriate  subcaptions  under  which  such  numbered 
accounts  are  listed  the  amounts  earned  by  the  utility  from  sources 
other  than  the  sales  of  steam. 

These  suhcaptions  as  well  as  the  numbered  accounts  listed  under 
tliem  are  account  titles.  The  letter,  or  letters,  before  each  subcap- 
tion or  numbered  account  indicates  the  class  of  the  utility  that  is  re- 
quired to  keep  the  account  title  attixed  thereto. 

B A bOO-tlOl.  Merchandise  And  Jobbing  Revenue 

Credit  to  this  account  the  amount  earned  by  the  utility  from  its 
sales  of  steam  heating  appliances;  and  the  amount  earned  from  serv- 
ices performed  for  its  consumers  or  others,  such  as  pii)ing  premises, 
connecting  and  disconnecting  house  piping  and  fixtures,  relocating 
piping,  fittings,  and  fixture  work. 

Credit  also  to  this  account  the  profit  or  commission  accruing  to 
the  utility  on  all  jobbing  work  performed  by  it  as  agent  under 
agency  contracts,  whereuuder  it  undertakes  to  do  jobbing  work  for 
another  for  a stipulated  profit  or  commission. 

B A G02.  Rents  From  Lease  Of  Steam  Heating  System  Properties 

Credit  to  this  account  the  rental  earned  by  the  utility  from  land, 
structures,  or  equipment  of  the  steam  heating  system  which  is  owned 
by  the  utility  or  held  by  it  under  lease  and  which  in  turn  is  leased 
by  it  to  others  and  is,  during  the  period  of  such  lease,  subject  to  their 
exclusive  control. 

The  records  supporting  the  entries  to  this  acount  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  purpose  for  which 
each  item  of  steam  heating  system  property  is  leased  by  the  utility 
to.  others,  the  names  of  the  lessees,  the  rental  consideration,  the 
duration  of  the  lease,  whether  or  not  the  utility  controls,  is  controlled 
by,  or  is  in  any  way  affiliated  with  the  lessees. 

B Other  Rent  Revenues 

A COS.  Rents  I'rom  Lease  Of  Other  Properties 

Credit  to  this  account  the  rental  earned  by  the  utility  from  land, 
structures,  or  equipment  not  used  in  the  steam  heating  system,  which 
is  owned  by  the  utility  or  held  by  it  under  lease  and  which  in  turn 
is  rented  by  the  utility  to  others  under  lease  or  otherwise. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  purpose  for  which 
each  item  of  property  is  rented  to  others,  to  whom  it  is  rented,  the 
period  for  which  it  is  rented,  and  the  consideration. 

A 604.  Joint  Facility  Rent 

Credit  to  this  account  the  amount  of  joint  facility  rent  which  the 
utility  receives  from  others  on  its  steam  heating  system  properties 
maintained  and  operated  by  it  for  the  joint  benefit  of  itself  and  others 
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under  a joint  agreement  for  sharing  the  expenses  of  operating  such 
property  on  a basis  of  the  relative  amounts  of  benefits  received  by 
the  participants. 

By  joint  facility  rent  on  such  property  is  meant  the  amount  of 
rent,  profit,  or  return  thereon  vyhich  the  utility  receives  from  others 
in  addition  to  their  portion  of  the  expenses  of  operating  such  pro- 
perties. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  party 
with  whom  it  enters  into  such  an  agreement ; whether  or  not  it  con- 
trols, is  controlled  by,  or  is  in  any  way  affiliated  with  each  party ; 
the  terms  of  each  agreement ; the  amount  of  rent  received  thereon 
and  the  calculation  thereof. 

B Interest  Revenues 

A 606.  Interest  From  Investment  Securities 

Credit  to  this  account  the  interest  earned  on  all  interest  bearing 
securities  owned  by  the  utility  and  carried  in  ‘T04A.  Investment  Se- 
curities Of  Affiliated  Companies”  account  or  “104B.  Other  Invest- 
ment Securities”  account. 

Interest  is  earned  either  when  it  has  been  actually  collected  or 
when  it  has  accrued  and  the  collection  of  it  is  reasonably  assured 
either  by  past  experience,  guaranty,  or  otherwise. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  is- 
suer of  interest  bearing  securities  held  by  the  utility ; whether  or  not 
such  issuer  controls,  is  controlled  by,  or  is  in  any  way  affiliated 
with  the  utility ; the  dates  of  issue  and  maturity  of  such  securities ; 
the  par  value  thereof,  rate  of  interest,  and  the  amount  of  interest 
earned  on  the  securities  of  each  issue. 

A.  606.  Interest  From  Other  Sources 

Credit  to  this  account  the  amount  of  interest  earned  on  all  in- 
terest bearing  assets  of  the  utility  except  those  provided  for  in  “104A. 
Investment  Securities  Of  Affiliated  Companies”  account  or  “104B. 
Other  Investment  Securities”  account. 

Interest  is  earned  either  when  it  has  been  actually  collected  or  when 
it  has  accrued  and  the  collection  of  it  is  reasonably  assured  either 
by  past  experierice,  guaranty,  or  otherwise. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  interest 
bearing  debt,  the  interest  on  which  is  applicable  to  this  account, 
owed  to  the  utility;  the  name  of  each  debtor  and  the  age  of  his  debt; 
the  rate  and  amount  of  interest  earned  on  such  debt ; whether  or  not 
such  debtor  controls,  is  controlled  by,  or  is  in  any  way  affiliated  with 
the  utility. 

B A 607.  Diviuends  On  Investment  Securities 

Credit  to  this  account  at  their  cash  value  all  dividends  received 
upon  stocks  held  by  the  utility  and  carried  in  ‘T04A.  Investment  Se- 
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curities  Of  AJBliated  Companies”  account  or  “lO+B.  Other  Invest- 
ment Securities”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each 
issuer  of  stock  held  by  the  utility  upon  which  dividends  were  re- 
ceived ; whether  or  not  such  issuer  controls,  is  controlled  by,  or  is 
in  any  way  affiliated  with  the  utility;  the  par  value  of  such  stock; 
the  rate  and  the  amount  of  dividends  receivtd  thereon  ; the  date  it  was 
declared  and  when  it  was  received. 

B A 608.  Sinking  Fund  Reventtes 

Credit  to  this  account  the  amount  earned  on  cash  securities,  or 
other  assets  carried  by  the  utility  in  “110.  Sinking  Fund  Assets” 
account. 

Exclude  from  this  account  any  interest  or  dividends  on  securities, 
issued  or  assumed  by  the  utility  and  held  in  “110.  Srinking  Fund 
Assets”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  each  kind  of  assets, 
from  which  revenue  is  derived,  carried  in  "110.  Sinking  Fund  Assets” 
account ; the  face  or  par  value  of  each  kind  of  assets  and  the  rate 
and  amount  of  interest  or  dividends  thereon ; the  name  of  each  is- 
suer of  securities  carried  among  such  assets ; whether  or  not  such 
issuer  controls,  is  controlled  by,  or  is  in  any  way  affiliated  with  the 
utility. 

B A 609.  Insurance  And  Other  Reserve  Fund  Revenues 

Credit  to  this  account  the  amount  earned  in  cash,  securities,  or 
ether  assets  carried  by  the  utility  in  “111.  Insurance  And  Other 
Reserve  Fund  Assets”  account. 

Exclude  from  this  account  any  interest  or  dividends  on  securities 
issued  or  assumed  by  the  utility  and  held  in  “111.  Insurance  And 
Other  Reserve  Fund  Assets”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  each  kind  of  asset, 
from  which  revenue  is  derived,  carried  in  "111.  Insurance  And  Other 
Reserve  Fund  Assets”  account ; the  face  or  par  value  of  each  kind  of 
asset,  and  the  rate  and  amount  of  interest  or  dividends  thereon ; the 
name  of  each  issuer  of  securities  carried  among  such  assets;  whether 
or  not  such  issuer  controls,  is  controlled  by,  or  is  in  any  way  affiliated 
with  the  utility. 

B A 610.  Profit  From  Operations  Of  Others 

Credit  to  this  account  that  portion  of  the  profits  made  by  others  in 
the  operations  of  their  properties  to  which  the  utility  is  entitled  by 
contractual  agreement. 

Exclude  from  this  account  dividends  or  other  returns  upon  se- 
curities and  interest  upon  construction  advances  and  other  loans. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  for  each  contract  information  as  to  the 
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name  of  each  party  with  whom  the  utility  enters  into  such  contract, 
the  nature  of  his  operations  and  a description  of  and  the  location  of 
the  property  operated  by  him ; the  total  amount  of  profits  made  in 
his  operations  and  the  portion  thereof  to  which  the  utility  is  entitled. 

B A 611.  Sub  Utility  Revenues 

Credit  to  this  account  the  amount  received  by  the  utility  from 
the  operation  of  that  portion  of  its  property  that  is  u.sed  in  public 
services  other  than  steam. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  Information  as  to  the  amount  of  revenue 
received  from  the  operations  of  each  sub-utility. 

B A 612.  Other  Non  Operating  Revenues 

Credit  to  this  account  the  amounts  not  provided  for  elsewhere, 
earned  by  the  utility  from  non  operating  sources. 
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IV.  NON  OPERATING  EXPENSE  ACCOUNTS 

Charge  to  the  appropriate  numbered  accounts  listed  under  this  caption 
the  amounts  of  non  operating  expenses  incurred  by  the  utiiity.  The  letter, 
or  letters,  before  each  numbered  account  indicates  the  class  of  the 
utility  that  is  required  to  keep  the  account  titles  affixed  thereto. 

B A 650-651.  Merchandise  and  Jobbing  Expense 

Charge  to  this  account  the  cost  to  the  utility  of  steam  heating 
appliances  sold  by  it ; also  all  exiienses  incurred  by  it  in  selling 
such  appliances ; and  the  cost  of  labor  employed ; materials  and 
supplies  consumed  and  expenses  incurred  by  the  utility  on  jobbing 
work  which  it  does  for  its  consumers  and  for  which  it  charges  them, 
such  as  piping  premises,  connecting  and  disconnecting  house  piping 
and  fixtures  and  performing  like  services. 

B A 652.  Lease  of  Steam  Heating  System  Properties  Expense 

Charge  to  this  account  all  exiienses  incurred  by  the  utility  in  con- 
nection with  its  steam  heating  system  leased  to  others. 

In  the  charges  to  this  account  include  commissions  and  fees ; the 
cost  of  advertising  and  other  expense  of  procuring  tenants,  drawing 
contracts  and  leases,  collecting  oS-  enforcing  payment  of  rent,  ousting 
tenants,  repairs  borne  by  the  utility,  and  all  other  necessary  exjienses 
except  taxes. 

B A 653.  Lease  of  Other  Properties-  Expense 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  con- 
nection with  its  properties,  other  than  those  used  in  its  steam  heating 
system  leased  to  others. 

In  the  charges  to  this  account  include  commissions  and  fees,  cost  of 
adveirtising  and  other  expen.ses  of  procuring  tenants,  drawing  con- 
tracts and  leases,  collecting  or  enforcing  payment  of  rent,  ousting 
tenants,  repairs  borne  by  the  utility,  and  all  other  necessary  ex- 
penses except  taxes. 

B A 654.  Interest  Expense 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  pro- 
curing interest  due  on  its  investment  securities,  short  term  notes, 
deposits,  and  all  other  interest  Ixuiiing  assets  except  those  carried 
in  sinking  and  other  reserve  funds. 

In  the  charges  to  this  account  iiiclmle  the  cost  of  collecting  inter- 
est, investigating  delay  in  and  cnfcucing  the  payment  of  interest,  and 
all  other  expenses  chargeable  against  the  interest  revenue  of  the 
utility  except  taxes. 

B A 655.  Dividend  Expense 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  pro- 
curing dividends  on  the  stocks  of  other  corporations  owned  by  it. 

In  the  charges  to  this  account  include  the  cost  of  investigating 
the  affairs  of  such  corporations  either  for  the  purpose  of  detecting 
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mismanagement,  or  inducing  the  declaration  of  dividends,  or  en- 
forcing payment  of  dividends  when  declared ; and  all  other  necessary 
expenses  except  taxes  assessed  against  such  dividends. 

B A 656.  Expense  of  Procuring  Profits  from  Operations  of  Others 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  pro- 
curing profits  from  the  opeVations  of  others. 

In  the  charges  to  this  account  include  the  cost  of  negotiating  con- 
tracts which  entitle  the  utility  to  share  in  the  profits  from  others’ 
operations,  modifying  or  cancelling  such  contracts,  collecting  the 
utility’s  portion  of  such  profits,  and  alt  other  necessary  expenses  in- 
curred in  acquiring  these  profits. 

B A 657.  Sub  Utility  Expenses 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  the 
operation  of  that  portion  of  its  property  that  is  used  in  public  serv- 
ices other  than  steam. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  expenses 
incurred  in  the  operation  of  each  sub  utility. 

B A 658.  Non  Operating'  Taxes 

Charge  to  this  account  and  credit  to  “176.  Taxes  Accrued”  ac- 
count the  amount  of  taxes  payable  by  the  utility  that  have  accrueil 
upon  its  property  not  used  in  the  conduct  of  its  steam  operations,  and 
the  amount  of  all  other  taxefe  that  have  accrued  and  are  chargeable 
against  its  non  operating  revenues. 

Exclude  from  this  account  and  charge  to  the  appropriate  tax  ac- 
counts included  in  “657.  Sub  Utility  Expenses”  account,  those  taxes 
that  are  applicable  to  sub  utility  operations. 

B A 659.  Uncollectible  Non  Operating  Revenues 

Charge  to  this  account  and  credit  to  the  asset  account,  to  which 
it  was  previouslj^  charged,  the  amount  of  any  revenue  that  has  been 
credited  to  any  of  the  non  operating  revenue  accounts  during  the 
current  year  and  has  proved  to  be  uncollectible. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  debtor 
whose  uncollectible  account  has  been  charged  to  this  account,  the  rea- 
son and  authority  for  making  each  charge  to  this  account ; the  nature, 
age,  and  amount  of  each  account  chargeable  hereto. 

B A 660.  Other  Non  Operating  Expense 

Charge  to  this  account  all  non  operating  expenses  which  are  not 
provided  for  in  any  of  the  other  non  operating  expense  accounts. 
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V.  GROSS  INCOME  DEDUCTION  ACCOUNTS 

B A 700.  Rent  fob  Lease  of  Steam  Heating  System  Properties 

Charge  to  this  account  and  credit  to  “177.  Other  Accrued  Lia- 
bilities’’ account  the  amount  that  accrues  during  each  accounting  period 
on  the  steam  heating  system  properties  of  others  held  and  ojxM-ated 
l>y  tlie  utility  under  a form  of  lease  whereby  it  enjoys  the  e.Yclu- 
sive  use  and  possession  of  such  properties. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  the  utility  can  furnish  for  each  lease  information  as  to  the 
name  of  the  lessor,  the  kind  of  projierty  leased  by  him,  and  the 
utility  function  that  it  i>erforms : the  terms  and  the  period  of  the 
lease  and  the  amount  of  rent  payable  thereunder;  whether  such  lessor 
controls,  is  controlled  by,  or  is  in  any  w'ay  athliated  with  the  utility ; 
whether  the  rent  is  payable  in  cash,  or  is  disbursed  by  the  utility 
for  the  lessor  as  interest  on  funded  debt,  guaranteed  dividends  on 
stocks  or  otherwise. 

B A 701.  Joint  Facility  Rent 

Charge  to  this  account  the  amount  of  joint  facility  rent  which  the 
utility  pays  to  others  on  their  steam  heating  system  iiroperties  main- 
tained and  operated  by  them  for  the  joint  benefit  of  themselves  and 
the  utility  under  a joint  agreement  for  sharing  the  expenses  of 
operating  such  property  on  a basis  of  the  relative  amounts  of  benefit 
received  by  the  participants. 

By  joint  facility  rent  on  such  property  is  meant  the  amount  of 
rent,  profit,  or  return  thereon  which  the  utility  pays  to  others  in 
addition  to  its  portion  of  the  expenses  of  operating  such  property. 

The  records  supporting  the  entii(‘s  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  party 
with  whom  it  enters  into  sin-h  an  agreement  ; whether  or  not  the  utility 
controls,  is  controlled  by,  or  is  in  any  way  affiliated  with  each  party; 
the  terms  of  each  agreement  ; the  amount  of  rent  paid  thereon  and  how 
this  amount  was  determined. 

B A 702.  Other  Rent  Deductions 

Charge  to  this  account  and  credit  to  “177.  Other  Accrued  I>iabilities’’ 
account  the  amount  of  rent  not  provided  for  ehsewhere,  that  accrues 
during  each  accounting  period  on  property  of  others  used  by  the 
utility. 

Exclude  from  this  account  rent  provided  for  in  “384.  Distribution 
System  Rent,”  and  “401.  General  Office  Rent”  accounts. 

"Iffie  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  party 
to  whom  the  rent  chargeable  to  this  account  is  paid ; the  kind  of 
property  rented  from  him.  the  purpose  for  which  it  is  used  by  the 
utility,  and  the  amount  of  rent  payable  thereon ; whether  such  party 
controls,  is  controlled  by,  or  is  in  any  way  affiliated  with  the  utility. 
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B A 703.  Interest  Accrued  on  Funded  Debt 

Charge  to  this  account  and  credit  to  “174-175.  I'niuatured  Interest 
Accrued”  account,  the  amount  of  interest  that  accrues  during  each 
accounting  iieriod  upon  the  funded  indel)tedness  of  the  utility. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  interest 
accrued  during  each  accounting  period  upon  each  class  of  bonds 
issued  by  the  utility,  each  real  estate  mortgage,  advances  from  af- 
filiated companies  for  construction,  equipment,  additions  and  better- 
ments, and  each  item  of  other  funded  debt ; the  rate  of  interest  and 
the  principal  of  each  of  the  above  items  of  funded  debt  upon  which 
each  charge  to  this  account  was  calculated ; and  the  date  upon  which 
each  item  of  such  debt  was  incurred  and  the  date  when  it  is  payable. 

B A 704.  Interest  Accrued  on  Unfunded  Debt 

Charge  to  this  account  and  credit  to  “174-175.  Unmatured  Inter- 
est Accrued”  account,  the  amount  of  interest  that  accrues  during  each 
accounting  period  upon  all  unfunded  debt  of  the  utility. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  of  each  item 
of  unfunded  debt  the  interest  on  which  is  chargeable  to  this  account, 
the  principal  thereof,  the  rate  of  interest,  the  amount  of  interest  ac- 
crued thereon  during  each  accounting  period,  the  name  of  each  party 
to  whom  such  debt  is  owed,  and  the  dates  on  which  it  was  incurred 
and  is  payable. 

B A 705.  Guaranties  of  Periodic  Payments 

Charge  to  this  account  as  they  become  liabilities,  the  amounts  of 
all  obligations  incurred  by  the  utility  under  contracts  in  which  it  has 
guaranteed  to  make  annual  or  more  frequent  payments  of  money  owed 
by  others  or  to  discharge  other  obligations  assumed  by  them  in  case  they 
default.  The  guaranties  of  such  payments  and  other  obligations  be- 
come actual  liabilities  of  the  utility  when  those  whose  duty  it  is  to 
make  such  payments  or  discharge  such  obligations  fail  to  fulfill  their 
duties. 

Exclude  from  this  account  all  amounts  for  which  the  utility  becomes 
liable  as  a result  of  its  guaranties  of  the  payment  of  the  principal 
of  the  funded  debt  of  others,  and  also  all  other  obligations  in  the 
guaranteeing  of  which  the  utility  has  required  sufficient  security  to 
protect  it  against  any  loss  therefrom. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  and  amount 
of  each  obligation  which  is  chargeable  to  this  account,  the  purpose 
for  which  such  obligation  was  guaranteed  by  the  utility,  whether 
those,  whose  obligations  are  guaranteed,  control,  are  controlled  by,  or 
are  in  any  way  affiliated  with  the  utility. 

B A 706.  Ixiss  ON  Operations  of  Others 

Charge  to  this  account  the  amount  which  the  utility  by  contractual 
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agreemeat  is  obliged  to  contribute  to  reimburse  others  for  losses 
which  result  from  their  operations. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  for  each  contract  information  as  to  the 
name  of  each  party  with  whom  the  utility  has  entered  into  such  a 
contract,  the  nature  of  his  operations  and  the  location  of  the  property 
operated  by  him,  the  total  amount  (»f  loss  suffered  from  his  operations, 
the  portion  of  it  charged  to  the  utility,  and  the  basis  upon  which  such 
charge  was  made. 

B A 707.  Other  Contractual  Deductions  from  Income 

Charge  to  this  account  as  they  accrue  and  become  liabilities  of  the 
utility,  the  amounts  of  all  obligations  which  are  incurred  by  the  utility 
under  contracts  and  which  are  not  provided  for  elsewhere.  This 
account  includes  only  those  items  that  are  chargeable  to  income  and 
does  not  include  any  liabilities  for  purchases. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  and  amount 
of  each  charge  to  this  account. 

B A 708.  Amortization  of  Debt  Discount  and  Expense 

Charge,  at  or  before  the  close  of  each  fiscal  period,  to  this  account 
and  credit  to  “130.  Unamortized  Debt  Discount  and  Expense”  account 
that  proportion  of  the  unextinguished  discount  and  expense  of  the 
utility  which  is  applicable  thereto. 

The  charge  for  each  fiscal  i)eriod  shall  be  such  an  amount  that  it 
will,  through  regular  application  during  the  period  from  the  date  of 
the  sale  to  the  date  of  maturity  of  the  evidence  of  indebtedness  upon 
which  the  discount  and  expense  was  incurred,  completely  extinguish 
such  discount  and  expense. 

The  utility  may  amortize  its  debt  discount  and  expense  sooner  by 
charging  all  or  part  of  it,  either  at  the  time  of  the  issue  of  the  debt 
to  which  it  applies  or  later,  to  “811.  Other  Deductions  from  Surplus” 
account 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  debt 
discount  and  expense  charged  to  this  account  during  each  fiscal 
period  for  each  class  of  its  funded  debt,  the  date  of  issue  and  maturity 
of  the  debt  to  which  such  discount  applies,  and  the  method  whereby 
charges  to  this  account  are  determined. 

B A 709.  Amortization  of  Interest  in  Landed  Capital 

Charge  to  this  account  and  credit  to  “184.  Amortization  of  Other 
Capital  Reserve”  account  that  amount  which,  through  regular  applica- 
tion, will  provide  at  the  expiration  of  the  lives  of  the  utility’s  limited 
rights  of  way,  leaseholds,  etc.,  a reserve  ecjual  to  their  original  money 
cost. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  charged 
to  this  account  during  each  fiscal  period  for  each  item  of  interest  in 
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landed  capital,  the  date  when  such  interest  in  landed  capital  was 
acquired  and  the  date  when  its  life  expires,  and  the  method  by  which 
the  charges  to  this  account  were  determined. 

B A 710.  Other  Deductions  from  Income 

Charge  to  this  account  all  those  amounts  that  are  deducted  from  the 
income  of  the  utility  and  are  not  provided  for  elsewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  and  amount 
of  each  different  charge  to  this  account  and  the  name  of  the  account 
that  is  credited  when  this  account  is  charged. 

B A 711.  Amortization  of  Premium  on  Debt 

Credit  at  or  before  the  close  of  each  fiscal  period,  to  this  account 
and  charge  to  “178.  Unmortized  Premium  on  Debt”  account  such 
a proportion  of  the  premium  as  is  based  upon  the  life  of  the  debt 
upon  which  the  premium  was  received  from  the  date  of  its  issue  to  the 
date  of  its  maturity. 

If  the  utility  elects  not  to  extinguish  its  premium  until  the  debt  to 
which  it  is  applicable  is  retired  or  matures,  it  shall  credit  to  this  ac- 
count that  portion  of  the  premium  that  is  applicable  to  the  year  in 
which  the  debt  is  retired  or  matures  and  it  shall  credit  the  balance 
of  the  premium  to  “802.  Other  Additions  to  Surplus”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  premium 
credited  to  this  account  during  each  fiscal  period  for  each  class  of 
the  utility’s  debt,  and  the  dates  of  issue  and  maturity  of  each  class 
of  such  debt. 
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VI.  NET  INCOME  OR  LOSS  ACCOUNT 

B A 725.  Profit  and  Loss — Current  Year 

At  the  close  of  each  fiscal  period  the  utility  shall  transfer  to  this 
account  all  of  the  balances  in  its  operating  revenue  and  expense  ac- 
accounts,  non-operating  revenue  and  exxiense  accounts,  and  gross  in- 
come deduction  accounts.  The  result  obtained  by  assembling  in  this 
account  all  of  these  credit  and  debit  balances  is  the  net  income  or  net 
loss  of  the  utility  for  the  fiscal  year  to  which  they  pertain. 

If  it  is  the  practice  of  the  utility  to  appropriate  any  of  its  net  in- 
come for  sinking  funds  and  other  reserves,  or  for  dividends,  or  for 
investment  in  fixed  capital,  it  shall  charge  the  amounts  of  such  appro- 
priations to  this  account.  After  these  charges  have  been  made,  it  shall 
close  this  account  by  transferring  the  balance  to  “190.  Corporate 
Surplus  Unappropriated”  account.  If  it  does  not  make  any  such  ap- 
propriations it  shall  transfer  the  net  income  or  loss  to  “190.  Corpor- 
ate Surplus  Unappropriated”  account. 

If  the  utility  is  a sole  proprietorship  or  a partnership,  it  shall  close 
this  account  by  the  transfer  of  the  proper  share  in  the  profit  or  loss 
to  the  appropriate  proprietors’  capital  accounts. 

This  account  shall  be  closed  at  the  end  of  each  fiscal  period. 


VII.  NET  INCOME  APPROPRIATION  ACCOUNTS 

Charge  to  the  appropriate  numbered  accounts  listed  under  this 
caption  or  to  the  appropriate  subcaptions  under  which  such  numbered 
accounts  are  listed  the  amounts  which  the  utility  appropriates  from 
its  net  income  during  each  fiscal  period  for  sinking  and  other  re- 
serve funds,  dividends,  or  investment  in  fixed  capital. 

At  the  end  of  each  fiscal  period  it  shall  close  all  of  these  accounts 
into  “725.  Profit  and  Loss — Current  Year”  account. 

These  subcaptions  as  well  as  the  numbered  accounts  listed  under 
them  are  account  titles.  The  letter,  or  letters,  before  each  subcaption 
or  numbered  account  indicates  the  class  of  utility  that  is  required 
to  carry  the  account  title  afiixed  thereto. 

B A 750.  Net  Income  Appropriated  for  Sinking  Funds 

Charge  to  this  account  and  credit  to  “188.  Surplus  Reserved  for 
Sinking  Funds”  account  the  amounts  that  are  definitely  set  aside  from 
the  net  income  of  the  utility  and  invested  or  placed  in  the  care  of  its 
trustees  or  other  fiscal  agents  for  the  purpose  of  providing  funds  for 
the  redemption  of  funded  debt  obligations  that  have  been  issued  or  as- 
sumed by  it  subject  to  sinking  fund  requirements. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  sink- 
ing fund  and  the  amount  appropriated  to  it  during  each  year  from  the 
net  income  of  the  utility,  and  the  basis  upon  which  appropriations  are 
made  for  each  fund. 
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B A 751.  Net  Income  Appropriated  for  Other  Reserve  Funds 

Charge  to  this  account  and  credit  to  “189.  Other  Surplus  Reserves” 
account  the  amounts  set  aside  from  the  net  income  of  the  utility  and 
held  in  reserve  for  purposes  not  provided  for  elsewhere. 

The  records  sui>porting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  Information  as  to  the  name  and  purpose 
of  each  reserve  for  which  charges  are  made  to  this  account,  the  amount 
appropriated  to  it  during  each  fi.scal  period  from  the  net  income  of  the 
utility  and  the  basis  upon  which  such  appropriation  is  made. 

B A 752.  Net  Income  Appropriated  for  Dividends 

Charge  to  this  account  and  credit  to  “170.  Dividends  Payable” 
account  the  amount  of  dividends  declared  from  the  net  income  of  the 
utility  upon  the  actually  outstanding  capital  stock  that  has  been  issued 
or  assumed  by  It. 

This  account  shall  not  include  charges  for  dividends  on  any  capital 
stock,  issued  or  assumed  by  the  utility,  which  is  owned  by  it  and  either 
held  in  its  treasury,  special  deposits,  sinking  or  other  reserve  funds, 
or  pledged  as  collateral. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  class 
of  stock  the  dividends  declared  on  which  were  charged  to  this  account, 
the  par  value  of  each  class  of  such  stoclc  and  the  rate  and  amount  of 
dividends  declared  thereon,  the  resolution  by  which  each  dividend 
was  declared,  the  date  of  its  declaration  and  the  dale  of  its  payment, 
whether  it  is  to  be  paid  in  cash,  stock,  or  otherwise, 

B A 753.  Net  Income  Appropriated  for  Investment  in  Fixed  Capital, 

Charge  to  this  account  and  credit  to  “18dA,  Surplus  Invested  in 
Fixed  Cajiital  After  .Tannary  1,  1920”  account  the  amounts  that  are 
definitely  set  aside  from  the  net  income  of  the  utility  and  actually  ex- 
pended for  the  acquisition  of  land  and  completed  structures  and  equip- 
ment, or  for  the  construction  of  structures  and  equipment,  or  for  any 
additions  and  betterments  thereto. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  specific  items  of  fixed 
capital  acquired  or  constructed  under  each  appropriation  and  the 
amount  expended  thereunder. 
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I.  SURPLUS  CREDIT  ACCOUNTS 

Credit  to  the  appropriate  numbered  accounts  listed  under  this  cap- 
tion, the  amounts,  (except  the  amount  of  prolit  transferred  from  “725. 
Profit  And  Loss — Current  Year”  account)  that  repre.sent  additions 
to  the  surplus  of  the  utility  during  eacli  fiscal  i)eriod. 

At  the  end  of  each  fiscal  period  the  utility  shall  clo.se  all  of  these 
accounts  into  “190.  Corporate  Surplus  Unappropriated”  account. 

The  letter,  or  letters,  liefore  each  numbered  account  indicate  the 
class  of  the  utility  that  is  required  to  keep  the  account  title  affixed 
thereto. 

B A 800.  I^NCOIXECTIBLE  CONSUMERS’  ACCOUNTS  RECOVERED 

Credit  to  this  account  all  amounts  collected  by  the  utility  on  those 
accounts  with  consumers  which  have  been  charged  during  previous 
years  either  to  “415.  LTncollectible  Consumers’  Accounts”  or  “812. 
Uncollectible  Consumers’  Accounts — Old  Year”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  debtor 
the  collection  of  whose  del)t  is  credited  to  this  account,  the  amount 
collected  from  each  debtor,  the  date  when  the  debt  was  incurred,  and 
the  date  when  it  was  charged  off  as  uncollectible. 

B A 801.  Uncollectible  Non  Operating  Revenues  Recovered 

Credit  to  this  account  all  amounts  collected  by  the  utility  on  those 
accounts  which  re.sult  from  the  non  operating  activities  of  the  utility 
and  which  have  been  charged  during  previous  years  to  “C59.  Uncol- 
lectible Non  Operating  Revenues”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  debtor 
the  collection  of  whose  debt  is  credited  to  this  account,  the  amount 
collected  from  each  debtor,  the  date  when  such  debt  was  incurred, 
and  the  date  when  it  was  charged  off  as  uncollectible. 

B A 802.  Other  Additions  to  Surplus 

Credit  to  this  account  all  those  amounts  not  provided  for  elsewhere 
that  are  added  to  the  surplus  of  the  utility  and  are  not  assignable 
to  its  Income. 

In  the  credits  to  this  account  include  additions  due  to  the  adjust- 
ment of  errors  that  occurred  in  previous  accounting  periods ; profits 
derived  from  the  sales  of  property  not  used  by  the  utility  in  the 
conduct  of  its  steam  heating  operations ; profits  that  result  from  ad- 
justments due  to  the  recording  on  the  books  of  the  utility  at  par 
value  securities  issued  or  assumed  by  it  and  later  reacquired  at  a cost 
below  par  value ; profits  that  result  from  the  resale  of  such  securities ; 
the  unamortized  portion  of  the  premium  on  those  items  of  the  utility’s 
funded  debt  that  are  retired  before  their  maturity ; premium  on  capital 
stock  at  the  time  the  stock  on  which  it  was  realized  is  retired ; and  like 
additions. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
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that  the  utility  can  furnish  infoiniation  as  to  the  natuio  and  amount 
of  each  (lifferent  credit  to  this  account. 

II.  SURPLUS  DEBIT  ACCOUNTS 

Charge  to  the  appropriate  numbered  accounts  listed  under  this 
caption,  tlie  amounts  (except  the  amount  of  loss  transterred  from  ‘'720. 
Profit  And  fyo.s.s — Current  Year"  account)  tliat  ri'present  suhlractions 
from  surplus  of  the  utility  during  eacli  tiscal  period. 

At  the  end  of  each  tiscal  period  tlie  utility  sliall  dose  all  of  these 
accounts  into  “190.  Corporate  .Surplus  Cnappropriated”  account. 

The  letter,  or  letters,  before  eacli  numbered  account  indicate  the 
class  of  the  utility  that  is  retpiired  to  keep  the  account  title  allixed 
thereto. 

B A 803.  .Surplus  Appropriated  for  Sinking  Funds 

Charge  to  this  account  and  credit  to  “188.  Surplus  Reserved  For 
Sinking  Funds”  account,  the  amounts  that  are  definitely  set  aside  from 
the  surplus  of  the  utility  and  invested  or  placed  in  the  care  of  its 
trustees,  or  other  fiscal  agents,  for  the  purpose  of  iiroviding  funds 
for  the  redemption  of  funded  delit  olligat.'Tuis  that  have  been  issued, 
or  assumed  by  it  subject  to  sinking  fund  requirements. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  sink- 
ing fund  and  the  amount  appropriated  to  it  during  each  year  from 
the  surplus  of  the  utility,  and  the  basis  upon  which  such  appropria- 
tion is  made. 

B A 804.  Surplus  Appropriated  for  Other  Reserve  Funds 

Charge  to  this  account  and  credit  to  “189.  Other  Surplus  Re- 
serves” account,  the  amounts  that  are  set  aside  from  the  surplus  of 
the  utility  and  held  in  reserve  for  purpo.ses  not  provided  for  elsewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  and  purpose 
of  each  reserve  for  which  charges  are  made  to  this  account,  the  amount 
appropriated  to  it  during  each  fiscal  period  from  the  surplus  of  the 
utility,  and  the  basis  upon  which  such  appropriation  is  made. 

B A 805.  Surplus  Appropriated  for  Dividends 

Charge  to  this  account  and  credit  to  “170.  Dividends  Payable”  ac- 
count the  amount  of  dividends  declared  from  the  surplus  of  the  utility 
upon  all  actually  outstanding  capital  stock  issued  or  assumed  by  it. 

This  account  shall  not  include  charges  for  dividends  on  any  capital 
stock,  issued  or  assumed  by  the  utility,  which  is  owned  by  it  and 
either  held  in  its  treasury,  special  deposits,  sinking  or  other  reserve 
funds,  or  pledged  as  collateral. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  class 
of  stock,  the  dividends  declared  on  which  were  charged  to  this  ac- 
count, the  par  value  of  each  class  of  such  stock  and  the  rate  and 
amount  of  dividends  declared  thereon,  the  resolution  by  which  each 
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dividend  was  declared,  the  date  of  its  declaration  and  the  date  of  its 
payment,  and  whether  it  is  to  be  paid  in  cash,  stock  or  otherwise. 

B A 806.  Surplus  Appropriated  for  -Investment  in  B^xed  Capital 

Charge  to  this  account  and  creilit  to  “186A.  Surplus  Invested  In  B’ixed 
Capital  After  January  1,  1926”  account  the  amounts  that  are  defi- 
nitely set  aside  from  the  surplus  of  the  utility  and  actually  expended 
for  the  acquisition  of  land  and  completed  structures  and  equipment, 
or  for  the  construction  of  new  structures  and  the  purchase  of  new 
equipment,  or  for  additions  to  land,  or  for  additions  and  betterments 
to  structures  and  equipment. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  specific  items  of 
fixed  capital  acquired  or  constructed  under  each  appropriation  and 
the  amount  expended  thereunder. 

B A 807.  Gifts  to  Affiliated  Companies 

Charge  to  this  account  the  amounts  which  the  utility  gives,  with- 
out expectation  of  reimbursement,  to  those  steam  heating  utilities, 
other  utilities,  and  non  utilities  that  are  affiliated  with  it  in  any  way. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  affil- 
iated company  to  which  the  utility  gives  such  gifts,  and  the  amount 
and  purpose  of  each  gift. 

B A 808.  Expenses  Unprovided  for  Elsewhere 

Charge  to  this  account  all  expenses  incurred  by  the  utility  that 
are  not  applicable  to  either  its  ojierating  or  non  operating  expense 
accounts. 

In  the  charges  to  this  account  include  such  items  as  fines  levied  on 
the  utility  for  violations  of  law,  misfeasance,  non-feasance,  etc. ; fines 
paid  by  it  that  are  imposed  on  its  directors,  other  officers,  or  em- 
ployees: donations  made  to  churches  and  others;  and  like  expenses 
incurred  by  the  utility. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  and  amount 
of  each  different  charge  to  this  account. 

B A 809.  Amortization  Unprovided  for  Elsewhere 

Charge  to  this  account  and  credit  to  “131.  Property  Abandoned” 
account  that  portion  of  the  loss'  on  property  abandoned  by  the  utility 
or  destroyed  by  extraordinary  casualties,  which  The  Public  Service 
Commission  has  directed  the  utility  to  amortize  by  charges  to  its 
surplus. 

Charge  also  to  this  account  and  credit  as  they  are  applicable  either 
to  “200.  Organization”  or  “203.  Other  Undistributed  Fixed  Capi- 
tal” account  the  amounts  necessary  to  provide  for  the  amortization  of 
those  items  of  undistributed  fixed  capital  which  are  being  amortized 
voluntarily  by  the  utility. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amounts  charged 
to  this  account  for  each  of  the  above  items. 
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B A 810.  Othee  Appropriations  of  Surplus 

Charge  to  this  account  all  appropriations  of  surplus  made  by  the 
utility  and  not  provided  for  elsewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  pur- 
pose of  each  different  appropriation  made  during  each  year. 

B A 811.  Other  Deductions  raoM  Sttiplus 

Charge  to  this  account  all  those  amounts  not  provided  for  elsewhere 
that  are  deducted  from  the  surplus  of  the  utility  and  are  not  charge- 
able to  its  income. 

In  the  charges  to  this  account  include  deductions  due  to  the  ad- 
justment of  errors  that  occurred  in  previous  accounting  iieriods ; losses 
on  sales  of  property  not  used  by  the  utility  in  the  conduct  of  its 
steam  operations  ; losses  that  result  from  adjustment  due  to  recording 
on  the  books  of  the  utility  at  par  value  securities  i.ssued  or  assumed 
by  it  and  later  reacquired  at  a cost  above  par  value ; the  losses  that 
result  from  the  resale  of  such  securities,  the  unamortized  portion  of  the 
discount  and  expense  of  those  items  of  the  utility’s  funded  debt  that 
are  retired  before  their  maturity  ; and  like  deductions. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  and  amount 
of  each  different  charge  to  this  account. 

B A 812.  Uncollectible  Consumers’  Accounts — Old  Year 

Charge  to  this  account  and  credit  to  “117.  Accounts  Receivable 
from  Consumers”  account  the  amounts  of  those  consumers’  accounts 
which  were  charged  to  “117.  Accounts  Receivable  from  Consumers” 
account  prior  to  the  current  year  and  which  prove  impossible  of  collec- 
tion because  of  the  removal  of  such  consumers  beyond  the  jurisdiction 
of  the  State,  the  operation  of  the  statute  of  limitations,  discharge  in 
bankruptcy,  or  for  any  other  good  and  sufficient  reason. 

If  the  utility  carries  a reserve,  charge  the  amounts  of  such  uncol- 
lectible account  to  “182.  Uncollectible  Consumers’  Accounts  Reserve” 
account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  debtor 
whose  uncollectible  account  has  been  charged  to  this  account,  the  rea- 
son and  authority  for  making  such  charges,  and  the  age  and  amount  of 
each  account  charged  hereto. 

B A 813.  Uncollectible  Non  Operating  Revenues — Old  Year 

Charge  to  this  account  and  credit  to  the  asset  account  to  which  it 
was  previously  charged,  the  amount  of  any  revenue  that  had  been 
credited  to  any  of  the  non  operating  revenue  accounts  prior  to  the 
current  year  and  has  proved  to  be  uncollectible  during  the  current  year. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  debtor 
whose  uncollectible  account  has  been  charged  to  this  account ; the  rea 
son  and  authority  for  making  each  charge  to  this  account ; the  nature, 
age  and  amount  of  each  account  chargeable  hereto. 
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INSTRUCTIONS  FOR  CLASS  “C”  STEAM  HEATING 

COMPANIES 

The  balance  sheet,  fixed  capital  or  property  and  operating  revenue  accounts 
for  class  “C”  utilities,  including  detailed  instructions  and  definitions,  will 
be  found  on  pages  12  to  60. 

The  following  pages  contain  the  operating  expense,  non  operating  Income, 
gross  income  deduction,  net  income  or  loss,  net  income  appropriation  and 
surplus  accounts  prescribed  for  class  “C”  utilities.  General  definitions  and 
instructions  in  regard  to  these  accounts  will  be  found  on  pages  56  and  57. 

Class  “C”  utilities  which  desire  more  detailed  accounting  may  subdivide 
the  accounts  prescribed  herein,  or  they  may  adopt  in  whole  or  in  part  the 
classifications  prescribed  for  class  “A”  or  for  class  “B”  utilities. 
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INDEX  TO  INCOME  ACCOI’NTS 
PRESCIUKEI)  FOR  “CLASS  C”  fyi'EAM  HEATING  FTILITIES 

II.  OPERATING  EXPENSE  ACCOUNTS 

Account 

Number  Name  of  Account  I’age 

A.  PRODUC'TION  SYSTEM  OPERATING  EXPENSE  ACCOUNTS 

350-3o3.  Operating  I^tAboe Ill 

3.04.  Fuel  for  Stbam  Ill 

355.  Disposal  of  Ashes  Ill 

356.  Water  Ill 

357.  Lubricants  112 

358-.‘ji()l.  Other  Production  System  Supplies  and  Expenses  112 

362-3(i*).  Maintenance  of  Production  System  Structures  112 

3()7-372.  Maintenance  of  1‘roduction  System  Equipment  112 

373.  Steam  I’roduction — Apportionment  Account  113 

B.  STEAM  PRODUCED  BY  OTHERS 

374.  Steam  Purchased  113 

375.  Steam  I'roduced  Under  .Toint  .Irrangemen  r 113 

C.  DISTRIBUTION  SYSTEM  OPERATING  EXPENSE  ACCOFNTS 

376-381.  Distribution  System  Labor  114 

382-385.  Distribution  System  St’pplies  and  Expenses  114 

386-388.  Distribution  System  Maintenance  114 

380.  Work  on  Consumers’  I’remises  115 

D.  COMMERCIAL  DEPARTMENT  OPERATING  EXI’ENSE  AGCOUNTS 

390-391.  Commercial  Department  Labor  and  Expenses  115 

E.  NEW  BUSINESS  DEPARTMENT  OPERATING  EXPENSE  ACCOUNTS 

392-393.  New  Business  Department  Salaries  and  Expenses  115 

F.  GENERAL  ADMINISTRATIVE  EXPENSE  ACCOUNTS 

394-395.  General  Administrative  Sal.vries  115 

396-402.  Other  General  Administrative  Supplies  and  Expenses  116 

403.  Maintenance  of  General  Office  Sthucti'rks  110 

404.  Maintenance  of  General  C»ifice  Equipment  110 
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INDEX— OPERATING  EXPENSE  ACCOUNTS 

Account 

Number  Name  of  Account  Page 

G.  OTHER  GENERAL  EXPENSE  ACCOUNTS 

405-412.  General  Labor,  Supplies,  and  Expenses  116 

413.  Steam  Franchise  Requirements  117 

414.  Taxes  117 

415.  Uncollectible  Consumers’  Accounts  117 

416-422.  Other  General  Expenses  117 

423.  Inventory  Adjustments  117 

424.  Utility’s  Steam  Used  in  Operations  118 

425.  Discount  on  Materials  and  Supplies  118 

426.  Free  Municipal  Steam  Service  118 

427.  Maintenance  of  General  Structures 118 

428.  Maintenance  of  General  Equipment  118 

429.  Renewals  and  Replacements  118 

430.  Extraordinary  Renewals  and  Replacements  118 

431.  Amortization  of  Franchises,  Patent  Rights  and  Licenses  . . 119 

432.  Joint  Operating  Expenses  Transferred 119 
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TEXT  EXPLANATORY  OF  INCOME  ACCOUNTS 

II.  OPERATING  EXPENSE  ACCOUNTS 

Charge  to  the  appropriate,  numbered  accounts  listed  under  this 
caption  or  to  the  appropriate  subcaptions  under  which  such  numbered 
accounts  are  listed,  the  amounts  of  operating  expenses  incurred  by  the 
utility  in  conducting  its  steam  heating  operations. 

The  records  supporting  the  entries  to  each  maintenance  account  shall 
be  so  kept  that  the  utility  can  furnish  information  as  to  the  separate 
cost  of  labor,  materials  and  supplies,  and  expenses  charged  thereto. 

A.  PRODUCTION  SYSTEM  OPERATING  EXPENSE  ACCOUNTS 

350-353.  Opebating  Labor 

Charge  to  this  account  the  cost  of  labor  employed  in  the  utility’s 
production  system. 

In  the  charges  to  this  account  include  the  salaries  of  the  superin- 
tendent and  foremen,  that  portion  of  the  salaries  of  the  engineering 
staff,  consulting  operating  engineers,  draftsmen,  chemists,  clerks,  etc., 
that  is  chargeable  to  the  operation  of  the  steam  production  plant. 
This  account  will  also  include  the  cost  of  the  labor  of  firemen,  helpers, 
shovelers,  weighers,  feed  pump  men,  stokers,  employees  blowing  fines 
and  cleaning  boilers,  coal  and  ash  handlers,  labor  employed  in  the 
production  of  electric  current  for  use  in  the  utility's  steam  heating 
system,  and  others  employed  in  the  utility’s  production  system. 

Exclude  from  this  account  maintenance  labor. 

354.  Fuel  foe  Steam 

Charge  to  this  account  the  cost  of  fuel  used  by  the  utility  for 
producing  steam. 

In  the  charges  to  this  account  include  the  cost  of  coal,  and  all  other 
kinds  of  fuel  used  in  producing  steam. 

355.  Disposal  of  Ashes 

Charge  to  this  account  the  cost  incurred  by  the  utility  in  disposing 
of  its  ashes. 

Credit  to  this  account  any  amounts  received  by  the  utility  from  the 
sale  of  ashes. 

356.  Water 

Charge  to  this  account  the  cost  of  water  used  by  the  utility  in 
producing  steam. 

If  the  utility  pumps  its  own  water  and  charges  the  cost  of  the  water 
used  for  producing  steam  to  this  account  at  the  cost  of  pumping,  it 
shall  so  keep  the  records  of  the  cost  of  pumping  that  it  can  furnish 
information  as  to  the  separate  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  in  the  pumping  of  such 
water. 

Exclude  from  this  account  the  cost  of  water  used  for  fire  protection 
and  general  plant  purposes. 

If,  in  connection  with  the  production  and  sale  of  steam  heat  the 
utility  sells  small  quantities  of  water,  the  revenue  received  therefrom 
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shall  be  credited  to  a sub-account  of  this  account  entitled  “356A. 

Sales  of  Water.” 

357.  Lubricants 

Charge  to  this  account  the  cost  of  all  lubricants  used  by  the  utility 
in  its  steam  producing  plant. 

In  the  charges  to  this  account  include  the  cost  of  cylinder  and 

engine  oils,  grease,  tallow,  graphite,  and  other  lubricating  materials. 

358-361.  Other  Production  System  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  all  materials  used  and  expenses 
incurred  liy  the  utility  in  the  oi>eriition  of  its  steam  production 
system. 

In  the  charges  to  this  account  include  the  cost  of  waste,  packing, 
emery,  sand  pajier,  whiting,  metal  polish,  etc.,  gauge  glasses,  gauge 
washers,  manhole  gaskets,  handhole  gaskets,  steam  and  air  hose, 
bolts,  screws,  nails,  boiler  room  records,  boiler  compounds,  water 

purification  supplies,  boiler  band  tools,  cleaning  expense,  janitors  sup- 
plies, ice,  water  for  general  use,  stationery  and  printing,  telephone 

and  toilet  service  and  other  like  expenses. 

362-366.  Maintenance  of  I’roduction  System  S-tructures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 

repairs  to  its  steam  production  system  structures. 

In  the  charges  to  this  account  include  the  cost  of  repairs  to  trestles, 
water  and  fuel  storage  structures,  railroad  sidings,  electric  and  other 
plant  structures. 

367-372.  Maintenance  of  Production  System  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expen.ses  incurred  by  the  utility  in  making 

repairs  to  the  steam  production  equipment. 

In  the  charges  to  this  account  include  the  cost  of  repairs  to  furnaces 

and  boilers,  and  their  specially  provided  foundations  and  settings^ 

mechanical  stoker  equipment,  suiierheaters ; draft,  feed  water  regula- 
tors and  pump  governors;  primary  and  secondary  heaters;  economizers; 
blower  engines  and  motors  for  induced  and  forced  draft  equipment; 
compound  injector  and  pump;  water  measuring  and  weighing  devices; 
COj  recorders;  recording  and  indicating  thermometers;  draft  gauges, 
breechings ; iron  and  steel  smoke  stacks  supported  by  boiler  setting 
or  induced  draft  apparatus;  waters  filters  and  purifiers;  make  up  water 
tanks;  water  supply  tanks,  hot  wells,  driven  or  open;  feed  water 
and  injector  pumps ; a,sh  pits  and  hoppers  and  like  items  of  the  boiler 
plant  equipment. 

This  account  also  includes  the  cost  of  repairs  to  electric  equipment, 
pump  equipment,  coal  storage  and  weighing  equipment,  ash  handling 
equipment  and  other  steam  production  system  equipment. 
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373.  Steam  Production — Apportionment  Account 

Those  utilities  having  a boiler  plant  upon  which  demands  are  made 
by  co-ordinate  departments  or  other  utilities,  will  transfer  to  this 
account  the  charges  made  to  the  various  accounts  covering  the  cost 
of  steam  produced,  and  will  credit  to  this  account  the  apportionments 
of  such  total  cost  that  are  applicable  to  the  co-ordinate  departments 
or  other  utilities.  If,  however,  the  steam  heating  utility  is  operated 
in  connection  with  an  electric  utility  and  the  steam  supply  Is  ob- 
tained from  a common  boiler  plant,  the  cost  of  producing  steam  shall 
be  kept  in  accordance  with  the  system  of  accounts  for  electric 
companies,  and  the  total  cost  thereof  apportioned  upon  an  equitable 
basis  so  that  the  amount  representing  the  cost  of  steam  for  heating 
purposes  shall  be  charged  to  this  account. 

The  amounts  credited  to  this  account  shall  not  include  any  allow- 
ance for  profit  or  return  uikui  the  value  of  the  utility’s  property  used 
in  steam  production. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  kind  of  service 
furnished  by  each  co-ordinate  department ; the  name  of  each  utility 
.sharing  in  the  advantages  of  such  an  arrangement;  whether  or  not 
the  utility  controls,  is  controlled  by,  or  is  in  any  way  affiliated  with 
each  such  other  utility ; the  terms  of  each  agreement : and  the  basis 
of  the  credits  to  this  account. 

B.  STEAM  PRODUCED  BY  OTHERS 

374.  Steam  Purchased 

Charge  to  this  account  the  cost  of  steam  purchased  by  the  utility 
for  the  purpo.se  of  re.selling  it. 

The  records  sui)porting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  vendor 
of  steam  ; whether  the  utility  controls,  is  controlled  by  or  is  in  any  way 
affiliated  with  the  vendor ; the  quantity  of  steam  purchased  from  each 
vendor  and  the  rate  and  amount  paid  for  it. 

375.  Steam  Produced  Under  Joint  Arrangement 

Charge  to  this  account  the  cost  of  steam  produced  for  the  utility 
by  others  under  a joint  arrangement  whereby  the  parties  thereto 
agree  to  share  the  expenses  of  producing  such  steam  upon  the  basis 
of  the  relative  amounts  of  benefits  enjoyed  by  each  of  them. 

The  amounts  charged  to  this  account  shall  not  include  any  allow- 
ance for  profit  or  return  upon  the  value  of  the  property  used  in  such 
steam  production. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  Information  as  to  the  name  of  each  party 
with  whom  it  enters  into  such  an  agreement;  whether  or  not  it  con- 
trols, is  controlled  by,-  or  is  in  any  way  affiliated  with  each  party; 
the  terms  of  each  agreement ; the  expenses  of  producing  steam  as  they 
are  classified  by  the  producer,  the  amount  thereof  charged  to  each 
party  and  the  basis  of  the  charge. 
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C.  DISTRIBUTION  SYSTEM  OPERATING  EXPENSE  ACCOUNTS 

37(3-381.  Distribution  System  Labor 

Charge  to  this  account  the  cost  of  all  labor  employed  hy  the  utility 
in  the  operation  of  its  distribution  system. 

In  the  charges  to  this  account  include  the  cost  of  such  labor  as 
that  of  superintendents,  foremen,  clerks,  timekeepers,  messengers, 
watchmen,  janitors,  that  portion  of  the  salaries  of  the  engineering 
staff  assignable  to  the  utility’s  street  department  and  fitting  and.  re- 
pair shops,  the  cost  of  labor  of  those  employed  in  removing  and  re- 
setting its  meters  used  on  the  premises  of  consumers,  the  cost  of  labor 
inspecting  and  testing  meters,  cost  of  labor  making  maps  and  records 
and  other  distribution  system  labor. 

Exclude  from  this  account  maintenance  labor. 

3S2-385.  Distribution  System  Supplies  and  Expenses 

Charge  to  this  account  (he  cost  of  supplies  used  and  expenses 
incurred  for  the  benefit  of  the  utility  in  the  operation  of  its  distribu- 
tion system. 

In  the  charges  to  this  account  include  the  cost  of  candles,  matches, 
ice  water,  laundry,  electricity  for  light,  heat,  and  power,  stationery, 
postage  and  like  items,  expenses  such  as  carfare,  meals  and  like 
necessary  expenses  incurred  by  employees  of  the  utility  while  en- 
gaged in  removing,  resetting,  inspecting  and  testing  meters,  and  per- 
forming other  services;  also  the  cost  of  supplies  used  and  expenses 
incurred  by  the  utility  in  making  distribution  maps  and  statistical 
records,  and  incidental  expenses  of  street  and  shop  departments,  such 
as  light,  heat,  telephone  service,  water,  ice,  etc.,  office  supplies,  and 
minor  distribution  system  office  furniture  and  accessories  not  charge- 
able to  fixed  capital  account. 

Charge  to  this  account  the  amount  of  rent  accrued  during  each 
accounting  period  on  small  items  of  property  and  equipment  and  on 
property  rented  by  (he  utility  from  others  for  a short  term  for  use 
in  distributing  steam  heat  and  in  which  the  utility  makes  no  other 
investment  e.xcept  expenditures  for  repairs  or  changes  for  its  own 
convenience. 

If  the  utility  leases  items  of  property  for  a long  term  and  enjoys 
exclusive  use  thereof  during  the  period  of  the  lease,  it  shall  charge 
the  rent  that  it  pays  thereon  to  account  “602.  Rent  for  Lease  of 
Steam  Heating  System  Properties.” 

386-388.  Distribution  System  Maintenance 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  hy  the  utility  in  making 
repairs  to  its  distribution  mains,  services  and  meters. 

In  the  charges  to  this  account  include  the  cost  of  stopping  leaks 
in  street  mains  and  services,  inspecting  and  digging  for  leaks,  mend- 
ing broken  mains,  valves,  or  traps,  changing  location  of  services  or 
mains,  discovery  and  remedy  of  stoppages  of  any  nature  in  mains, 
drips,  and  services,  laying  temporary  mains  and  services  on  account 
of  sewer  or  other  similar  work,  protecting  exposed  or  undermined 
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mains  and  services,  new  diaphragms  for  variators,  bolts,  anchors,  rods, 
valve  packing,  copper  wire,  tar,  asbestos  paper  and  cement,  boxing, 
shavings,  etc. 

Charge  also  to  this  account  the  cost  of  adjusting  meters,  mainte- 
nance of  meter  shelves,  meter  connections,  locks  and  keys  for  pre- 
payment meters,  painting  meters,  piacking  and  unloading  meters  sent 
to  or  received  from  repair  shops,  testing  meters  in  use,  cartage  and 
other  incidental  expenses. 

Exclude  from  this  account  and  charge  to  “227.  Meters”  account 
the  cost  of  testing  new  meters. 

389.  Work  on  Consumers’  Premises 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  for  work  done 
for  consumers  without  charge. 

In  the  charges  to  this  account  include  the  cost  of  adjusting  or  chang- 
ing the  location  of  house  pipes,  fixtures  and  appliances,  and  the  cost 
of  devices  not  chargeable  to  maintenance  accounts. 

Exclude  from  this  account  expenses  of  the  above  nature  for  which 
the  consumer  is  charged  or  which  are  incurred  by  the  utility  for  the 
purpose  of  getting  new  business. 

D.  COMMERCIAL  DEPARTMENT  OPERATING  EXPENSE  ACCOUNTS 
390-391.  Commercial  Department  Labor  and  Expenses 

Charge  to  this  account  the  cost  of  labor  employed  and  all  expenses 
incurred  by  the  utility  in  the  operation  of  its  commercial  department. 

In  the  charges  to  this  account  include  the  cost  of  labor  of  employees 
engaged  in  reading  meters,  clerks,  bookkeepers,  and  that  proportion 
of  the  salaries  of  the  officers  and  assistants  who  are  in  charge  of  the 
utility’s  commercial  department. 

Include  also  the  cost  of  labor  of  janitors,  messengers,  watchmen, 
the  cost  of  stationery,  printing,  miscellaneous  office  supplies  and  like 
necessary  expenses  incurred  in  the  operation  of  the  commercial  de- 
partment. 

E.  NEW  BUSINESS  DEPARTMENT  OPERATING  EXPENSE  ACCOUNTS 
392-393.  New  Business  Salaries  and  Expenses 

Charge  to  this  account  the  salaries,  cost  of  labor  employed,  and  all 
expenses  incurred  by  the  utility  in  the  promotion  of  its  steam  heating 
business. 

In  the  chirges  to  this  account  also  include  the  cost  of  stationery, 
printing,  miscellaneous  office  supplies  and  like  necessary  expenses 
incurred  by  the  utility  in  the  administration  of  its  new  business 
department. 

F.  GENERAL  ADMINISTRATIVE  EXPENSE  ACCOUNTS 
394-395.  General  Administrative  Salaries 

Charge  to  this  account  the  salaries  of  officers  and  clerks  whose 
services  are  not  directly  chargeable  to  any  particular  department. 
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In  the  charges  to  this  account  include  the  salaries  of  the  president, 
vice-president,  general  manager,  secretary,  treasurer,  comptroller,  gen- 
eral auditor,  etc.,  the  general  office  bookkeepers,  cashiers,  paymasters, 
stenographers  and  other  clerks  connected  with  the  general  office. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  salary 
paid  to  each  officer  and  clerk. 

3fl6-402.  Other  General  Administrative  Supplies  and  Expenses 

Charge  to  this  account  the  cost  of  supplies  and  expenses  of  the 
general  office. 

In  the  charges  to  this  account  include  stationery,  printing  and  sup- 
plies which  are  used  on  work  not  chargeable  to  particular  depart- 
ments, expenses  of  general  officers  incurred  for  the  benefit  of  the  utility 
by  its  officers  whose  jurisdiction  extends  over  the  entire  business  and 
whose  services  are  not  chargeable  to  any  particular  departments  also 
the  amount  of  expenses  incurred  for  the  benefit  of  the  utility  by  clerks 
who  are  employed  in  its  general  office  and  whose  services  are  not  di- 
rectly chargeable  to  any  particular  department. 

Charge  to  this  account  all  general  law  expenses  incurred  by  the 
utility,  including  the  pay  and  expenses  of  counsel,  solicitors  and 
attorneys. 

Charge  also  to  this  account  the  amount  of  rent  accrued  during  each 
accounting  period  on  property  of  others  used  by  the  utility  for  general 
office  purposes. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  nature 
of  each  charge. 

403.  Maintenance  of  General  Office  Structures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making  re- 
pairs to  its  general  office  buildings. 

404.  Maintenance  of  General  Office  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making  re- 
pairs to  its  general  office  equipment. 

In  the  charges  to  this  account  include  the  cost  of  repairs  to  desks, 
chairs,  tables,  filing  cases,  book  cases  and  racks,  movable  safes,  type- 
writers, adding  and  calculating  machines,  addressographs.  drafting 
tables  and  instruments,  engineering  instruments  and  other  appliances 
used  in  connection  with  the  general  offices. 

G.  OTHER  GENERAL  EXPENSE  ACCOUNTS 

405-412.  General  Labor,  Supplies,  and  Expenses 

Charge  to  this  account  the  cost  of  labor  employed,  expenses  incurred 
and  supplies  used  by  the  utility  in  the  operation  of  its  store,  garage, 
stable,  shop  and  laboratory. 

Exclude  from  this  account  maintenance  labor. 
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413.  Steam  Franchise  Requirements 

Charge  to  this  account  at  schedule  rates  the  steam  supplied  free 
by  ‘the  utility  to  municipalities  in  compliance  with  the  requirements 
of  its  franchise:  also  the  cost  of  materials  and  supplies  used  and  the 
amount  of  expenses  incurred  by  it  in  paving  and  performing  other 
service  in  compliance  with  such  requirements  and  for  which  it  is  not 
reimbursed. 

Credit  account  “426.  Free  Municipal  Steam  Service”  with  the 
amounts  charged  to  this  account  for  steam  supplied  free  to  munici- 
palities. 

414.  Taxes 

Charge  to  this  account  and  credit  to  “176.  Taxes  Accrued”  account 
the  amount  of  taxes  payable  by  the  utility  that  have  accrued  upon  its 
property  used  in  its  steam  heating  operations,  and  the  amount  of  all 
other  taxes  that  have  accrued  and  are  chargeable  against  its  operating 
revenues. 

415.  Uncollectible  Consumers’  Accounts 

Charge  to  this  accoimt  and  credit  to  “182.  Uncollectible  Con- 
sumers’ Accounts  Reserve”  account  the  amount  which  it  is  estimated 
will,  through  gradual  accumulation,  be  sufficient  to  provide  for  all 
accounts  due  from  consumers  which  prove  impossible  of  collection. 

If  the  utility  does  not  carry  a reserve,  charge  directly  to  this  account 
and  credit  to  “117.  Accounts  Receivable  From  Consumers”  account  the 
amounts  of  those  consumers’  accounts  which  were  charged  to  “117.  Ac- 
counts Receivable  From  Consumers”  account  during  the  current  year 
and  which  proved  to  be  uncollectible. 

416-422.  Other  General  Expenses 

Charge  to  this  account  all  general  expenses  not  provided  for  else- 
where. 

In  the  charges  to  this  account  include  the  expenses  incurred  by 
the  utility  in  its  transactions  with  The  Public  Service  Commission, 
injuries  and  damages  to  employees  and  other  persons  and  damages  to 
the  property  of  others  when  such  damages  are  caused  by  its  steam 
heating  operations.  Also  insurance,  pensions,  employees  welfare  ex- 
pense, and  like  expenses  incurred  by  the  utility  in  the  production  of 
steam  heat. 

423.  Inventory  Adjustments 

Charge  or  credit  to  this  account,  when  an  actual  inventory  of  ma- 
terials and  supplies  is  taken,  the  shortages  or  overages  disclosed  by 
such  inventory  as  compared  with  the  balance  shown  in  “121.  Mate- 
rials and  Supplies”  account  at  the  date  of  such  inventory. 

If  the  materials  and  supplies  have  beeh  used  in  construction  as 
well  as  in  operation,  a proper  proportion  of  such  shortages  or  overages 
may  be  debited  or  credited  to  “250.  Other  Expenditures  During  Con- 
struction” account. 

Inventories  of  materials  and  supplies  shall  be  taken  at  least  annually. 

Exclude  from  this  account  shortages  or  overages  which  can  be  al- 
located to  specific  accounts. 
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424.  Utiutt’s  Steam  Used  in  Operations 

Credit  to  this  account  the  cost  of  the  steam  that  is  produced  by 
the  utility  and  is  consumed  in  its  operations. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  charged  for 
steam  used  in  each  functional  operation,  such  as  production,  distri- 
bution, etc. 

425.  Discount  on  Materials  and  Supplies 

Credit  to  this  account  all  discounts  which  are  received  through 
prompt  payment  for  materials  and  supplies  consumed  in  operations 
and  which  cannot  be  applied  directly  to  the  invoice  cost  of  such  ma- 
terials and  supplies. 

426.  Free  Municipal  Steam  Service 

Credit  to  this  account  the  amounts  charged  to  “413.  Steam  Fran- 
chise Requirements”  account  for  steam  supplied  free  by  the  utility 
to  municipalities  under  the  terms  of  its  franchises. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  value  and  quantity 
of  steam  supplied  free  to  each  municipality. 

427.  Maintenance  of  General  Structures 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  general  structures  such  as  stores,  general  shops,  garages, 
stables,  laboratories,  etc. 

428.  Maintenance  of  General  Equipment 

Charge  to  this  account  the  cost  of  labor  employed,  materials  and 
supplies  consumed,  and  expenses  incurred  by  the  utility  in  making 
repairs  to  its  general  store,  shop,  stable,  garage,  laboratory  equip- 
ment, etc. 

429.  Renewals  and  Replacements 

Charge  to  this  acoount  and  credit  to  “183.  Reserve  for  Renewals 
and  Replacements”  account  that  amount  which  it  is  estimated  will, 
through  regular  application  over  the  life  of  the  structures  and  equip- 
ment of  the  utility’s  steam  heating  system,  provide  an  adequate  re- 
serve to  cover  the  depreciation  accrued  upon  such  structures  and  equip- 
ment. 

430.  Extraordinary  Renewals  and  Replacements 

Cl^rge  to  this  account  and  credit  to  “131.  Property  Abandoned” 
account  that  amount  which  will,  through  regular  application,  amortize 
those  losses  suffered  by  the  utility  either  from  the  abandonment  of  its 
property  or  from  extraordinary  casualties. 

The  utility  shall  not  amortize  any  losses  through  this  account  until 
it  obtains  the  iiermission  of  The  Public  Service  Commission. 


119 


Opebatinq  Expense  Accounts 

431.  Amobtization  of  Feanchises,  Patent  Rights  and  Licenses 

Charge  to  this  account  and  credit  to  “184.  Amortization  of  Other 
Capital  Reserve”  account  that  amount  which,  through  regular  appli- 
cation, will  provide  at  the  expiration  of  the  lives  of  the  utility’s  limited 
franchises,  patent  rights,  and  licenses,  a reserve  equal  to  their  original 
money  cost. 

432.  Joint  Operating  Expenses  Transferred 

Credit  to  this  account  that  portion,  which  is  chargeable  to  others, 
of  the  expenses  incurred  by  the  utility  in  operating  any  property 
used  in  its  steam  heating  service  for  the  joint  benefit  of  itself  and 
others  under  an  arrangement  for  apportioning  such  expenses  on*  the 
basis  of  the  relative  amounts  of  benefit  to  the  several  participants. 

The  amount  credited  to  this  account  shall  not  include  any  allow- 
ance for  profit  or  return  upon  the  value  of  such  property. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  party 
with  whom  it  enters  into  such  an  agreement ; whether  or  not  it  con- 
trols, is  controlled  by  or  is  in  any  way  affiliated  with  each  party ; the 
terms  of  each  agreement ; the  expenses  incurred  thereunder  as  they 
apply  to  each  functional  division  of  operating  expenses  in  the  detail 
provided  in  this  classification ; the  portion  thereof  charged  to  each 
party,  and  the  basis  of  the  charge. 
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III.  NON  OPERATING  REVENUE  ACCOUNTS 

Credit  to  the  appropriate  numbered  accounts  listed  under  this  cap- 
tion tlie  amounts  earned  by  the  utility  from  sources  other  than  the 
sales  of  steam. 

GOO-COl.  Merchandise  and  Jobbing  Revenue 

Credit  to  this  account  the  amount  earned  by  the  utility  from  its  sales 
of  steam  heating  appliances ; and  the  amount  earned  from  services 
performed  for  its  consumers  or  others,  such  as  piping  premises,  con- 
necting and  disconnecting  house  piping  and  fixtures,  relocating  piping, 
fittings,  and  fixture  work. 

Credit  also  to  this  account  the  profit  or  commission  accruing  to 
the  utility  on  all  jobbing  work  performed  by  it  as  agent  under  agency 
contracts,  whereunder  it  undertakes  to  do  jobbing  work  for  another 
for  a stipulated  profit  or  commission. 

602-604.  Rent  Revenues 

Credit  to  this  account  the  amount  of  all  rentals  earned  by  the  utility 
from  its  land,  structures,  or  equipment  which  is  owned  by  the  utility 
or  held  by  it  under  lease  and  which  in  turn  is  leased  by  it  to  others 
and  is,  during  the  period  of  such  lease,  subject  to  their  exclusive  control. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  purpose  for  wTiich 
each  item  of  steam  heating  property,  or  other  property,  is  leased  by  the 
utility  to  others,  the  name  of  the  lessees,  the  rental  consideration,  the 
duration  of  the  lease,  whether  or  not  the  utility  controls,  is  controlled 
by,  or  is  in  any  way  affiliated  with  the  lessees. 

605-606.  Interest  Revenues 

Credit  to  this  account  the  amount  of  interest  earned  on  all  interest 
bearing  assets  of  the  utility. 

Interest  is  earned  either  when  it  has  been  actually  collected  or 
when  it  has  accrued  and  the  collection  of  it  is  reasonably  assured 
either  by  past  experjence,  guaranty,  or  otherwise. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  interest 
bearing  debt,  the  interest  on  which  is  applicable  to  this  account,  owed 
to  the  utility ; the  name  of  each  debtor,  and  maturity  of  debt,  the 
rate  and  amount  of  interest  earned  on  such  debt  and  whether  the 
debtor  controls,  is  controlled  by,  or  is  in  any  way  affiliated  with  the 
utility. 

607.  Dividends  on  Investment  Securities 

Credit  to  this  account  at  their  cash  value  all  dividends  received  upon 
stocks  held  by  the  utility  and  carried  in  “104A.  Investment  Securi- 
ties of  Affiliated  Companies”  account  or  ‘T04B.  Other  Investment 
Securities”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  issuer 
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of  stock  held  by  the  utility  upon  which  dividends  were  received ; 
whether  or  not  such  issuer  controls,  is  controlled  by,  or  is  in  any  way 
affiliated  with  the  utility;  the  par  value  of  such  stock;  the  rate  anfl 
the  amount  of  dividends  received  thereon ; the  date  it  was  declared 
and  when  it  was  received. 

G08-GO0.  Sinking  and  Other  Reserve  Fund  Revenues 

Credit  to  this  account  the  amount  earned  on  cash  securities  or  other 
as.sets  carried  by  the  utility  in  “110.  Sinking  Fund  Assets”  account 
and  “111.  Insurance  and  Other  Reserve  Fund  Assets”  account. 

Exclude  from  this  account  any  interest  or  dividends  on  securities 
issued  or  assumed  by  the  utility  and  held  in  either  “110.  Sinking 
Fund  Assets”  or  “111.  Insurance  and  Other  Reserve  Fund  Assets 
accounts. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  each  kind  of  assets, 
from  which  revenue  is  derived,  carried  in  either  “110.  Sinking  Fund 
Assets”  account  or  “111.  Insurance  and  Other  Reserve  Fund  As- 
sets” account,  the  face  or  par  value  of  each  kind  of  assets  and  the 
rate  and  amount  of  interest  or  dividends  thereon,  the  name  of  each 
issuer  of  securities  carried  among  such  assets ; whether  or  not  such 
issuer  controls,  is  controlled  by,  or  is  in  any  way  affiliated  with  the 
utility. 

610.  Profit  from  Operations  of  Others 

Credit  to  this  account  that  portion  of  the  profits  made  by  others 
in  the  operations  of  their  properties  to  which  the  utility  is  entitled 
by  contractual  agreement. 

Exclude  from  this  account  dividends  or  other  returns  upon  securities 
and  Interest  upon  construction  advances  and  other  loans. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  for  each  contract  information  as  to  the 
name  of  each  party  with  whom  the  utility  enters  into  such  contract, 
the  nature  of  his  operations  and  a description  of  and  the  location 
of  the  property  operated  by  him ; the  total  amount  of  profits  made  in 
his  operations  and  the  portion  thereof  to  which  the  utility  is  entitled. 

611.  Sub  UTrLirr  Revenues 

Credit  to  this  account  the  amount  received  by  the  utility  from  the 
operation  of  that  portion  of  its  property  that  is  used  in  public  services 
other  than  steam. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  revenue 
received  from  the  operations  of  each  sub-utility. 

612.  Other  Non  Opehating  Revenues 

Credit  to  this  account  the  amounts  not  provided  for  ehsewhere,  earned 
by  the  utility  from  non  operating  sources. 
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IV.  NON  OPERATING  EXPENSE  ACCOUNTS 

Charge  to  the  appropriate  numbered  accounts  listed  under  this  cap- 
tion the  amounts  of  non  operating  exi)eiises  incurred  by  the  utility. 

050-051.  Merchandise  and  Jobbing  Expense 

Charge  to  this  account  the  cost  to  the  utility  of  steam  heating  appli- 
ances sold  by  it ; also  all  expenses  incurred  by  it  in  selling  such 
appliances ; and  the  cost  of  labor  employed,  materials  and  supplies 
consumed  and  expenses  incurred  by  the  utility  on  jobbing  work  which 
it  does  for  its  consumers  and  for  which  it  charges  them,  such  as  pip- 
ing premises,  connecting  and  disconnecting  house  piping  and  fixtures 
and  performing  like  services. 

G52-053.  Rent  Expense 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  con- 
nection with  its  steam  heating  system  or  other  properties  leased  to 
others. 

In  the  charges  to  this  account  include  commissions  and  fees,  the 
cost  of  advertising  and  other  expense  of  procuring  tenants,  drawing 
contracts  and  leases,  collecting  or  enforcing  payment  of  rent,  ousting 
tenants,  repairs  borne  by  the  utility,  and  all  other  necessary  expenses 
except  taxes. 

G54.  Interest  Expense. 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  pro- 
curing interest  due  on  its  investment  securities,  short  term  notes,  de- 
posits, and  all  other  interest  tearing  assets  except  those  carried  in  sink- 
ing and  other  reserve  funds. 

In  the  charges  to  this  account  include  the  cost  of  collecting  interest, 
investigating  delay  in  and  enforcing  the  payment  of  interest,  and  all 
other  expenses  chargeable  against  the  interest  revenue  of  the  utility 
except  taxes. 

655.  Dividend  Expense 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  pro- 
curing dividends  on  the  stocks  of  other  corporations  owned  by  It. 

In  the  charges  to  this  account  include  the  cost  of  Investigating  the 
affairs  of  such  corporations  either  for  the  purpose  of  detecting  mis- 
management, or  inducing  the  declaration  of  dividends,  or  enforcing 
payment  of  dividends  when  declared ; and  all  other  necessary  expenses 
except  taxes  assessed  against  such  dividends. 

65G.  Expense  of  Procuring  Profits  from  Operations  of  Others 

Charge  to  this  account  all  expenses  incurred  by  the  utility  In  pro- 
curing profits  from  the  operations  of  others. 

In  the  charges  to  this  account  include  the  cost  of  negotiating  con- 
tracts which  entitle  the  utility  to  share  in  the  profits  from  others’ 
operations,  modifying  or  cancelling  such  contracts,  collecting  the 
utility’s  portion  of  such  profits,  and  all  other  necessary  expenses  in- 
curred in  acquiring  these  profits. 
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057.  Sub  Utility  Expenses 

Charge  to  this  account  all  expenses  incurred  by  the  utility  in  the 
operation  of  that  portion  of  its  property  that  is  used  in  public  services 
other  than  steam. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  expenses 
incurred  in  the  operation  of  each  sub  utility. 

658.  Non  Opebating  Taxes 

Charge  to  this  account  and  credit  to  “176.  Taxes  Accrued”  ac- 
count the  amount  of  taxes  payable  by  the  utility  that  have  accrued 
upon  its  property  not  used  in  the  conduct  of  its  steam  operations,  and 
the  amount  of  all  other  taxes  that  have  accrued  and  are  chargeable 
against  its  non  operating  revenues. 

Exclude  from  this  account  and  charge  to  the  appropriate  tax  ac- 
counts included  in  “657.  Sub  Utility  Expenses”  account,  those  taxes 
that  are  applicable  to  sub  utility  operations. 

659.  Uncollectible  Non  Opbiiating  Eevenues 

Charge  to  this  account  and  credit  to  the  asset  account,  to  which  It 
was  previously  charged,  the  amount  of  any  revenue  that  has  been 
credited  to  any  of  the  non  operating  revenue  accounts  during  the  cur- 
rent year  and  has  proved  to  be  uncollectible. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  debtor 
whose  uncollectible  account  has  been  charged  to  this  account ; the 
reason  and  authority  for  making  each  charge  to  this  account;  the  na- 
ture, age,  and  amount  of  each  account  chargeable  hereto. 

660.  Other  Non  Operating  Expense 

Charge  to  this  account  all  non  operating  expenses  which  are  not 
provided  for  in  any  of  the  other  non  operating  expense  accounts. 
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V.  GROSS  INCOME  DEDUCTION  ACCOUNTS 

700-702.  Kent  Deduct’IONs 

Charge  to  this  account  and  credit  to  “177.  Other  Accrued  Liabili- 
ties” account  the  amount  of  rent  that  accrues  during  each  accounting 
period  on  property  of  others  used  by  the  utility. 

Exclude  from  this  account  rent  provided  for  in  “382-385.  Distribution 
System  Supplies  and  Expenses”  and  “396-402.  Other  General  Administra- 
tive Supplies  and  Expenses”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  party 
to  whom  the  rent  chargeable  to  this  account  is  paid  ; the  kind  of  prop- 
erty rented,  the  purpose  for  which  it  is  used  by  the  utility,  and  the 
amount  of  rent  payable  thereon ; whether  such  party  controls,  is  con- 
trolled by,  or  is  in  any  way  affiliated  with  the  utility. 

703-704.  Interest  Deductions 

Charge  to  this  account  and  credit  to  “174-175.  Unmatured  Interest 
Accrued”  account,  the  amount  of  interest  that  accrues  during  each  ac- 
counting period  upon  all  funded  and  unfunded  indebtedness  of  the  utility. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  interest 
accrued  during  each  accounting  period  upon  each  class  of  funded 
and  unfunded  debt,  the  rate  of  interest,  the  amount  of  interest  ac- 
crued thereon  during  each  accounting  period,  the  date  upon  which  each 
item  of  debt  was  incurred  and  the  date  when  it  is  payable. 

705-707.  Contractual  Deductions  from  Income 

Charge  to  this  account  as  they  become  liabilities,  the  amounts  of 
all  obligations  incurred  by  the  utility  under  contracts  in  which  it  has 
guaranteed  to  make  annual  or  more  frequent  payments  of  money 
owed  by  others  or  to  discharge  other  obligations  assumed  by  them  in 
case  they  default.  The  guarantees  of  such  payments  and  other  obli- 
gations become  actual  liabilities  of  the  utility  when  those  who.se  duty 
it  is  to  make  such  payments  or  discharge  such  obligations  fail  to  ful- 
fill their  duties. 

Charge  also  to  this  account  the  amount  which  the  utility,  by  con- 
tractual agreement,  is  obliged  to  contribute  to  reimburse  others  for 
losses  which  result  from  their  operations. 

Include  as  they  accrue  and  become  liabilities  of  the  utility,  the 
amounts  of  all  obligations  which  are  incurred  by  the  utility  under 
contracts  and  which  are  not  provided  for  elsewhere.  This  includes 
only  those  items  that  are  chargeable  to  income  and  does  not  include 
any  liabilities  for  purchases. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  and  amount 
of  each  charge  to  this  account. 

708.  Amortization  of  Debt  Discount  and  Expense 

Charge,  at  or  before  the  close  of  each  fiscal  period,  to  this  account 
and  credit  to  “130.  Unamortized  Debt  Discount  and  Expense”  ,ac- 
count  that  proportion  of  the  unextingui.shed  discount  and  expense  of 
the  utility  which  is  applicable  thereto. 
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The  charge  for  each  fiscal  period  shall  be  such  an  amount  that  it 
will,  tlirough  regular  application  during  the  period  from  the  date  of 
tlie  sale  to  the  date  of  maturity  of  the  evidence  of  indebtedness  upon 
which  the  discount  and  expense  was  incurred,  completely  extinguish 
such  discount  and  expense. 

The  utility  may  amortize  its  debt  discount  and  expense  sooner  by 
charging  all  or  part  of  it,  either  at  the  time  of  the  issue  of  the  debt 
to  which  it  applies  or  later,  to  “811.  Other  Deductions  from  Surplus” 
account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnisli  information  as  to  the  amount  of  debt 
discount  and  expense  charged  to  this  account  during  each  fiscal  period 
for  each  class  of  its  funded  debt,  the  date  of  issue  and  maturity  of 
the  debt  to  which  such  discount  applies,  and  the  method  whereby 
charges  to  this  account  are  determined. 

TOP.  Amortization  of  Interest  in  Landed  Capital 

Charge  to  this  account  and  credit  to  “184.  Amortization  of  Other 
Capital  Keserve”  account  that  amount  which,  through  regular  appli- 
cation, will  provide  at  the  expiration  of  the  lives  of  the  utility’s 
limited  rights  of  way,  leaseholds,  etc.,  a reserve  equal  to  their  origi- 
nal money  cost. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  charged  to 
this  account  during  each  fiscal  period  for  each  item  of  interest  in 
landed  capital,  the  date  when  such  interest  in  landed  capital  was 
acquired  and  the  date  when  its  life  expires,  and  the  method  by  which 
the  charges  to  this  account  were  determined. 

710.  Other  Deductions  from  Income 

Charge  to  this  account  all  those  amounts  that  are  deducted  from 
the  income  of  the  utility  and  are  not  provided  for  el.sewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  and  amount 
of  each  different  charge  to  this  account  and  the  name  of  the  account 
that  is  credited  when  this  account  is  charged. 

711.  Amortization  of  Premium  on  Debt 

Credit  at  or  before  the  close  of  each  fiscal  period,  to  this  account 
and  charge  to  “178.  Unamortized  Premium  on  Debt”  account  such  a 
proportion  of  the  premium  as  is  based  upon  the  life  of  the  debt  upon 
which  the  premium  was  received  from  the  date  of  its  issue  to  the 
date  of  its  maturity. 

If  the  utility  elects  not  to  extinguish  its  premium  until  the  debt 
to  which  it  is  applicable  is  retired  or  matures,  it  shall  credit  to  this 
account  that  portion  of  the  premium  that  is  applicable  to  the  year  in 
which  the  debt  is  retired  or  matures  and  it  shall  credit  the  balance 
of  the  premium  to  “802.  Other  Additions  to  Surplus”  account. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  of  premium 
credited  to  this  account  during  each  fiscal  period  for  each  class  of 
the  utility’s  debt,  and  the  dates  of  issue  and  maturity  of  each  class 
of  such  debt. 
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VI.  NET  INCOME  OR  LOSS  ACCOUNT 

T'in.  I’rofit  and  Loss — Current  Year 

At  tlie  close  of  each  fiscal  period  the  utility  shall  transfer  to  this 
account  all  of  the  balances  in  its  operatint,'  revenue  and  exiiense 
accounts,  non-operating  revenue  and  expense  accuiints  and  gross 
income  deduction  accounts.  The  result  obtained  by  assembling  in  this 
account  till  of  these  credit  and  debit  balances  is  tbe  net  income  or  net 
loss  of  the  utility  for  the  fiscal  year  to  \\hich  they  pertain. 

If  it  is  the  practice  of  the  utility  to  apiiropriate  anj'  of  its  net 
income  for  sinking  funds  and  other  reserves,  or  for  dividends,  or 
for  investment  in  fixed  capital,  it  shall  charge  the  amounts  of  such 
appropi'iat ions  to  this  account.  After  tlie.se  charges  have  been  made, 
it  shall  close  this  account  by  transferring  the  balance  to  ‘T'.iO.  Cor- 
porate Surplus  Unappropriated”  account.  If  it  does  not  make  any 
such  appropriiitions  it  shall  transfer  the  net  income  or  loss  to  ‘TflD. 
Corporate  Surplus  Unai)proi)riate(r’  account. 

If  the  utility  is  a sole  proprietorship  or  a partnership,  it  shall 
close  this  account  by  the  transfer  of  the  proper  share  in  the  profit  or 
loss  to  the  appropriate  proprietors’  capital  accounts. 

This  account  shall  be  closed  at  the  end  of  etich  fiscal  period. 


VII.  NET  INCOME  APPROPRIATION  ACCOUNTS 

Charge  t(t  the  approiiriate  numbered  accounts  listed  tinder  this  cap- 
tion, the  amounts  which  the  utility  iippropriates  from  its  net  income 
during  each  fi.scal  period  for  sinking  and  other  reserve  funds,  divi- 
dends, or  investment  in  fixed  capital. 

At  the  end  of  each  fiscal  iK'riod  it  shall  close  all  of  these  accounts 
into  “72,5.  Profit  and  I,oss — Current  Year"  account. 

7,50.  Net  Income  Appropriated  for  Sinkino  Funds 

Charge  to  this  account  and  credit  to  ‘TS8.  Surplus  Reserved  for 
Sinking  Fundw”  account  the  amounts  that  are  definitely  set  aside 
from  the  net  income  of  the  utility  and  invested  or  placed  in  the  care 
of  its  trustees  or  other  ti.scal  agents  for  the  purpose  of  |irhviding 
funds  for  the  redemption  of  funded  debt  obligations  that  have  been 
issued  or  assumed  by  it  subject  to  sinking  fund  retinirements. 

The  recorils  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  tbe  name  of  each  sink- 
ing fund  and  the  amount  appropriated  to  it  during  each  year  from 
the  net  income  of  the  utility,  and  the  basis  upon  which  appropria- 
tions are  made  for  each  fund. 

751.  Ne:t  Income  Appropriate:!)  for  Other  Reserve  Funds 

Charge  to  this  account  iind  credit  to  “189.  Other  Surplus  Re- 
serves” account  the  auiounts  .set  aside  from  the  net  income  of  the  utility 
and  held  in  reserve  for  jiurposes  not  provided  for  elsewhere. 

The  records  suiiporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  and  purpose 
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of  each  reserve  for  which  charges  are  made  to  this  account,  the 
amount  appropriated  to  it  during  eacli  fiscal  period  from  the  net 
imome  of  the  utility  and  the  basis  upon  which  such  appropriation 
is  made. 

752.  Net  Income  Appropriated  for  Dividends 

Charge  to  this  account  and  credit  to  ‘'170.  Dividends  Payable” 
account  the  amount  of  dividends  declared  from  the  net  income  of  tlie 
utility  upon  the  actually  outstanding  capital  sto^k  that  has  been  is- 
sued or  assumed  by  it. 

This  account  shall  not  include  charges  for  dividends  on  any  capital 
stock,  issued  or  assumed  by  the  utility,  whii'h  is  owned  by  it  and 
either  held  in  its  treasury,  special  deposits,  sinkuig  or  other  reserve 
funds,  or  pledged  as  collateral. 

The  records  su)iporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  class 
of  stock  the  dividends  declared  on  which  were  charged  to  this  ac- 
count, the  par  value  of  each  class  of  such  stock  and  the  rate  and 
amount  of  dividends  declared  thereon,  the  resolution  by  which  each 
dividend  was  declared,  the  date  of  its  declaration  and  the  date  of  its 
payment,  whether  it  is  to  be  paid  in  cash,  stock  or  other\\i.se. 

7.13.  Net  Income  .\ppkopriatid  for  Investment  in  Fixed  Capital 

Charge  to  this  account  and  credit  to  “FSbA.  Surplus  Invested  In 
Fixed  Capital  Aftiu'  .lannary  1,  192  i"  account  the  amounts  that  are 
detinitel.v  set  aside  from  the  net  income  of  the  utility  and  actually 
exjiended  for  the  acquisition  of  land  and  completed  structures  and 
equipment,  or  for  the  construction  of  structures  and  eiiuipment,  or  for 
any  additions  and  betterments  thereto. 

The  records  supporting  the  entries  to  this  account  shall  he  so  kept 
that  the  utility  (“an  furnish  information  as  to  the  specific  items  of 
fixed  capital  ac(iuired  or  constructed  under  each  appropriation  and 
the  amount  expended  thereunder. 
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I.  SURPLUS  CREDIT  ACCOUNTS 

Credit  to  the  appropriate  numbered  accounts  listed  under  this  cap- 
tion, the  amounts,  (except  the  amount  of  profit  transferred  from 
“725.  Profit  And  Loss — Current  Year’’  account)  that  represent  ad- 
ditions to  the  surplus  of  the  utility  during  each  fiscal  period. 

At  the  end  of  each  fiscal  period  the  utility  shall  close  all  of  these 
accounts  into  “190.  Corporate  Surplus  Unappropriated’’  account. 

80U-S02.  Additions  To  Sueplus 

Credit  to  this  account  all  amounts  that  are  added  to  the  surplus  of 
the  utility  and  are  not  assignable  to  its  income. 

In  the  credits  to  this  account  include  additions  due  to  the  adjust- 
ment of  errors  that  occurred  in  previous  accounting  {xu  iods ; profits 
derived  from  the  sales  of  property  not  used  by  the  utility  in  the  con- 
duct of  its  steam  heating  operations;  profits  that  result  from  adjust- 
ments due  to  the  recording  on  the  books  of  the  utility  at  par  value 
securities  issued  or  assumed  by  it  and  later  reacquired  at  a cost  be- 
low par  value;  profits  that  result  from  the  resale  of  such  securities; 
the  unamortized  portion  of  the  premium  on  those  items  of  the  utility’s 
funded  debt  that  are  retired  before  their  maturity  ; premium  on  capital 
stock  at  the  time  the  stock  on  which  it  was  realized  is  retired ; and 
like  additions. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  nature  and  amount 
of  each  different  credit  to  this  account. 


II.  SURPLUS  DEBIT  ACCOUNTS 

Charge  to  the  appropriate  numbered  accounts  listed  under  this  cap- 
tion. the  amounts  (except  the  amount  of  loss  transferred  from  '•72.">. 
Profit  And  Loss — Current  Year”  account)  that  represent  subtractions 
from  surplus  of  the  utility  during  each  fiscal  period. 

At  the  end  of  each  fiscal  period  the  utility  shall  close  all  of  these 
accounts  into  “190.  Corporate  Surplus  Unappropriated”  account. 

803-S04.  SuRPi.rs  .Appropriated  For  Reskr\'es 

Charge  to  this  account  and  credit  to  “Ik.q,  Surplus  Reserved  F’or 
Sinking  Funds”  account,  the  amounts  that  ;ire  dolinitidy  set  aside 
from  the  surplus  of  the  utility  and  invest e<l  <ir  placed  in  the  care  of 
its  trustees,  or  other  fiscal  agents,  for  the  i)urpose  of  lu'oviding  fiimls 
for  the  redemption  of  fundeil  debt  obligations  tli.at  have  lieea  i-sued  or 
assumed  by  it  subject  to  sinking  fund  requiremeids. 

Charge  also  to  this  account  and  credit  to  “bS'l.  Other  Surplus  Re- 
serves” account  the  amounts  that  are  set  aside  fnun  the  surplus  of 
the  utility  and  held  in  reserve  for  puiqioses  not  proxided  fm-  else- 
where. 

The  records  supporting  the  entries  to  this  account  sh.all  be  s i kept 
that  the  utility  can  furnish  information  as  to  the  name  and  purpose 


134 


SuBPLUs  Debit  Accounts 

of  each  reserve  for  which  charges  are  made  to  this  account,  the  amount 
appropriated  to  it  during  each  fiscal  period  from  the  surplus  of  the 
utility,  and  the  basis  upon  which  such  appropriation  is  made. 

y05.  Surplus  Appropriated  Fob  Dividends 

Charge  to  this  account  and  credit  to  “170.  Dividends  Ifiiyahle”  ac- 
count the  amount  of  dividends  declared  from  the  surplus  of  the  utility 
upon  all  actually  outstanding  capital  stock  issued  or  assumed  by  it. 

This  account  shall  not  include  charges  for  dividends  on  any  capi- 
tal stock,  issued  or  assumed  by  the  utility,  which  is  owned  by  it  and 
either  held  in  its  treasury,  special  deposits,  sinking  or  other  reserve 
funds,  or  pledged  as  collateral. 

The  records  suppoiting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  name  of  each  class 
of  stock,  the  dividends  declaied  on  which  were  charged  to  this  ac- 
count, the  pai-  value  of  each  class  of  such  stiK'k  and  the  rate  and 
amount  of  dividends  declared  thereon,  the  resolution-  by  which  each 
dividend  was  declared,  the  date  of  its  declaration  and  the  date  of 
its  payment,  and  whether  it  is  to  be  paid  in  cash,  stock  or  otherwise. 

.sot;.  Surplus  Appropriated  For  Investment  In  Fixed  Capital 

Charge  to  this  account  and  credit  to  “IStlA.  Surplus  Invested  In 
Fixed  Capital  After  January  1,  1926”  account  the  amounts  that  are 
definitely  .set  aside  from  the  surplus  of  the  utility  and  actually  ex- 
pended for  the  nc(|uisifion  of  laud  and  completcil  structures  and  eipiip- 
ment,  or  for  the  construction  of  new  structures  and  the  purchase  of 
new  equipment,  or  for  additions  to  land,  or  for  additions  and  better- 
ments to  structures  and  equipment. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  specific  items 
of  fixed  capital  acquired  or  constructed  under  ('ach  appropriation  iind 
the  amount  expended  thereunder. 

.S07-810.  .^iTiPi.us  Appropria'ii.d  For  Other  Purposes 

Charge  to  this  account  all  appropriations  of  surplus  made  by  the 
utility  and  not  i)i'ovidcd  for  elsewhere. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  can  furnish  information  as  to  the  amount  and  t''u 
pose  of  each  different  appropriation  made  during  each  year. 

811.  OaiiER  Deductions  IOcom  Surplus 

tTarge  to  this  account  all  those  amounts  not  provided  for  else- 
where that  are  deducted  from  the  surplus  of  the  utility  and  are  not 
chargeable  to  its  income. 

In  the  charges  to  this  account  include  deductions  due  to  the  ad- 
justment of  errors  that  occurred  in  previous  accounting  periods: 
losses  on  sales  of  property  not  used  by  the  utility  in  the  conduct  of 
its  steam  operations:  losses  that  result  from  adjustment  due  to  re- 
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cordinj'  on  the  Ixifiks  of  tlie  utility  iit  pur  \ ulne  seciii  il  ios  issued  or 
assumed  hy  it  and  later  reaci|uired  at  a cost  al)o\-e  pai-  \alue;  tlu' 
losses  that  result  from  the  resale  of  such  securities,  the  uuainorti/.eil 
liortion  of  the  discount  and  expense  of  tliose  items  ol  the  utility's 
funded  debt  that  ai’e  retii'eil  before  their  maturity:  and  like  deduc- 
tions. 

The  records  supporting  the  entries  to  this  account  shall  be  so  kept 
that  the  utility  lain  furnish  information  as  pj  the  nature  and  amount 
of  each  different  charge  to  this  account. 
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